
Court Practice ACT Civil & Administrative Tribunal (ACAT)
NSW Civil & Administrative Tribunal (NCAT)

VIC Civil & Administrative Tribunal (VCAT)
County & Supreme Court (VIC)

Court Forms (SA)
Court Forms (WA)

Federal Court (including Bankruptcy)
Magistrates Court (VIC)

Supreme & Magistrates Court (ACT)
UCPR Forms (NSW)
UCPR Forms (QLD)

Precedents



 Softdocs  (Sep 2020) 1. 

ACT CIVIL AND ADMINISTRATIVE TRIBUNAL 
September 2020 

CONTENTS 

SECTION 1 
User Notes 

 Manual 
MISCELLANEOUS DOCUMENTS Page 

ACAT 00 MASTER Master File ................................................................................................................... 1 

ACAT 03 INFO Matter Information Sheet ............................................................................................. 5 

ACAT 03 ACCT General Account .......................................................................................................... 7 

ACAT 03 ACCTDISB General Disbursement Account ................................................................................. 10 

ACAT 03 BRIEF Brief to Barrister ......................................................................................................... 12 

ACAT 03 COVER File Cover ................................................................................................................... 14 

ACAT 03 FILENOTE Memo to File .............................................................................................................. 17 

ACAT 03 MEMO Office Memo ............................................................................................................... 18 

ACAT 03 STATDEC Statutory Declaration ................................................................................................. 19 

SECTION 2 

GENERAL - LETTERS AND FACSIMILES 

ACAT 01 L1 Letter to Client .............................................................................................................. 1 

ACAT 01 L3 Letter General .............................................................................................................. 2 

ACAT 01 LR Letter to Respondent's Solicitor ................................................................................... 3 

ACAT 01 LA Letter to Applicant's Solicitor ........................................................................................ 4 

ACAT 01 LTP Letter to Third Party's Solicitor ..................................................................................... 5 

ACAT 01 LB Letter to Barrister ......................................................................................................... 6 

ACAT 01 LC Letter to Tribunal .......................................................................................................... 7 

ACAT 02 F1 Facsimile to Client ........................................................................................................ 8 

ACAT 02 F3 Facsimile General ........................................................................................................ 9 

ACAT 02 FR Facsimile to Respondent's Solicitor  .......................................................................... 10 

ACAT 02 FA Facsimile to Applicant's Solicitor ................................................................................ 11 

ACAT 02 FTP Facsimile to Third Party's Solicitor ............................................................................. 12 

ACAT 02 FB Facsimile to Barrister ................................................................................................. 13 

ACAT 02 FC Facsimile to Tribunal .................................................................................................. 14 



 Softdocs  (Sep 2020) 2. 

SECTION 3 

TRIBUNAL FORMS 

ACAT AAA010 Blank Form ................................................................................................................... 1 

ACAT AAA020 General Affidavit .......................................................................................................... 5 

ADMINISTRATIVE REVIEW (ADMIN) 

ACAT ADMIN010 Application for Review of a Decision ........................................................................... 7 

APPEALS (APP) 

ACAT APP010 Application for Appeal from an ACAT Decision ......................................................... 10 

CIVIL DISPUTES (CIV) 

ACAT CIV010 Civil Dispute Application ............................................................................................ 12 

ACAT CIV090 Statement of Charges and Out of Pocket Expenses - Civil Dispute .......................... 19 

ACAT CIV100 Statement of Interest Claimed - Civil Dispute ............................................................ 21 

ACAT CIV110 Certificate - Reasonable Prospects of Success - Civil Dispute ................................. 23 

ACAT CIV120 Response - Civil Dispute ........................................................................................... 24 

ACAT CIV130 Third Party Notice - Civil Dispute ............................................................................... 31 

ACAT CIV140 Response to Third Party Notice - Civil Dispute ......................................................... 37 

ACAT CIV150 Acceptance of Admission of Liability - Civil Dispute .................................................. 42 

ACAT CIV160 Application for Default Judgment - Civil Dispute ....................................................... 43 

COMMON BOUNDARIES/FENCE DISPUTE (FEN) 

ACAT FEN0101 Application for A New Fence Determination .............................................................. 45 

DISCRIMINATION (DISC) 

ACAT DISC010 Late Application for Discrimination Complaint to be Heard   ..................................... 53 

ENERGY AND WATER HARDSHIP ASSISTANCE (ENW) 

ACAT ENW010 Energy and Water Hardship Assistance - Application Form  ................................... 232 

ACAT ENW020 Energy and Water Hardship Assistance - Update Form  ......................................... 236 

GENERAL FORMS (GEN) 

ACAT GEN020 Authority to Act for a Corporation  ............................................................................. 55 

ACAT GEN030 Affidavit for a Person to Act as Litigation Guardian ................................................... 57 

ACAT GEN040 Consent and Undertaking by Person to Act as Litigation Guardian .......................... 58 

ACAT GEN050 Notice of New Contact or Representation Details ..................................................... 59 

ACAT GEN060 Application for Interim or other Orders - General ...................................................... 62 

ACAT GEN070 Subpoena ................................................................................................................... 64 

ACAT GEN080 Notice of Discontinuance/Withdrawal ...................................................................... 118 

ACAT GEN090 Application for Removal or Referral to the Supreme Court ..................................... 250 

ACAT GEN100 Application to be Joined as a Party ......................................................................... 254 



 Softdocs  (Sep 2020) 3. 

SECTION 3 

GUARDIANSHIP & MANAGEMENT OF PROPERTY (GUAR) 

ACAT GUAR010 Application for Appointment of Guardian and/or Manager ...................................... 119 

ACAT GUAR020 Application for Appointment of Manager for Missing Persons Property .................. 136 

ACAT GUAR030 Application to Register an Interstate Appointment .................................................. 142 

ACAT GUAR040 Statutory Declaration for the Appointment of a Guardian and/or Manager ............. 146 

ACAT GUAR050 Statutory Declaration - Statement of Protected Person’s Property ......................... 149 

MENTAL HEALTH (MHA) 

ACAT MHA010 Application for Mental Health Orders ....................................................................... 162 

ACAT MHA020 ACAT Information Sheet for Applications under MHA 2015 .................................... 170 

ACAT MHA030 Assessment Order Application ................................................................................ 173 

ACAT MHA040 Application to Review or Extend Consent to Treatment, Care or Support .............. 176 

ACAT MHA050 Application for a Forensic Mental Health Order ....................................................... 258 

ACAT MHA060 Electroconvulsive Therapy (ECT) Application form ................................................. 263 

ACAT MHA070 Tribunal Review Report ........................................................................................... 270 

PROFESSIONAL/OCCUPATIONAL DISCIPLINES (POD) 

ACAT POD010 Application for Disciplinary Action ............................................................................ 179 

RESIDENTIAL TENANCY (RES) 

ACAT RES010 Application for Endorsement of a Res Tenancy Agreement by a Community 
Organisation ............................................................................................................. 188 

ACAT RES020 Application for Endorsement .................................................................................... 200 

ACAT RES030 Application for the Endorsement of a Residential Tenancy Agreement by a 
Community Organisation ......................................................................................... 205 

ACAT RES040 Application for Resolution of a dispute under the Residential Tenancies  
Act 1997  .................................................................................................................. 214 

ACAT RES100 Response – Resolution of a Dispute under Residential Tenancies Act 1997 ......... 240 

ACAT RES110 Application for a Warrant of Eviction ........................................................................ 244 

ACAT RES120 Application – Failure to Comply with a Payment Order ........................................... 276 

ACAT RES130 Rental Bond Clam .................................................................................................... 279 

ACAT RES140 Rental Bond Claim Response .................................................................................. 285 

UNIT TITLES (UNIT) 

ACAT UNIT010 Application - Unit Titles Act 2001 ............................................................................. 229 

ACAT UNIT020 Application – Unit Titles (Management) Act 2011 ................................................... 247 

OTHER FORMS 

ACAT 04 S010 - Request for Exemption from Paying Fees for ACT Law Courts or Tribunals .......................... 275 



 Softdocs  (Sep 2020) 4. 

ALPHABETICAL TABLE OF FORMS  Page

A  

ACAT Information Sheet for Applications under MHA 2015 (Mental Health) ACAT MHA020 170

Acceptance of Admission of Liability - Civil Dispute (Civil) ACAT CIV150 42

Affidavit for a Person to Act as Litigation Guardian (General) ACAT GEN030 57

Application – Failure to Comply with a Payment Order ACAT RES120 276

Application for a Forensic Mental Health Order (Mental Health) ACAT MHA050 258

Application for A New Fence Determination (Common Boundaries/Fence Disputes) ACAT FEN0101 45

Application for a Warrant of Eviction (Residential Tenancies) ACAT RES110 244

Application for Appeal from an ACAT Decision (Appeals) ACAT APP010 10

Application for Appointment of Guardian and/or Manager (Guardianship) ACAT GUAR010 119

Application for Appointment of Manager for Missing Persons Property (Guardianship) ACAT GUAR020 136

Application for Default Judgment - Civil Dispute (Civil) ACAT CIV160 43

Application for Disciplinary Action (Professional/Occupational Disciplines)  ACAT POD010 179

Application for Endorsement (Residential Tenancies) ACAT RES020 200

Application for Endorsement of a Res Tenancy Agreement by a Community 
Organisation (Residential Tenancies) 

ACAT RES010 188

Application for Interim or other Orders - General (General) ACAT GEN060 62

Application for Mental Health Orders (Mental Health) ACAT MHA010 162

Application for Removal or Referral to the Supreme Court (General) ACAT GEN090 250

Application for Resolution of a dispute under the Residential Tenancies Act 1997 
(Residential Tenancies) 

ACAT RES040 214

Application for Review of a Decision (Administrative Review) ACAT ADMIN010 7

Application for the Endorsement of a Residential Tenancy Agreement by a 
Community Organisation (Residential Tenancies) 

ACAT RES030 205

Application to be Joined as a Party (General) ACAT GEN100 254

Application to Register an Interstate Appointment (Guardianship) ACAT GUAR030 142

Application to Review or Extend Consent to Treatment, Care or Support (Mental 
Health) 

ACAT MHA040 176

Assessment Order Application (Mental Health) ACAT MHA030 173

Authority to Act for a Corporation (General) ACAT GEN020 55

B  

Blank Form ACAT AAA010 1

C  

Certificate - Reasonable Prospects of Success - Civil Dispute (Civil) ACAT CIV110 23

Civil Dispute Application  (Civil) ACAT CIV010 12

Consent and Undertaking by Person to Act as Litigation Guardian (General) ACAT GEN040 58

E  

Electroconvulsive Therapy (ECT) Application form (Mental Health) ACAT MHA060 263

Energy and Water Hardship Assistance - Application Form  (Energy & Water Hardship) ACAT ENW010 232

Energy and Water Hardship Assistance - Update Form (Energy & Water Hardship) ACAT ENW020 236

G  

General Affidavit ACAT AAA020 5

L  

Late Application for Discrimination Complaint to be Heard (Discrimination)  ACAT DISC010 53



 Softdocs  (Sep 2020) 5. 

ALPHABETICAL TABLE OF FORMS  Page

N  

Notice of Discontinuance/Withdrawal (General) ACAT GEN080 118

Notice of New Contact or Representation Details (General) ACAT GEN050 59

R  

Rental Bond Claim ACAT RES130 279

Rental Bond Claim Response ACAT RES140 285

Request for Exemption from Paying Fees for ACT Law Courts or Tribunals ACAT 04 S010 275

Response - Civil Dispute (Civil) ACAT CIV120 24

Response – Resolution of a Dispute under Residential Tenancies Act 1997 
(Residential Tenancies) 

ACAT RES100 240

Response to Third Party Notice - Civil Dispute (Civil) ACAT CIV140 37

S  

Statement of Charges and Out of Pocket Expenses - Civil Dispute ACAT CIV090 19

Statement of Interest Claimed - Civil Dispute (Civil) ACAT CIV100 21

Statutory Declaration - Statement of Protected Person’s Property (Guardianship) ACAT GUAR050 149

Statutory Declaration for the Appointment of a Guardian and/or Manager (Guardianship) ACAT GUAR040 146

Subpoena (General) ACAT GEN070 64

T  

Third Party Notice - Civil Dispute (Civil) ACAT CIV130 31

Tribunal Review Report (Mental Health) ACAT MHA070 270
 



 Softdocs  (Aug 2019) 1. 

NSW CIVIL & ADMINISTRATIVE TRIBUNAL 
March 2020 

CONTENTS 

SECTION 1 
User Notes 
 Manual 
MISCELLANEOUS DOCUMENTS Page 

NCAT 00 MASTER Master File ......................................................................................................................... 1 

NCAT 03 INFO Matter Information Sheet ................................................................................................... 8 

NCAT 03 ACCT General Account ................................................................................................................ 9 

NCAT 03 ACCTDISB General Disbursement Account ...................................................................................... 12 

NCAT 03 COVER File Cover ........................................................................................................................ 14 

NCAT 03 FILENOTE Memo to File .................................................................................................................... 19 

NCAT 03 MEMO Office Memo .................................................................................................................... 20 

NCAT 03 STATDEC Statutory Declaration ....................................................................................................... 21 

SECTION 2 

GENERAL – LETTERS AND FACSIMILES 

NCAT 01 L1 Client Letter ....................................................................................................................... 1 

NCAT 01 L2 Other Party Letter (Guardianship) ..................................................................................... 2 

NCAT 01 L3 General Letter .................................................................................................................... 3 

NCAT 01 LA Applicant/Solicitor Letter .................................................................................................... 4 

NCAT 01 LR Respondent/Solicitor Letter ............................................................................................... 5 

NCAT 01 LC Tribunal Letter ................................................................................................................... 6 

NCAT 02 F1 Client Facsimile ................................................................................................................. 7 

NCAT 02 F2 Other Party Facsimile (Guardianship) ............................................................................... 8 

NCAT 02 F3 General Facsimile .............................................................................................................. 9 

NCAT 02 FA Applicant/Solicitor Facsimile ............................................................................................ 10 

NCAT 02 FR Respondent/Solicitor Facsimile ....................................................................................... 11 

NCAT 02 FC Tribunal Facsimile ........................................................................................................... 12 

SECTION 3 

GENERAL FORMS AND ADMINISTRATIVE & EQUAL OPPORTUNITY DIVISION 

NCAT 04 FORM001 Administrative Review Application (Administrative & Equal Opp, Occupational) ............................ 1 

NCAT 04 FORM001A Affidavit – General ......................................................................................................... 227 

NCAT 04 FORM002 External Appeal Form (Administrative & Equal Opp) ................................................................. 4 

NCAT 04 FORM002A Notice of Appeal – Internal Appeal  ............................................................................... 229 

NCAT 04 FORM002B Reply to Appeal – Internal Appeal ................................................................................. 241 

NCAT 04 FORM002C Application to set Aside or Vary Tribunal Decision (Admin & Equal Opp, Occupational) ......... 249 

NCAT 04 FORM002D Application for Stay of Original Decision Pending Appeal ............................................. 255 

NCAT 04 FORM003 General Application (Administrative & Equal Opp, Occupational) .................................................. 7 

NCAT 04 FORM004 Application for Stay or Interim Order (Administrative & Equal Opp, Occupational) ...................... 10 

NCAT 04 FORM005 Application for Summons to be Issued (Administrative & Equal Opp) ..................................... 12 

NCAT 04 FORM006 Summons......................................................................................................................... 15 

NCAT 04 FORM007 Application for Leave to Serve Summons Interstate ....................................................... 20 



 Softdocs  (Aug 2019) 2. 

SECTION 3 

GENERAL FORMS AND ADMINISTRATIVE & EQUAL OPPORTUNITY DIVISION 
(Continued) 

NCAT 04 FORM008 Summons for Service Interstate ...................................................................................... 22 

NCAT 04 FORM009 Notice of Representation by Legal Practitioner or Agent (Administrative & Equal Opp) .......... 28 

NCAT 04 FORM010 Application for Waiver of Fee .......................................................................................... 30 

NCAT 04 FORM011 Application for Credit Card Authority ............................................................................... 34 

NCAT 04 FORM012 Notification of Assistance Required ................................................................................. 36 

NCAT 04 FORM013 Request for Transcript ..................................................................................................... 37 

NCAT 04 FORM014 Application to be Joined as a Party (Administrative & Equal Opp) ......................................... 272 

NCAT 04 FORM015 Request for Sound Recording ....................................................................................... 275 

NCAT 04 FORM020 Procedural Direction 3 - Expert Evidence Directions And Code Of Conduct ................ 305 

NCAT 04 FORM025 Application to Uplift Summons Documents ................................................................... 310 

NCAT 04 FORM030 Application to Reinstate Proceedings ............................................................................ 312 
 

CONSUMER AND COMMERCIAL DIVISION 
NCAT CC FORM001 Commercial List Application Form ................................................................................... 38 

NCAT CC FORM002 Consumer Claim Application Form .................................................................................. 41 

NCAT CC FORM003 Conveyancing Costs Application Form ........................................................................... 44 

NCAT CC FORM004 Dividing Fences Application Form ................................................................................... 47 

NCAT CC FORM005 Rehearing (CTTT) Application Form ............................................................................... 50 

NCAT CC FORM006 Notice to Renew Proceedings  ........................................................................................ 56 

NCAT CC FORM007 Rental Bond Application Form ......................................................................................... 59 

NCAT CC FORM008 Retail Leases Interim Order Application Form ................................................................ 62 

NCAT CC FORM009 Retail Leases Original Decision Application Form .......................................................... 65 

NCAT CC FORM010 Social Housing Application Form .................................................................................... 68 

NCAT CC FORM011 Strata & Community Schemes Adjudication Application Form ....................................... 71 

NCAT CC FORM012 Community Schemes Interim Order Application Form .................................................... 74 

NCAT CC FORM013 Community Schemes Tribunal Orders Application Form ................................................ 77 

NCAT CC FORM015 Tenancy Application Form ............................................................................................... 83 

NCAT CC FORM016 Tenancy Termination Possession Application Form ....................................................... 86 

NCAT CC FORM017 Scott Schedule - Defective Workmanship ....................................................................... 90 

NCAT CC FORM018 Scott Schedule - Extras Claimed ..................................................................................... 91 

NCAT CC FORM020 Request for Withdrawal of Application ............................................................................ 94 

NCAT CC FORM021 Home Building Application form .................................................................................... 258 

NCAT CC FORM022 Strata Application .......................................................................................................... 278 

NCAT CC FORM023 Strata Application for Interim Orders ............................................................................. 284 

NCAT CC FORM030 Adjournment Request .................................................................................................... 316 

NCAT CC FORM035 Redetermination of consumer guarantee direction ....................................................... 319 

FAIR TRADING 
NCAT FT FORM001 Fair Trading – Application for Mediation (Strata Schemes Management Act etc) ........ 266 

GUARDIANSHIP DIVISION 

NCAT GD FORM001 Guardianship Application ................................................................................................. 95 

NCAT GD FORM001A Appointed Guardian Statement ..................................................................................... 297 

NCAT GD FORM002 Financial Management Application ............................................................................... 107 

NCAT GD FORM002A Financial Management Application – Annexure "A" – Financial Situation .................... 120 

NCAT GD FORM003 Application to Request a Review of a Guardianship Order ........................................... 127 

NCAT GD FORM004 Application to Revoke Financial Management Order .................................................... 139 



 Softdocs  (Aug 2019) 3. 

SECTION 3 

GUARDIANSHIP DIVISION (Continued) 

NCAT GD FORM005 Application to Review an Enduring Guardianship Appointment .................................... 153 

NCAT GD FORM006 Application to Review an Enduring Power of Attorney .................................................. 170 

NCAT GD FORM007 Application for Revocation of an Enduring Power of Attorney ...................................... 186 

NCAT GD FORM008 Application for Consent to Medical or Dental Treatment ............................................... 202 

NCAT GD FORM009 Application for Recognition of Interstate Appointment .................................................. 216 

NCAT GD FORM010 Application to Request to be Joined as a Party............................................................. 220 

NCAT GD FORM011 Request to Withdraw an Application ............................................................................. 224 



 Softdocs  (Aug 2019) 4. 

 

ALPHABETICAL TABLE OF FORMS Page 

A   
Administrative Review Application (Admin & Equal Opp Division, Occupational Division) FORM001 1 

Adjournment Request CC FORM030 316 

Affidavit – General FORM001A 227 

Application for Consent to Medical or Dental Treatment (Guardianship Division) GD FORM008 202 

Application for Credit Card Authority FORM011 34 

Application for Duplicate Recording or Transcript FORM013 37 

Application for Leave to Serve Summons Interstate FORM007 20 

Application for Recognition of Interstate Appointment (Guardianship Division) GD FORM009 216 

Application for Revocation of an Enduring Power of Attorney (Guardianship Division) GD FORM007 186 

Application for Stay of Original Decision Pending Appeal FORM002D 255 

Application for Stay or Interim Order (Admin & Equal Opp Division, Occupational Division) FORM004 10 

Application for Summons to be Issued FORM005 12 

Application for Waiver of Fee FORM010 30 

Application to Request a Review of a Guardianship Order (Guardianship Division) GD FORM003 127 

Application to be Joined as a Party (Admin & Equal Opp Division) FORM014 272 

Application to Reinstate Proceedings FORM030 312 

Application to Request to be Joined as a Party (Guardianship Division) GD FORM010 220 

Application to Review an Enduring Guardianship Appointment (Guardianship Division) GD FORM005 153 

Application to Review an Enduring Power of Attorney (Guardianship Division) GD FORM006 170 

Application to Review the Appointment of a Financial Manager (Guardianship Division) GD FORM002 116 

Application to Revoke Financial Management Order (Guardianship Division) GD FORM004 139 

Application to Set Aside or Vary Tribunal Decision  FORM002C 249 

Application to Uplift Summons Documents FORM025 310 

Appointed Guardian Statement GD FORM001A 297 

C   

Commercial List Application Form (Consumer & Commercial Division) CC FORM001 38 

Consumer Claim Application Form (Consumer & Commercial Division) CC FORM002 41 

Conveyancing Costs Application Form (Consumer & Commercial Division) CC FORM003 44 

D   

Dividing Fences Application Form (Consumer & Commercial Division) CC FORM004 47 

E   

External Appeal Form (Admin & Equal Opp Division, Occupational Division) FORM002 4 

F   

Fair Trading – Application for Mediation (Strata Schemes Management Act etc) FT FORM001 266 

Financial Management Application (Guardianship Division) GD FORM002 107 

Financial Management Application – Annexure "A" – Financial Situation (Guardianship Division) GD FORM002A 120 

G   

Guardianship Application (Guardianship Division) GD FORM001 95 

General Application (Admin & Equal Opp Division, Occupational Division) FORM003 7 

H   

Home Building Application Form CC FORM021 258 

N   

Notice of Appeal – Internal Appeal FORM002A 229 

Notice of Representation by Legal Practitioner or Agent FORM009 28 

Notification of Assistance Required FORM012 36 



 Softdocs  (Aug 2019) 5. 

ALPHABETICAL TABLE OF FORMS Page 

P   

Procedural Direction 3 - Expert Evidence Directions And Code Of Conduct FORM020 305 

R   

Redetermination of consumer guarantee direction CC FORM035 319 

Rehearing (CTTT) Application Form (Consumer & Commercial Division) CC FORM005 50 

Redetermination of consumer guarantee direction CC FORM035 319 

Notice to Renew Proceedings (Consumer & Commercial Division) CC FORM006 56 

Rental Bond Application Form (Consumer & Commercial Division) CC FORM007 59 

Reply to Appeal – Internal Appeal FORM002B 241 

Request for Audio Recording (Admin & Equal Opp Division) FORM012 275 

Request for Transcript (Admin & Equal Opp Division) FORM013 37 

Request for Withdrawal of Application (Consumer & Commercial Division) CC FORM020 94 

Retail Leases Interim Order Application Form (Consumer & Commercial Division) CC FORM008 62 

Retail Leases Original Decision Application Form (Consumer & Commercial Division) CC FORM009 65 

S   

Scott Schedule - Defective Workmanship (Consumer & Commercial Division) CC FORM017 90 

Scott Schedule - Extras Claimed (Consumer & Commercial Division) CC FORM018 91 

Social Housing Application Form (Consumer & Commercial Division) CC FORM010 68 

Strata Application (Consumer & Commercial Division) CC FORM022 284 

Strata Application (Consumer & Commercial Division) CC FORM023 292 

Strata & Community Schemes Adjudication Application (Consumer & Commercial Division) CC FORM011 71 

Community Schemes Interim Order Application (Consumer & Commercial Division) CC FORM012 74 

Community Schemes Tribunal Orders Application Form (Consumer & Commercial) CC FORM013 77 

Summons FORM006 15 

Summons for Service Interstate FORM008 22 

T   

Tenancy Application Form (Consumer & Commercial Division) CC FORM015 83 

Tenancy Termination Possession Application Form (Consumer & Commercial Division) CC FORM016 86 
 



 Softdocs   (Jun 2020)  1. 

VICTORIAN CIVIL AND ADMINISTRATIVE 
TRIBUNAL 

June 2020 

CONTENTS 

SECTION 1 
User Notes 
 
MISCELLANEOUS DOCUMENTS Manual 
 Page 

VCAT 00 MASTER Master File ........................................................................................................................... 1 

VCAT 03 INFO Matter Information Sheet ..................................................................................................... 5 

VCAT 03 ACCT General Account .................................................................................................................. 7 

VCAT 03 ACCTDISB General Disbursement Account......................................................................................... 10 

VCAT 03 BRIEF Brief to Barrister ............................................................................................................... 11a 

VCAT 03 COVER File Cover .......................................................................................................................... 12 

VCAT 03 FILENOTE Memo to File ...................................................................................................................... 15 

VCAT 03 MEMO Office Memo ...................................................................................................................... 16 

VCAT 03 STATDEC Statutory Declaration ......................................................................................................... 17 

 
 

SECTION 2 

GENERAL – LETTERS AND FACSIMILES 

VCAT 01 L1 Letter to Client ..................................................................................................................... 1 

VCAT 01 L2 Letter to Other Party (Residential Tenancies List) .............................................................. 2 

VCAT 01 L3 Letter General ...................................................................................................................... 3 

VCAT 01 LA Letter to Applicant's Solicitor ............................................................................................... 4 

VCAT 01 LR Letter to Respondent's Solicitor ........................................................................................... 5 

VCAT 01 LB Letter to Barrister ............................................................................................................... 5a 

VCAT 01 LT Letter to Victorian Civil and Administrative Tribunal ............................................................ 6 

VCAT 02 F1 Facsimile to Client ............................................................................................................... 7 

VCAT 02 F2 Facsimile to Other Party (Residential Tenancies List) ........................................................ 8 

VCAT 02 F3 Facsimile General ................................................................................................................ 9 

VCAT 02 FA Facsimile to Applicant's Solicitor ....................................................................................... 10 

VCAT 02 FR Facsimile to Respondent's Solicitor  .................................................................................. 11 

VCAT 02 FB Facsimile to Barrister ....................................................................................................... 11a 

VCAT 02 FT Facsimile to Victorian Civil and Administrative Tribunal .................................................... 12 



 Softdocs   (Jun 2020)  2. 

SECTION 3 

GENERAL FORMS 

VCAT AAA01 General Form....................................................................................................................... 1 

VCAT AAA02 General Affidavit .................................................................................................................. 2 

VCAT AAA03 Application for Order ............................................................................................................ 3 

VCAT AAA05 Affidavit of Service – Party Residing Interstate ................................................................... 7 

VCAT AAA06 Notice to Respondent .......................................................................................................... 8 

VCAT AAA07 Summons to Appear ............................................................................................................ 9 

VCAT AAA08 Affidavit of Service ............................................................................................................. 11 

VCAT AAA012 Telephone Attendance Request ........................................................................................ 13 

VCAT AAA014 Application for an Adjournment ......................................................................................... 14 

VCAT AAA016 Request for Consent to an Adjournment ........................................................................... 15 

VCAT AAA018 Application for Review of an Order under s120 of VCAT Act ............................................ 16 

VCAT AAA019 Points of Claim ................................................................................................................ 407 

VCAT AAA020 Stat. Dec in support of Review Application of an Order under s120 of VCAT Act ............ 18 

VCAT AAA022 Affidavit in Support of a Review Application of an Order under s.120 of VCAT Act ......... 19 

VCAT AAA023 Certificate Identifying Exhibit/Annexure ........................................................................... 254 

VCAT AAA024 Points of Defence ............................................................................................................ 409 

VCAT AAA025 Application to Use Technology .......................................................................................... 41 

VCAT AAA030 Request an Audio CD or Transcript of VCAT Hearing .................................................... 406 

VCAT 04 FORM01 Application to Reopen Order ................................................................................................. 20 

VCAT 04 FORM03 Application by a Decision Maker to Refer a Matter to VCAT (Various) ............................... 30 

VCAT 04 FORM04 Application for Fee Relief .................................................................................................. 37 

CIVIL CLAIMS LIST 

VCAT CCL01 Application to Civil Claims List ........................................................................................... 64 

BUILDING AND PROPERTY LIST 

VCAT DBL01 Application to the Building and Property List ..................................................................... 72 

VCAT DBL02 Application to the Building and Property List – Review of Decision ................................ 361 

VCAT DBL03 Consent Timetable ............................................................................................................ 79 

VCAT DBL04 Terms of Settlement .......................................................................................................... 82 

GUARDIANSHIP AND ADMINISTRATION LIST 

VCAT GALADJN Application for Adjournment  ............................................................................................. 84 

VCAT GALFINSTAT Financial Statement & Plan  .............................................................................................. 85 

VCAT GALFORM1 Application for Appoint. of Administrator/Guardian ........................................................... 95 

VCAT GALFORM2 Application to Revoke or Reassess a Guardiaship or Admin Order ............................... 110 

VCAT GALFORM5 Application for Special Procedure  .................................................................................. 119 

VCAT GALFORM6 Application for Rehearing  ............................................................................................... 123 

VCAT GALFORM7 Contact Information Update ............................................................................................. 310 

VCAT GALFORM8  ...............................................................................................................................................  

VCAT GALFORM9  ...............................................................................................................................................  

VCAT GALMED Medical / Psychological Report  ...................................................................................... 126 

VCAT GALREG Lawyer's Registration of Interest  .................................................................................... 133 



 Softdocs   (Jun 2020)  3. 

HUMAN RIGHTS LIST 

VCAT HR01 Application for an Order (Human Rights List) .................................................................. 255 

VCAT HR03 Application for Review ..................................................................................................... 277 

LAND VALUATION LIST 

VCAT LV01  Application to Land Valuation List – Review of Decision – Valuation of Land ................ 134 

VCAT LV02 Application to Land Valuation List – Review of Decision – Classification of Land .......... 244 

VCAT LV03 Application to Land Valuation List –Determination of a Disputed Claim for 
147Compensation ........................................................................................................... 147 

LEGAL PRACTICE LIST 

VCAT LPL010  Application for Order (Legal Practice List) ....................................................................... 312 

VCAT LPL020 Application for Review in the Legal Practice List (Legal Practice List)............................ 397 

OWNERS CORPORATION LIST 

VCAT OC01 Application to Owners Corporation List ........................................................................... 157 

PLANNING AND ENVIRONMENT LIST 

VCAT PE01 Application to the Planning & Environment List ............................................................... 170 

VCAT PE02 Application for Review by an Objector (Planning & Environment List) ........................... 177 

VCAT PE03 Application for Review by Permit Applicant/Permit Holder (Planning & Environment 
List) .................................................................................................................................. 182 

VCAT PE04 Application for Enforcement Order (Planning & Environment List) ................................. 186 

VCAT PE06 Request to Cancel or Amend a Planning Permit (Planning & Environment List) ............ 196 

VCAT PE07 Practice Day Request (Planning & Environment List) ..................................................... 212 

VCAT PE08 Application for Enforcement Ord - Trad. Owner Settlement Act  .................................... 369 

VCAT PE09 Notice of Decision to Grant a Permit ............................................................................... 382 

VCAT PE10 Application to Review Refusal/Failure of Resp Auth - Ext Time ..................................... 384 

REAL PROPERTY LIST 

RESIDENTIAL TENANCIES 

VCAT RES01 General Application to VCAT ........................................................................................... 213 

VCAT RES06 Request for 3 Month Adjournment .................................................................................. 226 

VCAT RES08 Summary of Proofs – Possession/Abandonment/Vacation ............................................. 227 

VCAT RES09 Summary of Proofs for Landlord's Bond and/or Compensation ...................................... 232 

VCAT RES10 Request by a Landlord for a Warrant of Possession ....................................................... 235 

VCAT RES11 Affidavit in Support Request for Determination tenant address unknown  ...................... 237 



 Softdocs   (Jun 2020)  4. 

REAL PROPERTY LIST 

RESIDENTIAL TENANCIES  (Continued) 

VCAT RES12 Affidavit in Support Request for Determination ............................................................... 239 

VCAT RES13 Affidavit of Service - Party Residing Interstate ................................................................ 241 

VCAT RES14 Digital camera evidence declaration form ....................................................................... 242 

VCAT RES15 Application for Leave to Apply & Application by an Interested Party (Residential Ten) .. 321 

VCAT RES16 Application by a Protected Person (Residential Tenancies) ........................................... 333 

VCAT RES17 Application by Excluded Tenant (Residential Tenancies) ............................................... 348 

REVIEW & REGULATION LIST 

VCAT BLL02 Application for Inquiry (Review & Regulation) ................................................................... 47 

VCAT BLL03 Application for an Order (Review & Regulation List) .............................................................. 283 

VCAT BLL04 Referral of a Matter (Review & Regulation List) ..................................................................... 292 

VCAT BLL05 Review of a Decision ........................................................................................................ 301 



 Softdocs   (Jun 2020)  5. 

 

ALPHABETICAL TABLE OF FORMS  Page 

A   

Affidavit in Support of a Review Application of an Order under s.120 of VCAT 
Act (General Form) 

VCAT AAA022 19 

Affidavit in Support Request for Determination (Residential Tenancies) VCAT RES12 239 

Affidavit in Support Request for Determination tenant address unknown 
(Residential Tenancies)  

VCAT RES11 237 

Affidavit of Service – Party Residing Interstate (General Form) VCAT AAA05 7 

Affidavit of Service - Party Residing Interstate (Residential Tenancies) VCAT RES13 241 

Affidavit of Service (General Form) VCAT AAA08 11 

Application by a Decision Maker to Refer a Matter to VCAT (Various) (General 
Form) 

VCAT 04 FORM03 30 

Application by a Protected Person (Residential Tenancies) VCAT RES16 333 

Application by an Excluded Tenant VCAT RES17 348 

Application for Adjournment (Guardianship & Administration List) VCAT GALADJN 85 

Application for an Adjournment (General Form) VCAT AAA014 14 

Application for an Order (Human Rights List) VCAT HR01 255 

Application for an Order (Review & Regulation List) VCAT BLL03 283 

Application for Appoint. of Administrator/Guardian (Guardianship & Administration List) VCAT GALFORM1 95 

Application for Enforcement Order (Planning & Environment List) VCAT PE04 186 

Application for Enforcement Ord - Trad. Owner Settlement Act (Planning & 
Environment List) 

VCAT PE08 369 

Application for Inquiry (Review & Regulation) VCAT BLL02 47 

Application for Leave to Apply & Application by an Interested Party  VCAT RES15 321 

Application for Order (General Form) VCAT AAA03 3 

Application for Order (Legal Practice List) VCAT LPL010  312 

Application for Rehearing (Guardianship & Administration List) VCAT GALFORM6 123 

Application for Review (Human Rights List) VCAT HR03 277 

Application to Reopen an Order (General Form) VCAT 04 FORM01 20 

Application for Review by an Objector (Planning & Environment List) VCAT PE02 177 

Application for Review by Permit Applicant/Permit Holder (Planning & Environment 
List) 

VCAT PE03 182 

Application for Review in the Legal Practice List (Legal Practice List) VCAT LPL020 397 

Application for Review of an Order under s120 of VCAT Act (General Form) VCAT AAA018 16 

Application for Special Procedure (Guardianship & Administration List) VCAT GALFORM5 119 

Application to the Building and Property List  (Building and Property List) VCAT DBL01 72 

Application to Civil Claims List (Civil Claims List) VCAT CCL01 64 

Application to Land Valuation List – Review of Decision – Classification of Land 
(Land Valuation List) 

VCAT LV02 244 

Application to Land Valuation List – Review of Decision – Valuation of Land 
(Land Valuation List) 

VCAT LV01  134 

Application to Land Valuation List –Determination of a Disputed Claim for 
Compensation (Land Valuation List) 

VCAT LV03 147 

Application to Owners Corporation List (Owners Corporation List) VCAT OC01 157 

Application to Register Interstate Order (Guardianship & Administration List) VCAT GALFORM9 430 

Application to Review Refusal/Failure of Resp Auth - Ext Time (Planning & 
Environment List) 

VCAT PE10 384 

Application to Revoke or Reassess a Guardianship or Admin Order (Guardianship 
& Administration List) 

VCAT GALFORM2 106 



 Softdocs   (Jun 2020)  6. 

ALPHABETICAL TABLE OF FORMS  Page 

Application to the Building and Property List – Review of Decision 
(Building and Property List) 

VCAT DBL02 361 

Application to the Planning & Environment List (Planning & Environment List) VCAT PE01 170 

Application to Use Technology VCAT AAA025 41 

Appointment of Administrator for Missing Person (Guardianship & Administration List) VCAT GALFORM8  

C   

Certificate Identifying Exhibit/Annexure (General Form) VCAT AAA023 254 

Consent Timetable (Domestic Building List) VCAT DBL03 80 

Contact Information Update VCAT GALFORM7 310 

D   

Digital camera evidence declaration form (Residential Tenancies) VCAT RES14 242 

F   

Application for Fee Relief (General Form) VCAT 04 FORM04 37 

Financial Statement & Plan (Guardianship & Administration List) VCAT 
GALFINSTAT 

85 

G   

General Affidavit (General Form) VCAT AAA02 2 

General Application to VCAT (Residential Tenancies) VCAT RES01 213 

General Form (General Form) VCAT AAA01 1 

L   

Lawyer's Registration of Interest (Guardianship & Administration List) VCAT GALREG 133 

M   

Medical / Psychological Report (Guardianship & Administration List) VCAT GALMED 126 

N   

Notice of Decision to Grant a Permit (Planning & Environment List) VCAT PE09 382 

Notice to Respondent (General Form) VCAT AAA06 8 

P   

Points of Claim VCAT AAA019 407 

Points of Defence VCAT AAA024 409 

Practice Day Request (Planning & Environment List) VCAT PE07 212 

R   

Referral of a Matter (Review & Regulation List) VCAT BLL04 292 

Request an Audio CD or Transcript of VCAT Hearing VCAT AAA030 406 

Request by a Landlord for a Warrant of Possession (Residential Tenancies) VCAT RES10 235 

Request for 3 Month Adjournment (Residential Tenancies) VCAT RES06 226 

Request for Consent to an Adjournment (General Form) VCAT AAA016 15 

Request to Cancel or Amend a Planning Permit (Planning & Environment List) VCAT PE06 196 

Review of a Decision VCAT BLL05 301 

S   

Stat. Dec in support of Review Application of an Order under s120 of VCAT Act 
(General Form) 

VCAT AAA020 18 

Summary of Proofs – Possession/Abandonment/Vacation (Residential Tenancies) VCAT RES08 227 

Summary of Proofs for Landlord's Bond and/or Compensation (Residential 
Tenancies) 

VCAT RES09 232 

Summons to Appear (General Form) VCAT AAA07 9 



 Softdocs   (Jun 2020)  7. 

ALPHABETICAL TABLE OF FORMS  Page 

T   

Telephone Attendance Request (General Form) VCAT AAA012 13 

Terms of Settlement (Domestic Building List) VCAT DBL04 83 
 



 Softdocs (Mar 2021) 1. 

VIC COUNTY & SUPREME COURT 
March 2021 

CONTENTS 

SECTION 1 
User Notes 
 Manual 
MISCELLANEOUS DOCUMENTS  Page 

CS 00 MASTER Master File ............................................................................................................................ 1 
CS 03 INFO Matter Information Sheet ...................................................................................................... 5 
CS 03 ACCT General Account ................................................................................................................... 8 
CS 03 ACCTDISB General Disbursement Account .......................................................................................... 11 
CS 03 BRIEF Brief to Barrister .................................................................................................................. 13 
CS 03 COVER File Cover ........................................................................................................................... 15 
CS 03 FILENOTE Memo to File ....................................................................................................................... 19 
CS 03 MEMO Office Memo ....................................................................................................................... 20 
CS 03 STATDEC Statutory Declaration .......................................................................................................... 21 
CS 03 CALC Interest Calculator............................................................................................................... 24 

SECTION 2 
GENERAL – LETTERS AND FACSIMILES 
CS 01 L1 Letter to Client ...................................................................................................................... 1 
CS 01 L3 Letter General ....................................................................................................................... 2 
CS 01 LD Letter to Defendant's Solicitor .............................................................................................. 3 
CS 01 LP Letter to Plaintiff's Solicitor ................................................................................................... 4 
CS 01 LTP Letter to Third Party's Solicitor.............................................................................................. 5 
CS 01 LFP Letter to Fourth Party's Solicitor ........................................................................................... 6 
CS 01 LB Letter to Barrister .................................................................................................................. 7 
CS 01 LC Letter to Court ....................................................................................................................... 8 

CS 02 F1 Facsimile to Client ................................................................................................................ 9 
CS 02 F3 Facsimile General ............................................................................................................... 10 
CS 02 FD Facsimile to Defendant's Solicitor ...................................................................................... 11 
CS 02 FP Facsimile to Plaintiff's Solicitor ........................................................................................... 12 
CS 02 FTP Facsimile to Third Party's Solicitor ..................................................................................... 13 
CS 02 FFP Facsimile to Fourth Party's Solicitor ................................................................................... 14 
CS 02 FB Facsimile to Barrister .......................................................................................................... 15 
CS 02 FC Facsimile to Court ............................................................................................................... 16 



 Softdocs (Mar 2021) 2. 

SECTION 3 
COURT FORMS 
CS COURTHD Form Heading for Court Documents..................................................................................... 1 
CS 04 AFF1 Affidavit General ................................................................................................................... 4 
CS 04 AFF2 Affidavit by Client .................................................................................................................. 5 
CS 04 AFF3 Affidavit by Solicitor Acting ................................................................................................. 5a 
CS 04 DOC General Form ...................................................................................................................... 5b 
CS 04 EXHIBIT Certificate Identifying Exhibit .............................................................................................. 5c 
CS C4A Overarching Obligations Certification ................................................................................. 5d 
CS C4AB Certification of Prior Overarching Obligations Certification ................................................ 5d 
CS C4B Proper Basis Certification ................................................................................................... 5e 
CS C5A Writ ....................................................................................................................................... 6 
CS C5A_SC Statement of Claim ............................................................................................................... 7 
CS C5B Originating Motion between Parties ..................................................................................... 8 
CS C5C Originating Motion between Parties (Rule 45.05 - Urgent Cases etc) ............................... 10 
CS C5D Originating Motion (No Defendant) ..................................................................................... 12 
CS C5E Originating Motion for Recovery of Land under Order 53 .................................................. 13 
CS C5G Originating Motion for Judicial Review ............................................................................. 312 
CS C6-1 Affidavit of Service of Originating Process ......................................................................... 15 
CS C6-2 Affidavit of Service (on Other Party) ................................................................................... 16 
CS C6-3 Affidavit of Service (Not a Party to Proceedings) ............................................................... 17 
CS C6-4 Affidavit of Service Pursuant to Rule 42A.04(3) ............................................................... 314 
CS C7AA Subpoena to Give Evidence (New Zealand) .................................................................... 316 
CS C7AB Subpoena to Produce Documents (New Zealand) ........................................................... 320 
CS C7AC Subpoena to Give Evidence and Produce Documents (New Zealand) ........................... 326 
CS C7AD Certificate of Non-Compliance with Subpoena (New Zealand) ........................................ 332 
CS C7AAA Notice to Defendant Served Out of Australia ................................................................... 333 
CS C7-1 Notice to Defendant - Service & Execution of Process Act (SEPA) ................................... 18 
CS C8-1 Search for Appearance ....................................................................................................... 19 
CS C8A Notice of Appearance ......................................................................................................... 20 
CS C8B Notice of Conditional Appearance ...................................................................................... 21 
CS C10A Notice of Counterclaim ....................................................................................................... 22 
CS C10B Notice of Appearance to Counterclaim ............................................................................... 24 
CS C11A Third Party Notice ............................................................................................................... 25 
CS C11B Notice by one Tortfeasor claiming contribution against another ........................................ 27 
CS C13-1 Defence .............................................................................................................................. 28 
CS C13-1A Defence to Counterclaim .................................................................................................. 242 
CS C13-2 Request for Further and Better Particulars ......................................................................... 29 
CS C13-3 Reply (County Court) ........................................................................................................ 346 
CS C15-1 Affidavit of Solicitor (personal injury/litigation guardian matters) ........................................ 30 
CS C15-2 Affidavit of Litigation Guardian ............................................................................................ 31 
CS C15A Order approving compromise of a claim by a Minor ........................................................... 32 
CS C20-1 Notice of Change of Solicitor .............................................................................................. 34 
CS C20-1A Notice of Change of Solicitor's Address ........................................................................... 208 
CS C20-1B Notice of Solicitor Acting (County Court) ........................................................................ 208a 
CS C20-2 Notice that Solicitor has ceased to act ............................................................................... 35 
CS C20-2A Notice of Solicitor Ceasing to Act (County Court) .......................................................... 208a 
CS C25-1 Notice of Discontinuance .................................................................................................... 36 
CS C26-1 Offer of Compromise .......................................................................................................... 37 
CS C28-1 Notice to Produce Court File .............................................................................................. 38 
CS C29A Notice for Discovery ........................................................................................................... 39 
CS C29B Affidavit of Documents ........................................................................................................ 40 
CS C29C Notice to Produce ............................................................................................................... 42 



 Softdocs (Mar 2021) 3. 

SECTION 3 
COURT FORMS (Continued) 
CS C29D Notice of Default in Making Discovery of Documents ........................................................ 43 
CS C30-1 Answers to Interrogatories .................................................................................................. 44 
CS C30A Notice of Default in Answering Interrogatories ................................................................... 45 
CS C30B Interrogatories for Examination (County Court) .................................................................. 247 
CS C34A-1 Case Abstract ..................................................................................................................... 46 
CS C35A-1 Notice to Admit Facts ......................................................................................................... 48 
CS C35A-2 Notice to Admit Authenticity of Documents ........................................................................ 49 
CS C35B Notice of Dispute ................................................................................................................ 50 
CS C36-1 Notice of Intention to Amend Document ............................................................................. 51 
CS C37AA Freezing Order .................................................................................................................. 212 
CS C37BA Search Order .................................................................................................................... 221 
CS C42-1 Notice to Witness - Service & Execution of Process Act (SEPA) ....................................... 52 
CS C42AA Subpoena for Production to Registrar (County Court) .......................................................... 59 
CS C42A Subpoena to Attend to Give Evidence ............................................................................. 184 
CS C42B Subpoena to Produce ....................................................................................................... 186 
CS C42C Subpoena Both to Attend to Give Evidnce and to Produce  .......................................... 188c 
CS C42AA_SC Subpoena for Production to Prothonotary (Supreme Court) ............................................... 189 
CS C44A Expert Code of Conduct ................................................................................................... 237 
CS C45A Summons on Originating Motion ........................................................................................ 61 
CS C45A_SC Summons on Originating Motion - Proceedings after Appearance (Supreme Court) ......... 61a 
CS C45B_SC Summons on Originating Motion - Special Procedure (Supreme Court) ............................ 61b 
CS C46A Summons ............................................................................................................................ 62 
CS C46-2 Affidavit by Solicitor in Support of Summons ..................................................................... 65 
CS C47-1 Notice that a Jury is required .............................................................................................. 67 
CS C48-1 Notice of Intention to Proceed ............................................................................................ 68 
CS C48A Notice of Trial ...................................................................................................................... 69 
CS C48B Certificate of Readiness for Trial (County Court) .................................................................. 71 
CS C53-1 Affidavit in Support of Proceeding for Recovery of Land ................................................... 74 
CS C53A Judgment in Summary Proceeding for Recovery of Land .................................................. 75 
CS C53B Warrant of Possession in Summary Proceeding for Recovery of Land ............................. 76 
CS C60A Judgment ............................................................................................................................ 77 
CS C60C General Form of Order ....................................................................................................... 78 
CS C60C-1 Order for substituted service of Originating Process by advertisement  

(with advertisement attached) ............................................................................................... 209 
CS C60C-2 Affidavit on Application for Substituted Service of Originating Process ........................... 210 
CS C60C-3 Consent Orders (County Court) ........................................................................................ 241 
CS C60C-4 Minutes of Proposed Orders (Testator Family Maintenance) .......................................... 305 
CS C60C-5 Notice to Beneficiaries (Testator Family Maintenance) .................................................... 307 
CS C60C-6 Ord. Approving Compromise of Claim of Person with Disability  

(Testator Family Maint.) .................................................................................................... 309 
CS C60D Judgment at Trial without a jury .......................................................................................... 79 
CS C60E Judgment at Trial by Judge with a jury ............................................................................... 80 
CS C60G Default Judgment for Debt .................................................................................................. 81 
CS C60H Default Judgment for Recovery of Land ............................................................................. 82 
CS C60J Interlocutory or Interlocutory and Final Judgment for Damages or Value in Default ......... 83 
CS C60K Final Judgment for Damages or Value in Default ............................................................... 84 
CS C60L Interlocutory or Interlocutory and Final Judgment for Detention of Goods in Default ........ 85 
CS C61A Application to Associate Judge for Order for Payment of Judgment Debt by Instalments . 87 
CS C61B Application to Associate Judge for Order in Substitution for Order for Payment of  

Judgment Debt by Instalments ........................................................................................... 88 



 Softdocs (Mar 2021) 4. 

SECTION 3 
COURT FORMS (Continued) 
CS C61C Application to the Court for Variation or Cancellation or Order for Payment of  

Judgment Debt by Instalments ........................................................................................... 90 
CS C61F Notice of Objection ............................................................................................................. 92 
CS C61J Instalment Agreement ........................................................................................................ 93 
CS C61M Summons to Attend for Oral Examination .......................................................................... 94 
CS C63A Summons for Taxation of Costs ......................................................................................... 95 
CS C64A Application for Leave to Appeal/Notice of Appeal ............................................................ 249 
CS C64B Application Other Than for Leave to Appeal (Appeals) .................................................... 254 
CS C64C List of Persons Served (Appeals) ..................................................................................... 255 
CS C64D Notice of Opposition to Application Other Than for Leave to Appeal (Appeals) .............. 256 
CS C64E Notice of Intention not to Respond or Contest (Appeals) ................................................. 257 
CS C64F Application to have Dismissal of Application for Leave Set Aside or Varied (Appeals) ... 258 
CS C64G Notice of Contention (Appeals) ......................................................................................... 259 
CS C64H Notice of Objection to Competency .................................................................................. 260 
CS C68-1 Affidavit in Support of Warrant of Execution ....................................................................... 96 
CS C68-2 Letter to Sheriff - details required under Order 69.06......................................................... 97 
CS C68-3 Statement of Land ............................................................................................................ 126 
CS C68-4 Statutory Declaration identifying Judgment Debtor as Registered Proprietor .................... 98 
CS C68-5 Notice of Intended Sale ...................................................................................................... 99 
CS C68-6 Statutory Declaration attesting no sale by Sheriff ............................................................ 100 
CS C68-7 Satisfaction of Warrant (acting for Judgment Creditor) .................................................... 101 
CS C68-8 Satisfaction of Warrant (acting for Judgment Debtor) ...................................................... 102 
CS C68A Warrant of Seizure and Sale ............................................................................................ 103 
CS C68B Warrant of Possession ..................................................................................................... 105 
CS C68C-1 Warrant of Delivery ........................................................................................................... 107 
CS C68C-2 Warrant of Delivery (goods or payment of assessment) .................................................. 109 
CS C71A Garnishee Summons ........................................................................................................ 110 
CS C72A Attachment of Earnings Summons ................................................................................... 112 
CS C72B Affidavit in Support of Application for Attachment of Earnings Order ............................... 113 
CS C72C Judgment Debtor's Statement of financial situation ......................................................... 115 
CS C72D Summons for an Order to attend for examination or furnish particulars .......................... 120 
CS C72E Affidavit in Support of Summons for an order to attend for examination or  

furnish particulars ............................................................................................................. 121 
CS C72F Order that Judgment Debtor Attend or Give Statement ................................................... 206 
CS C72J Notice to Employer ........................................................................................................... 123 
CS C72K Notice by Employer that judgment debtor is not in his employ ........................................ 124 
CS C72L Notice of cessation of attachment of earnings order ........................................................ 125 
CS C82A Notice of Application for Suppression Order .................................................................... 245 
CS C84A Notice of Address for Service (Court of Appeal) .............................................................. 261 
CS 04 NOTICE01 Notice of Intention to Call Expert Evidence ...................................................................... 182 
CS 04 REQUEST Request to Enter a List (County Court) ............................................................................... 131 
CS 04 REQUEST02 Request for Authentication ............................................................................................... 180 
CS 04 SD01 Summons for Directions (Supreme Court - Commercial List) ................................................ 183 
CS 04 SD02 Certificate of Judgment (County Court) .............................................................................. 236 
CS 04 SD03 Notice of Willingness to Contribute................................................................................... 264 
CS 04 SD14 Summons (Court of Appeal) ................................................................................................ 240 
CS 04 SD16 Court 2 - Application Information Sheet (Supreme Court) .................................................. 243 
CS 04 SD18 Request to Search (Supreme Court) ................................................................................... 246 
CS 04 SD20 Order 33 Statement (Personal Injury) .............................................................................. 262 
CS 04 SD22 Order 44 Statement (Personal Injury) .............................................................................. 263 
CS 04 SD24 SC Interlocutory Applications Information form (Employment & Industrial List) ............... 303 
CS 04 SD26 Hearing/Jury Fee Form (Supreme Court) ........................................................................... 336 



 Softdocs (Mar 2021) 5. 

SECTION 3 
COURT FORMS (Continued) 
CS 04 SD28 Fourth Party Notice ........................................................................................................... 334 
CS 04 SD30 Notice of Appeal (s.109 Magistrates’ Court Act 1989) (Supreme Court) ......................... 337 
CS 04 SD32 Notice of Appeal (s.148 VCAT Act 1998)  (Supreme Court) ............................................ 340 
CS 04 SD34 Receipt for Payment of Court Fees (Supreme Court) ...................................................... 343 
CS 04 SD36 Not. of Intent. to Req .that Medical Question be Referred to Medical  

Panel (County Court) ........................................................................................................ 245 

SECTION 3 
CORPORATIONS LAW FORMS 
CS CL FORM1CL General Form   .................................................................................................................. 133 
CS CL FORM1ACL General Affidavit  .............................................................................................................. 135 
CS CL FORM2CL Originating Process .......................................................................................................... 137 
CS CL FORM2BCL Affidavit in Support of Originating Process (other than winding up) ................................. 143 
CS CL FORM3CL Interlocutory Process ........................................................................................................ 145 
CS CL FORM4CL Notice of Appearance ....................................................................................................... 148 
CS CL FORM6CL Notice of Hearing to Approve Compromise or Arrangement ............................................ 150 
CS CL FORM7_1CL Creditor's Statutory Demand for Payment of Debt ........................................................... 152 
CS CL FORM7CL Affidavit Accompanying Statutory Demand ...................................................................... 154 
CS CL FORM8CL Consent of Liquidator/Provisional Liquidator .................................................................... 156 
CS CL FORM9CL Notice of Application for Winding Up Order ...................................................................... 158 
CS CL FORM10CL Notice of Application for Winding Up Order by Substituted Plaintiff ................................. 159 
CS CL FORM11CL Notice of Winding Up Order and of Appointment of Liquidator ........................................ 161 
CS CL FORM11ACL Affidavit in Support of Application for Winding Up in Insolvency ...................................... 163 
CS CL FORM12CL Notice of Appointment of Provisional Liquidator ............................................................... 166 
CS CL FORM13CL Notice by Creditor or Contributory of Objection to Release of Liquidator ........................ 167 
CS CL FORM14CL Affidavit in Support of Application for Order for Payment of Call ..................................... 169 
CS CL FORM15CL Notice of Application for Leave to Distribute a Surplus .................................................... 171 
CS CL FORM16CL Notice of Intention to Apply for Remuneration .................................................................. 173 
CS CL FORM16ACL Notice of Intention to Apply for Review of Remuneration ................................................. 193 
CS CL FORM17CL Summons for Examination ............................................................................................... 175 
CS CL FORM17ACL Arrest Warrant .................................................................................................................. 195 
CS CL FORM18CL Summons for Appearance in Relation to Registration of Transfer of Interests ................ 177 
CS CL FORM18ACL Request to Deliver Bill for Taxation .................................................................................. 179 
CS CL FORM19CL Consent to Act as Designated Person ............................................................................. 198 
CS CL FORM20CL Notice of Filing of Application for Recognition of Foreign Proceeding ............................. 200 
CS CL FORM21CL Notice of Making of Order Under the Cross-Border Insolvency Act 2008 ........................ 201 
CS CL FORM22CL Notice of Dismissal or Withdrawal of Application for Recognition of  

Foreign Proceeding .......................................................................................................... 203 
CS CL FORM23CL Notice of Filing of Application  to Modify or Terminate an Order for  

Recognition or Other Relief .............................................................................................. 204 
 



 Softdocs (Mar 2021) 6. 

ALPHABETICAL TABLE OF FORMS Section 3
 Page
A  
Affidavit General AFF1 4
Affidavit General (Corps Law) CL FORM1ACL 135
Affidavit Accompanying Statutory Demand CL FORM7CL 154
Affidavit on application for substituted service of originating process C60C-2 209
Affidavit by Client AFF2 5
Affidavit by Solicitor Acting AFF3 5a
Affidavit in Support of Application for Attachment of Earnings Order C72B 113
Affidavit in Support of Application for Order for Payment of Call (Corps Law) CL FORM14CL 169
Affidavit in Support of Application for Winding Up in Insolvency (Corps Law) CL FORM11ACL 163
Affidavit in Support of Originating Process (other than winding up) (Corps Law) CL FORM2BCL 143
Affidavit in Support of proceeding for recovery of land C53-1 74
Affidavit in Support of Summons for an order to attend for examination or  
furnish particulars C72E 121
Affidavit in Support of Warrant of Execution C68-1 96
Affidavit of Documents C29B 40
Affidavit of Litigation Guardian C15-2 31
Affidavit of Service (Not a Party to Proceedings) C6-3 17
Affidavit of Service (on Other Party) C6-2 16
Affidavit of Service of Originating Process C6-1 15
Affidavit of Service Pursuant to Rule 42A.04(3) C6-4 314
Affidavit of Solicitor C15-1 30
Affidavit of Solicitor in Support of Summons C46-2 65
Answers to Interrogatories C30-1 44
Application for Leave to Appeal/Notice of Appeal C64A 249
Application Other Than for Leave to Appeal (Appeals) C64B 254
Application to Associate Judge for order for payment of Judgment Debt by 
instalments C61A 87
Application to Associate Judge for order in substitution for order or payment of 
Judgment Debt by instalments C61B 88
Arrest Warrant (Corps Law) CL FORM17ACL 195
Application to the Court for variation or cancellation order for payment of  
Judgment Debt by instalments C61C 90
Attachment of Earnings Summons C72A 112
C  
Case Abstract C34A-1 46
Certificate Identifying Exhibit EXHIBIT 5c
Certificate of Non-Compliance with Subpoena (New Zealand) C7AD 332
Certificate of Readiness for Trial (County Court) C48B 71
Certificate of Judgment (County Court) SD02 236
Certification of Prior Overarching Obligations Certification C4AB 5d
Consent to Act as Designated Person (Corps Law) CL FORM19CL 198
Consent of Liquidator/Provisional Liquidator (Corps Law) CL FORM8CL 156
Consent Orders (County Court) C60C-3 241
Court 2 - Application Information Form SD16 243
Creditor's Statutory Demand for Payment of Debt (Corps Law) CL FORM7_1CL 152
D  
Default Judgment for Debt C60G 81
Default Judgment for Recovery of Land C60H 82
Defence C13-1 28
Defence to Counterclaim C13-1A 242
E  
Expert code of conduct C44A 237



 Softdocs (Mar 2021) 7. 

ALPHABETICAL TABLE OF FORMS Section 3
 Page
F  
Final Judgment for damages or value in default C60K 84
Fourth Party Notice SD28 334
Freezing Order C37AA 212
G  
Garnishee Summons C71A 110
General Form  DOC 5b
General Form (Corps Law) CL FORM1CL 133
H  
Hearing/Jury Fee Form (Supreme Court) SD26 336
I  
Instalment Agreement C61J 93
Interlocutory Applications Information form (SC Employment & Industrial List) SD24 303
Interlocutory Judgment or Interlocutory and Final Judgment C60J 83
Interlocutory Judgment or Interlocutory and Final Judgment for detention or  
goods in default C60L 85
Interlocutory Process (Corps Law) CL FORM3CL 145
Interrogatories for Examination (County Court) C30B 247
J  
Judgment C60A 77
Judgment at Trial by Judge with a jury C60E 80
Judgment at Trial without a jury C60D 79
Judgment Debtor's Statement of financial situation C72C 115
Judgment in Summary Proceeding for Recovery of Land C53A 75
L  
List of Persons Served (Appeals) C64C 255
M  
Minutes of Proposed Orders (Testator Family Maintenance) C60C-4 305
N  
Not. of Intent. to Req .that Medical Question be Referred to Medical  
Panel (County Court) SD36 245
Notice by Creditor/Contributory of Objection to Release of Liquidator (Corps Law) CL FORM13CL 167
Notice by Employer that judgment debtor is not in his employ C72K 124
Notice by one Tortfeasor claiming contribution against another C11B 27
Notice for Discovery C29A 39
Notice of Address for Service (Court of Appeal) C84A 261
Notice of Appearance C8A 20
Notice of Appeal (s.109 Magistrates’ Court Act 1989) (Supreme Court) SD30 337
Notice of Appeal (s.148 VCAT Act 1998) (Supreme Court) SD32 340
Notice of Appearance (Corps Law) CL FORM4CL 148
Notice of Appearance to Counterclaim C10B 24
Notice of Application for Leave to Distribute a Surplus (Corps Law) CL FORM15CL 171
Notice of Application for Suppression Order C82A 245
Notice of Application for Winding Up Order (Corps Law) CL FORM9CL 158
Notice of Application for Winding Up Order by Substituted Plaintiff (Corps Law) CL FORM10CL 159
Notice of Appointment of Provisional Liquidator (Corps Law) CL FORM12CL 166
Notice of Cessation of Attachment of Earnings Order C72L 125
Notice of Change of Solicitor C20-1 34
Notice of Change of Solicitor's Address C20-1A 208
Notice of Conditional Appearance C8B 21
Notice of Contention (Appeals) C64G 259
Notice of Default in Answering Interrogatories C30A 45
Notice of Default in Making Discovery of Documents C29D 43
Notice of Discontinuance C25-1 36



 Softdocs (Mar 2021) 8. 

ALPHABETICAL TABLE OF FORMS Section 3
 Page
Notice of Dismissal or Discontinuance of Application for Recognition of  
Foreign Proceeding (Corps Law) CL FORM22CL 203
Notice of Dispute C35B 50
Notice of Filing of Application for Recognition of Foreign Proceed (Corps Law) CL FORM20CL 200
Notice of Filing of Application to Modify or Terminate an Order for Recognition  
or Other Relief (Corps Law) CL FORM23CL 204
Notice of Hearing to Approve Compromise or Arrangement (Corps Law) CL FORM6CL 150
Notice of Intended Sale C68-5 99
Notice of Intention not to Respond or Contest (Appeals) C64E 257
Notice of Intention to Amend Document C36-1 51
Notice of Intention to Apply for Remuneration (Corps Law) CL FORM16CL 173
Notice of Intention to Apply for Review of Remuneration (Corps Law) CL FORM16ACL 193
Notice of Intention to Call Expert Evidence NOTICE01 182
Notice of Intention to Proceed C48-1 68
Notice of Making of Order under the Cross-Border Insolvency Act 2008 (Corps Law) CL FORM21CL 201
Notice of Objection C61F 92
Notice of Objection to Competency (Appeals) C64H 260
Notice of Opposition to Application Other Than for Leave to Appeal (Appeals) C64D 256
Notice of Solicitor Acting (County Court) C20-1B 208a
Notice of Solicitor Ceasing to Act (County Court) C20-2A 208a
Notice of Trial C48A 69
Notice of Willingness to Contribute SD03 264
Notice of Winding Up Order and of Appointment of Liquidator (Corps Law) CL FORM11CL 161
Notice on Counterclaim C10A 22
Notice that a Jury is required C47-1 67
Notice that Solicitor has ceased to act C20-2 35
Notice to Admit Authenticity of Documents C35A-2 49
Notice to Admit Facts C35A-1 48
Notice to Beneficiaries (Testator Family Maintenance) C60C-5 307
Notice to Defendant (SEPA) C7-1 18
Notice to Defendant Served Out of Australia C7AAA 333
Notice to Employer C72J 123
Notice to have Dismissal of Application for Leave Set Aside or Varied (Appeals) C64F 258
Notice to Produce C29C 42
Notice to Produce Court File C28-1 38
Notice to Witness (SEPA) C42-1 52
O  
Offer of Compromise C26-1 37
Order (General Form of) C60C 78
Order 33 Statement (Personal Injury) SD20 262
Order 44 Statement (Personal Injury) SD22 263
Order Approving Compromise of a Claim by a Minor C15A 32
Order Approving Compromise of Claim of Person with Disability (Testator Family Maint) C60C-6 309
Order for Substituted Service of Originating Process by Advertisement C60C-2 210
Order that Judgment Debtor Attend or Give Statement C72F 206
Originating Motion (No Defendant) C5D 12
Originating Motion between Parties C5B 8
Originating Motion between Parties (Rule 45.05 - Urgent Cases etc) C5C 10
Originating Motion for Judicial Review C5G 312
Originating Motion for Recovery of Land under Order 53 C5E 13
Originating Process (Corps Law) CL FORM2CL 137
Overarching Obligations Certification C4A 5d
P  
Proper Basis Certification C4B 5e



 Softdocs (Mar 2021) 9. 

ALPHABETICAL TABLE OF FORMS Section 3
 Page
R  
Receipt for Payment of Court Fees (Supreme Court) CS 04 SD34 343
Reply (County Court) C13-3 346
Request for Authentication REQUEST02 180
Request for Further and Better Particulars C13-2 29
Request to Deliver Bill for Taxation (Corps Law) CL FORM18ACL 179
Request to Enter a List (County Court) REQUEST 131
Request to Search (Supreme Court) SD18 246
S  
Satisfaction of Warrant (acting for Judgment Creditor) C68-7 101
Satisfaction of Warrant (acting for Judgment Debtor) C68-8 102
Search for Appearance C8-1 19
Search Order C37BA 221
Statement of Claim C5ASC 7
Statement of Land C68-3 126
Statutory Declaration attesting no sale by Sheriff C68-6 100
Statutory Declaration identifying Judgment Debtor as registered proprietor C68-4 98
Subpoena both to Attend to Give Evidence and to Produce C42C 188c
Subpoena for Production to Prothonotary (Supreme Court) C42AA_SC 189
Subpoena for Production to Registrar (County Court) C42AA 59
Subpoena to Attend to Give Evidence  C42A 184
Subpoena to Give Evidence (New Zealand) C7AA 316
Subpoena to Give Evidence and Produce Documents (New Zealand) C7AC 326
Subpoena to Produce C42B 186
Subpoena to Produce Documents (New Zealand) C7AB 320
Summons C46A 62
Summons (Court of Appeal) SD14 240
Summons for an Order to Attend for Examination or Furnish Particulars C72D 120
Summons for Appearance in Relation to Registration of Transfer of 
Interests (Corps Law) CL FORM18CL 177
Summons for Direction (Commercial List) SD01 183
Summons for Examination (Corps Law) CL FORM17CL 175
Summons for Taxation of Costs C63A 95
Summons on Originating Motion C45A 61
Summons on Originating Motion - Proceedings After Appearance C45A_SC 61a
Summons on Originating Motion - Special Procedure C45B_SC 61b
Summons to Attend for Oral Examination C61M 94
T  
Third Party Notice C11A 25
W  
Warrant of Delivery C68C-1 107
Warrant of Delivery (goods or payment of assessment) C68C-2 109
Warrant of Possession C68B 105
Warrant of Possession in Summary Proceeding for recovery of land C53B 76
Warrant of Seizure and Sale C68A 103
Writ C5A 6
 



 Softdocs  (Sep 2016) 1. 

SA COURTS 
June 2020 

CONTENTS 

SECTION 1 
User Notes 

 Manual 
MISCELLANEOUS DOCUMENTS Page 

SAC 00 MASTER Master File ......................................................................................................................... 1 

SAC 03 INFO Matter Information Sheet ................................................................................................... 4 

SAC 03 ACCT General Account ................................................................................................................ 6 

SAC 03 ACCTDISB General Disbursement Account ........................................................................................ 9 

SAC 03 BRIEF Brief to Barrister ............................................................................................................... 11 

SAC 03 CALC Interest Calculator ........................................................................................................... 19 

SAC 03 COVER File Cover ........................................................................................................................ 12 

SAC 03 FILENOTE Memo to File .................................................................................................................... 17 

SAC 03 MEMO Office Memo .................................................................................................................... 17 

SAC 03 STATDEC Statutory Declaration ....................................................................................................... 18 

SECTION 2 

GENERAL - LETTERS AND FACSIMILES 

SAC 01 L1 Letter to Client ................................................................................................................... 1 

SAC 01 L3 Letter General .................................................................................................................... 2 

SAC 01 LD Letter to Defendant/Solicitor .............................................................................................. 3 

SAC 01 LP Letter to Plaintiff/Solicitor ................................................................................................... 4 

SAC 01 LTP Letter to Third Party/Solicitor ............................................................................................. 5 

SAC 01 LB Letter to Barrister ............................................................................................................... 8 

SAC 01 LC Letter to Court .................................................................................................................... 9 

SAC 02 F1 Facsimile to Client ........................................................................................................... 10 

SAC 02 F3 Facsimile General ............................................................................................................ 11 

SAC 02 FD Facsimile to Defendant/Solicitor  ..................................................................................... 12 

SAC 02 FP Facsimile to Plaintiff/Solicitor ........................................................................................... 13 

SAC 02 FTP Facsimile to Third Party/Solicitor ..................................................................................... 14 

SAC 02 FB Facsimile to Barrister ....................................................................................................... 17 

SAC 02 FC Facsimile to Court ............................................................................................................ 18 



 Softdocs  (Sep 2016) 2. 

SECTION 3 

SUPREME AND DISTRICT COURT FORMS - CIVIL 

SAC FORM1  Front Sheet (only) .............................................................................................................. 1 

SAC FORM1A Common Form Judgment/Order ....................................................................................... 2 

SAC FORM2 Cost Estimate - Medical Negligence Disputes .................................................................. 3 

SAC FORM3 Memorandum Concerning Compliance - Pre-Action Steps .............................................. 5 

SAC FORM4 Summons........................................................................................................................... 6 

SAC FORM5 Summons (No Defendant) ................................................................................................. 8 

SAC FORM6 Summons - Specific Hearing Date .................................................................................. 10 

SAC FORM7 Notice to Defendant of Moratorium on Steps .................................................................. 11 

SAC FORM8 Cross Action by Counterclaim ......................................................................................... 12 

SAC FORM9 Third Party Action ............................................................................................................ 15 

SAC FORM9A Cross Action and Third Party Action  ............................................................................ 184 

SAC FORM10 Notice to Defendant Served Outside Australia ................................................................ 17 

SAC FORM11 Request for Service in a Foreign Country ....................................................................... 18 

SAC FORM12 Request for Transmission of documents to a Foreign Government ............................... 19 

SAC FORM13 Request for Service Abroad of Judicial Documents and Certificate of Service .............. 21 

SAC FORM14 Summary of the Document to be Served ........................................................................ 24 

SAC FORM15 Request for Service of Foreign Judicial Documents and Certificate of Service .............. 26 

SAC FORM16 Notice of Acting and Address for Service ........................................................................ 29 

SAC FORM17 Notice of Address for Service .......................................................................................... 29 

SAC FORM18 Statement of Claim .......................................................................................................... 30 

SAC FORM19 Defence ........................................................................................................................... 32 

SAC FORM20 Statement of Counterclaim .............................................................................................. 34 

SAC FORM21 Contribution Claim ........................................................................................................... 36 

SAC FORM22 Reply ................................................................................................................................ 38 

SAC FORM23 Liquidated Debt Claim Election ....................................................................................... 39 

SAC FORM23A Notice of Discontinuance of Action, Cross action or Third Party Action ....................... 179 

SAC FORM23B Notice of Discontinuance of Claim or Defence .............................................................. 180 

SAC FORM24 Certificate of Readiness for Trial ..................................................................................... 40 

SAC FORM25 Litigation Plan .................................................................................................................. 42 

SAC FORM26 Interlocutory Application .................................................................................................. 48 

SAC FORM27 Electronic Application and Minutes ................................................................................. 49 

SAC FORM29A List of Documents (Simple Electronic Protocol) .............................................................. 51 

SAC FORM29B List of Documents (Complex Electronic Protocol) ........................................................... 54 

SAC FORM29C List of Documents (Hardcopy) ......................................................................................... 54 

SAC FORM30 Search Order ................................................................................................................... 55 

SAC FORM31 Notice to Admit ................................................................................................................ 66 

SAC FORM32 Certificate by Shadow Expert .......................................................................................... 66 

SAC FORM33 Affidavit ............................................................................................................................ 67 

SAC FORM34A Subpoena to Give Evidence .......................................................................................... 187 

SAC FORM34B Subpoena to Produce .................................................................................................... 189 

SAC FORM34C Subpoena to Give Evidence and to Produce ................................................................ 193 

SAC FORM35 Subpoena - Notice and Declaration by Addressee of Subpoena .................................... 74 

SAC FORM36 Formal Offer  ................................................................................................................... 75 

SAC FORM36A Withdrawal of Forma Offer ............................................................................................ 182 

SAC FORM36B Response to Formal Offer (Other than Acceptance) ..................................................... 183 

SAC FORM37 Acceptance of Formal Offer ............................................................................................. 76 

SAC FORM38 Request for Payment out ................................................................................................. 76 

SAC FORM39 Summons - Judicial Review ............................................................................................ 77 



 Softdocs  (Sep 2016) 3. 

SECTION 3 

SUPREME AND DISTRICT COURT FORMS - CIVIL (continued) 

SAC FORM40 Statement of Grounds ..................................................................................................... 78 

SAC FORM41 Response to Statement of Grounds ................................................................................ 80 

SAC FORM42 Notice to Defendant of Application for Permission to Serve Warrant of Possession ...... 82 

SAC FORM43 Notice to Occupier of Application for Permission to Serve Warrant of Possession ........ 83 

SAC FORM44 Certificate of Service of Application for Permission to Serve Warrant of Possession ..... 84 

SAC FORM45 Notice of Opposition to Permission to Serve Warrant of Possession ............................. 85 

SAC FORM46 Notice to Produce ............................................................................................................ 85 

SAC FORM47 Form of Sealed Judgment or Order ................................................................................. 86 

SAC FORM48 Freezing Order ................................................................................................................ 88 

SAC FORM49 Claim for Costs  ............................................................................................................... 97 

SAC FORM50 Application for Adjudication of Legal Costs ................................................................... 114 

SAC FORM51A Allocatur  ........................................................................................................................ 181 

SAC FORM52 Notice of Appeal ............................................................................................................ 116 

SAC FORM54 Information Sheet for Setting Down Appeal for Hearing ............................................... 119 

SAC FORM55 Summons for Contempt ................................................................................................. 120 

SAC FORM56 Application to Registrar ................................................................................................. 121 

SAC FORM57 Notice to Potential Claimant of Claim ............................................................................ 122 

SAC FORM58 Notice of Appeal Against Administrative Decision ........................................................ 123 

SAC FORM59 Statement of Facts, Issues and Contentions ................................................................. 124 

SAC FORM60 Response to Statement of Facts, Issues and Contentions ........................................... 126 

SAC FORM82 Notice of Registration of Foreign judgment  .................................................................. 128 

SAC FORM83 Summons for Examination of Judgment Debtor (Foreign Judgments Act) ................... 129 

SAC FORM84 Request for Issue of Warrant ........................................................................................ 130 

SAC FORM85 Warrant of Possession .................................................................................................. 131 

SAC FORM86 Warrant of Sale .............................................................................................................. 132 

SAC FORM87 Warrant of Arrest ........................................................................................................... 133 

SAC FORM88 Notice of Claim to Property Subject to Execution ......................................................... 134 

SAC FORM89A Originating Application ................................................................................................... 135 

SUPREME/DISTRICT COURT OTHER CIVIL FORMS 

SAC FORMS1 Exhibit ............................................................................................................................ 137 

SAC FORMS1A Index for Bundle of Exhibits ........................................................................................... 138 

SUPREME/DISTRICT COURT FAST TRACK FORMS 

SAC FORM FTS1 Election into Fast Track Stream (Fast Track) ................................................................ 140 

SAC FORM FTS5 Election for Fast Track Mid/High Scale ......................................................................... 143 



 Softdocs  (Sep 2016) 4. 

SECTION 3 

SUPREME AND DISTRICT COURT FORMS - CIVIL (continued) 

COMMON FORM ORDERS AND JUDGMENTS - SUPREME AND DISTRICT COURT 
Optional Clauses for inclusion in SAC FORM 1A: 

Interlocutory Orders 
CF01  Order for pre-action discovery .............................................................................................................. ORD.5 
CF02  Order for Consolidation of actions ........................................................................................................ ORD.6 
CF03 Order with leave to serve out of jurisdiction .......................................................................................... ORD.6 
CF04 Order substituting Defendant ................................................................................................................ ORD.7 
CF05 Order for substituted service ................................................................................................................ ORD.8 
CF06 Order for trial of question of liability .................................................................................................... ORD.10 
CF07 Order for discovery by non-party ........................................................................................................ ORD.11 
CF08 Order with leave to serve subpoena interstate ................................................................................... ORD.12 
CF09 Order that solicitors cease to act ........................................................................................................ ORD.13 
CF10 Order for transfer of action to District Court ........................................................................................ ORD.14 
CF11 Protection order (Aged and Inform Persons Property Act 1940) ........................................................ ORD.15 
CF12 Bond  .................................................................................................................................................. ORD.16 
CF13 Order for investigation  ....................................................................................................................... ORD.18 

Injunctions 
CF14 - Interim injunction .................................................................................................................................. ORD.19 
CF15 - Order continuing/dissolving injunction .................................................................................................. ORD.20 

Judgments / Final Orders 
CF16 Judgment on appeal ........................................................................................................................... ORD.21 
CF17 Judgment/interlocutory judgment ....................................................................................................... ORD.23 
CF18 Judgment for damages - contribution between defendants (and third party) ...................................... ORD.24 
CF19 Judgment as between defendants (to recover excess contribution)  .................................................. ORD.25 
CF20 Declaratory judgment (s30B of Supreme Court Act)  ......................................................................... ORD.26 
CF21 Final judgment after declaratory judgment (s30B of Supreme Court Act) .......................................... ORD.27 
CF22 Judgment/Interlocutory judgment in default of appearance or defence .............................................. ORD.28 
CF23 Judgment dismissing plaintiff's claim .................................................................................................. ORD.28 
CF24 Summary Judgment - Order with leave to enter judgment for portion of claim and that  

proceedings continue in relation to remainder .................................................................................... ORD.29 
CF25 Judgment pursuant to offer to consent to judgment  .......................................................................... ORD.30 
CF26 Interlocutory judgment pursuant to offer to consent to judgment ........................................................ ORD.30 
CF27 Order with leave to enter judgment on admissions ............................................................................. ORD.31 
CF28 Monetary judgment with associated protection order ......................................................................... ORD.32 
CF29 Examples of additional powers under protection orders ..................................................................... ORD.34 
CF30 Order for specific performance (sale of land) ..................................................................................... ORD.36 
CF31 Order for Account and Inquiry ............................................................................................................ ORD.38 
CF32 Order with directions as to taking of accounts .................................................................................... ORD.39 
CF33 Order approving compromise ............................................................................................................. ORD.40 
CF34 Order declaring construction of will  ................................................................................................... ORD.41 
CF35 Order answering case stated .............................................................................................................. ORD.42 
CF36 Order in the nature of certiorari  ......................................................................................................... ORD.43 



 Softdocs  (Sep 2016) 5. 

SECTION 3 

COMMON FORM ORDERS AND JUDGMENTS - SUPREME AND DISTRICT COURT  
(Continued) 

Judgments / Final Orders (continued) 
CF37 Order in the nature of mandamus ....................................................................................................... ORD.44 
CF38 Order in the nature of prohibition ........................................................................................................ ORD.46 
CF39 Order for issue of writ of Habeas Corpus ........................................................................................... ORD.47 
CF40 Writ of Habeas Corpus ....................................................................................................................... ORD.47 
CF42 Order for partition sale and distribution .............................................................................................. ORD.48 
CF43 Order for dissolution of partnership .................................................................................................... ORD.50 

Corporations Act Orders 
CF44 Order extending time to lodge notice of charge .................................................................................. ORD.52 
CF45 Order appointing provisional liquidator ............................................................................................... ORD.52 
CF46 Order substituting plaintiff  .................................................................................................................. ORD.53 
CF47 Winding up order  ............................................................................................................................... ORD.53 
CF48 Order to convene meeting of creditors ............................................................................................... ORD.54 
CF49 Order approving compromise or arrangement  ................................................................................... ORD.56 
CF50 Order with leave to proceed ............................................................................................................... ORD.57 
CF51 Order reinstating registration of company ........................................................................................... ORD.58 

Real Property 
CF52 Order appointing guardian to execute RPA transfer  ............................................................ ORD.58 
CF53 Undertaking to support order appointing guardian to execute RPA transfer ...................................... ORD.59 
CF54 Order appointing guardian to execute RPA mortgage ........................................................................ ORD.60 
CF55 Order extending time for removal of caveat  ....................................................................................... ORD.61 
CF56 Compulsory transfer order  ................................................................................................................. ORD.62 
CF57 Order for possession of property with direction for substituted service .............................................. ORD.53 

Trustee Act 
CF58 Order appointing new trustee (s36 Trustee Act)  ................................................................................ ORD.65 
CF59 Order conferring power of sale ........................................................................................................... ORD.66 
CF60 Order conferring additional power  ..................................................................................................... ORD.67 
CF61 Order authorising purchase of trust property ...................................................................................... ORD.68 
CF62 Vesting order  ..................................................................................................................................... ORD.69 

Administration & Probate Act / Inheritance 
CF63 Representation order .......................................................................................................................... ORD.70 
CF64 Order appointing administrator pendente lite ...................................................................................... ORD.71 
CF65 Decree proving will in solemn form ..................................................................................................... ORD.71 
CF66 Order for postponement of realisation of real estate .......................................................................... ORD.72 
CF67 Order for trustee's commission ........................................................................................................... ORD.74 
CF68 Order for inquiry as to next of kin ....................................................................................................... ORD.74 
CF69 Order for distribution of estate ............................................................................................................ ORD.79 
CF70 Order with directions as to property .................................................................................................... ORD.77 
CF71 Order conferring power to sell real estate........................................................................................... ORD.78 
CF72 Order for provision out of estate ......................................................................................................... ORD.79 

Family Relationships Act 
CF73 - Order with declaration as to relationship .............................................................................................. ORD.81 
CF74 - Order with declaration of paternity ........................................................................................................ ORD.81 

LVD 
CF75 - Order allowing LVD appeal  ............................................................................................. ORD.82 
CF76 Judgment on disputed LVD claim ....................................................................................................... ORD.82 
CF77 Order for payment out (LVD) .............................................................................................................. ORD.83 

Legal Practitioners Act 
CF78 - Order for admission as public notary .................................................................................................... ORD.84 



 Softdocs  (Sep 2016) 6. 

SECTION 3  

SUPREME COURT CORPORATIONS FORM 
SAC CL FORM1CL General Form ................................................................................................................ 144 

SAC CL FORM1ACL Affidavit (General) .......................................................................................................... 145 

SAC CL FORM2CL Originating Process ....................................................................................................... 146 

SAC CL FORM3CL Interlocutory Process ..................................................................................................... 150 

SAC CL FORM4CL Notice of Appearance .................................................................................................... 151 

SAC CL FORM6CL Notice of Hearing to Approve Compromise or Arrangement ......................................... 152 

SAC CL FORM7CL Affidavit Accompanying Statutory Demand ................................................................... 154 

SAC CL FORM7_1CL Creditor's Statutory Demand for Payment of Debt ........................................................ 155 

SAC CL FORM8CL Consent of Liquidator/Provisional Liquidator ................................................................. 158 

SAC CL FORM9CL Notice of Application for Winding Up Order ................................................................... 159 

SAC CL FORM10CL Notice of Application for Winding Up Order by Substituted Plaintiff .............................. 160 

SAC CL FORM11CL Notice of winding up order and of appointment of liquidator ......................................... 161 

SAC CL FORM12CL Notice of Appointment of Provisional Liquidator ........................................................... 162 

SAC CL FORM13CL Notice by Creditor or Contributory of Objection to Release Liquidator ......................... 163 

SAC CL FORM14CL Affidavit in Support of Application for Order for Payment of Call .................................. 164 

SAC CL FORM15CL Notice of Application for Leave to Distribute a Surplus ................................................. 166 

SAC CL FORM16CL Notice of Intention to Apply for Remuneration............................................................... 167 

SAC CL FORM16ACL Notice of Intention to Apply for Review for Remuneration ............................................ 168 

SAC CL FORM17CL Summons for Public Examination ................................................................................. 170 

SAC CL FORM17ACL Arrest Warrant ............................................................................................................... 171 

SAC CL FORM18CL Summons for Appearance in Relation to Registration of Transfer of Interests ............. 173 

SAC CL FORM19CL Consent to Act as Designated Person .......................................................................... 174 

SAC CL FORM20CL Notice of Filing of Application for Recognition of Foreign Proceeding .......................... 175 

SAC CL FORM21CL Notice of Making of Order Under the Cross-Border Insolvency Act 2008 ..................... 176 

SAC CL FORM22CL Notice of Dismissal or Withdrawal of Application for Recognition of  
Foreign Proceeding ....................................................................................................... 177 

SAC CL FORM23CL Notice of Filing of Application to Modify or Terminate an Order for Recognition  
or Other Relief ............................................................................................................... 178 



 Softdocs  (May 2017) 7. 

SECTION 4 

MAGISTRATES COURT FORMS - CIVIL 

SAC MC FORM 1 Subpoena to Witness ........................................................................................................ 1 

SAC MC FORM 1A Final Notice ...................................................................................................................... 1b 

SAC MC FORM 1B Enforceable Payment Agreement ..................................................................................... 2 

SAC MC FORM 1C Notice of Willingness to Consent to Judgment .................................................................. 5 

SAC MC FORM 2 Claim .................................................................................................................................. 7 

SAC MC FORM 3 Minor Civil Action - Claim ................................................................................................ 10 

SAC MC FORM 3A Application - Fences Act 1975 ......................................................................................... 13 

SAC MC FORM 3B Application - Neighbourhood Dispute .............................................................................. 14 

SAC MC FORM 3C Application - Retail and Commercial Leases Act ............................................................ 15 

SAC MC FORM 3E Application - Second-Hand Vehicle Dealers Act 1995 .................................................... 17 

SAC MC FORM 3F Application - Building Work Contractors Act 1995 .......................................................... 20 

SAC MC FORM 3G Application - Fair Trading Act 1987 ................................................................................. 68 

SAC MC FORM 4 Defence ........................................................................................................................... 22 

SAC MC FORM 5 Defence and Counterclaim .............................................................................................. 23 

SAC MC FORM 6 Third Party Claim ............................................................................................................. 25 

SAC MC FORM 7 Omnibus Form for Statutory Applications ........................................................................ 27 

SAC MC FORM 8 Application - Unclaimed Goods/Warehouse Liens/Second-Hand Dealers Acts ............. 30 

SAC MC FORM 9 Application - Australian Consumer Law (SA) .................................................................. 32 

SAC MC FORM 9A Application - Criminal Assets Confiscation Act 2005 ...................................................... 33 

SAC MC FORM10 Claim Against Second-Hand Vehicle Compensation Fund ............................................. 35 

SAC MC FORM12 Notice of Appeal against Cancellation of Driver's Licence .............................................. 37 

SAC MC FORM15 Application - Strata or Community Title ........................................................................... 39 

SAC MC FORM16 Application for Declaration - Family Relationships Act 1975 ........................................... 41 

SAC MC FORM17 Multilingual Notice ........................................................................................................... 70 

SAC MC FORM18 Request to Registrar ........................................................................................................ 44 

SAC MC FORM21 Interlocutory Application .................................................................................................. 47 

SAC MC FORM22 Personal Injury Particulars ............................................................................................... 49 

SAC MC FORM24 Application for Reduction/Remission of Fee ................................................................... 57 

SAC MC FORM27A Garnishee Order Nisi ....................................................................................................... 58 

SAC MC FORM27B Garnishee Order Absolute ............................................................................................... 60 

SAC MC FORM35 Affidavit ............................................................................................................................ 62 

SAC MC FORM35A Affidavit of Proof of Service ............................................................................................. 64 

SAC MC FORM52 Trial Plan.......................................................................................................................... 66 

SAC MC FORMS1 Notice of Discontinuance ................................................................................................. 71 

SAC MC FORMS2 Notice of Acting ............................................................................................................... 72 

SAC MC FORMS3 List of Documents ............................................................................................................ 73 

SAC MC FORMS4 Letter of Undertaking ....................................................................................................... 77 

 



 Softdocs  (Jan 2018) 8. 

ALPHABETICAL TABLE OF FORMS  Section Page

A   

Acceptance of Offer (Supreme/District) FORM37 3 76

Affidavit (Magistrates Court) MC FORM35 4 62

Affidavit (General) (SC Corps) CL FORM1ACL 3 145

Affidavit (Supreme/District) FORM33 3 67

Affidavit Accompanying Statutory Demand (SC Corps) CL FORM7CL 3 154

Affidavit in Support of Application for Order for Payment of Call (SC Corps) CL FORM14CL 3 164

Affidavit of Proof of Service (Magistrates Court) MC FORM35A 4 64

Allocatur FORM51A 3 180

Application - Australian Consumer Law (SA) (Magistrates Court) MC FORM 9 4 32

Application - Building Work Contractors Act 1995 (Magistrates Court) MC FORM 3F 4 20

Application - Criminal Assets Confiscation Act 2005 (Magistrates Court) MC FORM 9A 4 33

Application - Fair Trading Act 1987 (Magistrates Court) MC FORM 3G 4 68

Application - Fences Act 1975 (Magistrates Court) MC FORM 3A 4 13

Application - Neighbourhood Dispute (Magistrates Court) MC FORM 3B 4 14

Application - Retail and Commercial Leases Act (Magistrates Court) MC FORM 3C 4 15

Application - Second-Hand Vehicle Dealers Act 1995 (Magistrates Court) MC FORM 3E 4 17

Application - Strata or Community Title (Magistrates Court) MC FORM15 4 39

Application - Unclaimed Goods/Warehouse Liens/Second-Hand Dealers Acts 
(Magistrates Court) 

MC FORM 8 4 30

Application for Adjudication of Legal Costs (Supreme/District) FORM50 3 114

Application for Declaration - Family Relationships Act 1975 (Magistrates Court) MC FORM16 4 41

Application for Reduction/Remission of Fee (Magistrates Court) MC FORM24 4 57

Application to Registrar (Supreme/District) FORM56 3 121

Arrest Warrant (SC Corps) CL FORM17ACL 2 171

C   

Certificate by Shadow Expert (Supreme/District) FORM32 3 66

Certificate of Readiness for Trial (Supreme/District) FORM24 3 40

Certificate of Service of Application for Permission to Serve Warrant of 
Possession (Supreme/District) 

FORM44 3 84

Claim (Magistrates Court) MC FORM 2 4 7

Claim Against Second-Hand Vehicle Compensation Fund (Magistrates Court) MC FORM10 4 35

Claim for Costs  (Supreme/District) FORM49 3 97

Common Form Judgment/Order (Supreme/District) FORM1A 3 2

Consent of Liquidator/Provisional Liquidator (SC Corps) CL FORM8CL 3 158

Consent to Act as Designated Person (SC Corps) CL FORM19CL 3 174

Contribution Claim (Supreme/District) FORM21 3 36

Cost Estimate - Medical Negligence Disputes (Supreme/District) FORM 2 3 3

Creditor's Statutory Demand for Payment of Debt CL FORM7_1CL 3 155

Cross Action and Third Party Action (Supreme/District) FORM9A 3 184

Cross Action by Counterclaim (Supreme/District) FORM 8 3 12

D   

Defence (Magistrates Court) MC FORM 4 4 22

Defence (Supreme/District) FORM19 3 32

Defence and Counterclaim (Magistrates Court) MC FORM 5 4 23

E   

Election for Fast Track Mid/High Scale (Supreme/District) FORM FTS5 3 143

Electronic Application and Minutes (Supreme/District) FORM27 3 49

Enforceable Payment Agreement (Magistrates Court) MC FORM 1B 4 2

Exhibit (Supreme/District) FORMS 1 3 137



 Softdocs  (Jan 2018) 9. 

ALPHABETICAL TABLE OF FORMS  Section Page

F   

Final Notice MC FORM 1A 4 1b

Form of Sealed Judgment or Order (Supreme/District) FORM47 3 86

Freezing Order (Supreme/District) FORM48 3 88

Front Sheet (only) (Supreme/District) FORM 1  3 1

G   

Garnishee Order Absolute (Magistrates Court) MC FORM27B 4 60

Garnishee Order Nisi (Magistrates Court) MC FORM27A 4 58

General Form (SC Corps) CL FORM1CL 3 144

I   

Index for Bundle of Exhibits (Supreme/District) FORMS 1A 3 138

Information Sheet for Setting Down Appeal for Hearing (Supreme/District) FORM54 3 119

Interlocutory Application (Magistrates Court) MC FORM21 4 47

Interlocutory Application (SC Corps) FORM3CL 3 150

Interlocutory Application (Supreme/District) FORM26 3 48

L   

Letter of Undertaking (Magistrates Court) MC FORMS4 4 77

Liquidated Debt Claim Election (Supreme/District) FORM23 3 39

List of Documents (Magistrates Court) MC FORMS3 4 73

List of Documents (Complex Electronic Protocol) (Supreme/District) FORM29B 3 54

List of Documents (Hardcopy) (Supreme/District) FORM29C 3 54

List of Documents (Simple Electronic Protocol) (Supreme/District) FORM29A 3 51

Litigation Plan (Supreme/District) FORM25 3 42

M   

Memorandum Concerning Compliance - Pre-Action Steps (Supreme/District) FORM 3 3 5

Minor Civil Action - Claim (Magistrates Court) MC FORM 3 4 10

N   

Notice by Creditor or Contributory of Objection to Release Liquidator 
(SC Corps) 

CL FORM13CL 3 163

Notice of Acting (Magistrates Court) MC FORMS2 4 72

Notice of Acting and Address for Service (Supreme/District) FORM16 3 29

Notice of Address for Service (Supreme/District) FORM17 3 29

Notice of Appeal (Supreme/District) FORM52 3 116

Notice of Appeal Against Administrative Decision (Supreme/District) FORM58 3 123

Notice of Appeal against Cancellation of Driver's Licence (Magistrates Court) MC FORM12 4 37

Notice of Appearance (SC Corps) CL FORM4CL 3 151

Notice of Application for Leave to Distribute a Surplus (SC Corps) CL FORM15CL 3 166

Notice of Application for Winding Up Order (SC Corps) CL FORM9Cl 3 159

Notice of Application for Winding Up Order by Substituted Plaintiff (SC Corps) CL FORM10CL 3 160

Notice of Appointment of Provisional Liquidator (SC Corps) CL FORM12CL 3 162

Notice of Claim to Property Subject to Execution (Supreme/District) FORM88 3 134

Notice of Discontinuance (Magistrates Court) MC FORMS1 4 71

Notice of Discontinuance of Action, Cross action or Third Party Action FORM23A 3 179

Notice of Discontinuance of Claim or Defence FORM23B 3 180

Notice of Dismissal or Withdrawal of Application for Recognition of  
Foreign Proceeding (SC Corps) 

CL FORM22CL 3 177

Notice of Filing of Application for Recognition of Foreign Proceeding 
(SC Corps) 

CL FORM20CL 3 175

Notice of Filing of Application to Modify or Terminate an Order for Recognition 
or Other Relief (SC Corps) 

CL FORM23CL 3 178

Notice of Hearing to Approve Compromise or Arrangement (SC Corps) CL FORM6CL 3 152



 Softdocs  (Jan 2018) 10. 

ALPHABETICAL TABLE OF FORMS  Section Page

Notice of Intention to Apply for Remuneration (SC Corps) CL FORM16CL 3 167

Notice of Intention to Apply for Review for Remuneration (SC Corps) CL FORM16ACL 3 168

Notice of Making of Order Under the Cross-Border Insolvency Act 2008 
(SC Corps) 

CL FORM21CL 3 176

Notice of Opposition to Permission to Serve Warrant of Possession 
(Supreme/District) 

FORM45 3 85

Notice of Registration of Foreign judgment  (Supreme/District) FORM82 3 128

Notice of Willingness to Consent to Judgment (Magistrates Court) MC FORM 1C 4 5

Notice of winding up order and of appointment of liquidator (SC Corps) CL FORM11CL 3 161

Multilingual Notice (Magistrates Court) MC FORM17 4 70

Notice to Admit (Supreme/District) FORM31 3 66

Notice to Defendant of Application for Permission to Serve Warrant of 
Possession (Supreme/District) 

FORM42 3 82

Notice to Defendant of Moratorium on Steps (Supreme/District) FORM 7 3 11

Notice to Defendant Served Outside Australia (Supreme/District) FORM10 3 17

Notice to Occupier of Application for Permission to Serve Warrant of 
Possession (Supreme/District) 

FORM43 3 83

Notice to Potential Claimant of Claim (Supreme/District) FORM57 3 122

Notice to Produce (Supreme/District) FORM46 3 85

O   

Offer of Settlement (Supreme/District) FORM36 3 75

Omnibus Form for Statutory Applications (Magistrates Court) MC FORM 7 4 27

Originating Application (Supreme/District) FORM89A 3 135

Originating Process (SC Corps) CL FORM2CL 3 146

P   

Personal Injury Particulars (Magistrates Court) MC FORM22 4 49

R   

Reply (Supreme/District) FORM22 3 38

Request for Issue of Warrant (Supreme/District) FORM84 3 130

Request for Payment out (Supreme/District) FORM38 3 76

Request for Service Abroad of Judicial Documents and Certificate of Service 
(Supreme/District) 

FORM13 3 21

Request for Service in a Foreign Country (Supreme/District) FORM11 3 18

Request for Service of Foreign Judicial Documents and Certificate of Service 
(Supreme/District) 

FORM15 3 26

Request for Transmission of documents to a Foreign Government 
(Supreme/District) 

FORM12 3 19

Request to Registrar (Magistrates Court) MC FORM18 4 44

Response to Formal Offer (Other than Acceptance)  (Supreme/District) FORM36B 3 183

Response to Statement of Facts, Issues and Contentions (Supreme/District) FORM60 3 126

Response to Statement of Grounds (Supreme/District) FORM41 3 80

S   

Search Order (Supreme/District) FORM30 3 55

Statement of Claim (Supreme/District) FORM18 3 30

Statement of Counterclaim (Supreme/District) FORM20 3 34

Statement of Facts, Issues and Contentions (Supreme/District) FORM59 3 124

Statement of Grounds (Supreme/District) FORM40 3 78

Subpoena - Notice and Declaration by Addressee of Subpoena 
(Supreme/District) 

FORM35 3 74

Subpoena to Give Evidence (Supreme/District) FORM34A 3 187

Subpoena to Give Evidence and to Produce (Supreme/District) FORM34C 3 193

Subpoena to Produce (Supreme/District) FORM34B 3 188

Subpoena to Witness (Magistrates Court) MC FORM 1 4 1

Summary of the Document to be Served (Supreme/District) FORM14 3 24



 Softdocs  (Jan 2018) 11. 

ALPHABETICAL TABLE OF FORMS  Section Page

Summons for Appearance in Relation to Registration of Transfer of Interests 
(SC Corps) 

CL FORM18CL 3 173

Summons - Judicial Review (Supreme/District) FORM39 3 77

Summons - Specific Hearing Date (Supreme/District) FORM 6 3 10

Summons (No Defendant) (Supreme/District) FORM 5 3 8

Summons (Supreme/District) FORM 4 3 6

Summons for Contempt (Supreme/District) FORM55 3 120

Summons for Examination of Judgment Debtor (Foreign Judgments Act) 
(Supreme/District) 

FORM83 3 129

Summons for Public Examination (SC Corps) CL FORM17CL 3 170

T   

Third Party Action (Supreme/District) FORM 9 3 15

Third Party Claim (Magistrates Court) MC FORM 6 4 25

Trial Plan (Magistrates Court) MC FORM52 4 66

W   

Warrant of Arrest (Supreme/District) FORM87 3 133

Warrant of Possession (Supreme/District) FORM85 3 131

Warrant of Sale (Supreme/District) FORM86 3 132

Withdrawal of Forma Offer  (Supreme/District) FORM36A 3 182

 



 Softdocs  (Mar 2018) 1. 

WA COURTS 
July 2020 

CONTENTS 

SECTION 1 
User Notes 

 Manual 
MISCELLANEOUS DOCUMENTS Page 

WAC 00 MASTER Master File ................................................................................................................... 1 
WAC 03 INFO Matter Information Sheet ............................................................................................. 5 

WAC 03 ACCT General Account .......................................................................................................... 7 
WAC 03 ACCTDISB General Disbursement Account ................................................................................. 10 
WAC 03 BRIEF Brief to Barrister ......................................................................................................... 12 

WAC 03 COVER File Cover ................................................................................................................... 17 
WAC 03 FILENOTE Memo to File .............................................................................................................. 22 
WAC 03 MEMO Office Memo ............................................................................................................... 23 

WAC 03 STATDEC Statutory Declaration ................................................................................................. 24 

SECTION 2 

GENERAL - LETTERS AND FACSIMILES 

WAC 01 L1 Letter to Client .............................................................................................................. 1 

WAC 01 L3 Letter General .............................................................................................................. 2 

WAC 01 LD Letter to Defendant's Solicitor ...................................................................................... 3 
WAC 01 LP Letter to Plaintiff/Claimant's Solicitor ........................................................................... 4 
WAC 01 LTP Letter to Third Party's Solicitor ..................................................................................... 5 

WAC 01 LA Letter to Applicant's Solicitor ........................................................................................ 7 

WAC 01 LR Letter to Respondent's Solicitor ................................................................................... 6 
WAC 01 LB Letter to Barrister ......................................................................................................... 8 

WAC 01 LC Letter to Court .............................................................................................................. 9 

WAC 02 F1 Facsimile to Client ...................................................................................................... 10 
WAC 02 F3 Facsimile General ...................................................................................................... 11 
WAC 02 FD Facsimile to Defendant's Solicitor  ............................................................................. 12 
WAC 02 FP Facsimile to Plaintiff/Claimant's Solicitor ................................................................... 13 

WAC 02 FTP Facsimile to Third Party's Solicitor ............................................................................. 15 

WAC 02 FA Facsimile to Applicant's Solicitor ................................................................................ 14 
WAC 02 FR Facsimile to Respondent's Solicitor  .......................................................................... 16 

WAC 02 FB Facsimile to Barrister ................................................................................................. 17 
WAC 02 FC Facsimile to Court ...................................................................................................... 18 



 Softdocs  (Mar 2018) 2. 

SECTION 3 

MAGISTRATES COURT FORMS 

MAGISTRATES COURT (CIVIL PROCEEDINGS) RULES 2005 
WAC MC FORM02 General Affidavit .......................................................................................................... 1 
WAC MC FORM03 General Procedure Claim ............................................................................................ 5 

WAC MC FORM04 Minor Case Claim ...................................................................................................... 16 
WAC MC FORM05 Claim for Recovery of Possession of Real Property .................................................. 26 

WAC MC FORM06 Consumer/Trader Claim - Minor Case ....................................................................... 35 

WAC MC FORM07 Consumer/Trader Claim - General Procedure ........................................................... 43 
WAC MC FORM08 Counterclaim .............................................................................................................. 53 
WAC MC FORM09 Third Party Claim ....................................................................................................... 60 

WAC MC FORM11 Affidavit of Service ..................................................................................................... 65 

WAC MC FORM13 Application for Default Judgment by Claimant ........................................................... 67 
WAC MC FORM13A Application for Default Judgment by Defendant ...................................................... 68a 

WAC MC FORM15 Response to General Procedure Claim ..................................................................... 69 
WAC MC FORM15A Response to Minor Case Claim ................................................................................. 72 
WAC MC FORM15B Response to Counterclaim ........................................................................................ 75 

WAC MC FORM15C Response to Third Party Claim .................................................................................. 77 

WAC MC FORM15D Response to General Procedure Claim (Consumer/Trader) ..................................... 78 
WAC MC FORM19 Statement of General Procedure Claim ..................................................................... 81 
WAC MC FORM19A Statement of General Procedure Counterclaim ......................................................... 85 

WAC MC FORM19B Statement of General Procedure Third Party Claim .................................................. 88 
WAC MC FORM20 Statement of Minor Case Claim ................................................................................. 94 

WAC MC FORM20A Statement of Minor Case Counterclaim ..................................................................... 97 

WAC MC FORM20B Statement of Minor Case Third Party Claim ............................................................ 100 
WAC MC FORM21 Statement of Defence to General Procedure Claim ................................................ 103 
WAC MC FORM21A Statement of Defence to General Procedure Counterclaim .................................... 107 

WAC MC FORM21B Statement of Defence to General Procedure Third Party Claim ............................. 110 

WAC MC FORM22 Statement of Defence to Minor Case Claim ............................................................ 115 
WAC MC FORM22A Statement of Defence to Minor Case Counterclaim ................................................ 117 

WAC MC FORM22B Statement of Defence to Minor Case Third Party Claim .......................................... 120 
WAC MC FORM23 Application ............................................................................................................... 123 
WAC MC FORM24 Response to Application .......................................................................................... 125 

WAC MC FORM25 General Order .......................................................................................................... 127 
WAC MC FORM27 Notice of Objection to Jurisdiction to try Counterclaim ............................................ 128 
WAC MC FORM28 Request for a Pre-Trial Conference ......................................................................... 129 

WAC MC FORM29 Notice of General Procedure Pre-Trial Conference ................................................. 204 
WAC MC FORM32 Listing Conference Memorandum ............................................................................ 130 

WAC MC FORM32A Statement of Intended Evidence of a Witness ......................................................... 132 

WAC MC FORM34 Notice of Outcome of Mediation Conference ........................................................... 134 
WAC MC FORM35 Affidavit Verifying Disclosure of Documents ............................................................ 136 
WAC MC FORM36 List of Documents .................................................................................................... 137 
WAC MC FORM37 Invitation to Admit Facts .......................................................................................... 140 

WAC MC FORM38 Admission of Facts ................................................................................................... 142 
WAC MC FORM39 Offer of Settlement ................................................................................................... 144 
WAC MC FORM40 Acknowledgement of Receipt of Offer of Settlement ............................................... 147 

WAC MC FORM41 Notice of Withdrawal of Acceptance of Offer of Settlement..................................... 148 
WAC MC FORM42 Acceptance of Offer of Settlement ........................................................................... 149 

WAC MC FORM43 Request for Judgment in Terms of Offer of Settlement ........................................... 151 

WAC MC FORM44 Notice by Party of Objection to Answer Interrogatories ........................................... 152 
WAC MC FORM46 Request for a Witness Summons ............................................................................ 154 
WAC MC FORM47 Witness Summons to Give Oral Evidence ............................................................... 156 

WAC MC FORM48 Witness Summons to Produce a Record or Thing .................................................. 161 



 Softdocs  (Mar 2018) 3. 

SECTION 3 

MAGISTRATES COURT FORMS (Continued) 

MAGISTRATES COURT (CIVIL PROCEEDINGS) RULES 2005 (continued) 
WAC MC FORM49 Memorandum of Consent Order .............................................................................. 166 
WAC MC FORM50 Bill of Costs for Assessment .................................................................................... 167 

WAC MC FORM51 Notice of Objection to Item(s) on Bill of Costs ......................................................... 170 
WAC MC FORM53 Application Under Conferring Act ............................................................................ 171 

WAC MC FORM54 Notice of Change of Address for Service ................................................................. 178 

WAC MC FORM55 Request for Certificate of Judgment ........................................................................ 179 
WAC MC FORM57 Notice of Discontinuance of Claim ........................................................................... 180 
WAC MC FORM57A Notice of Discontinuance of Counterclaim ............................................................... 182 

WAC MC FORM57B Notice of Discontinuance of Third Party Claim ........................................................ 183 

WAC MC FORM58 Notice of Objection to Affidavit Evidence ................................................................. 184 
WAC MC FORM59 Notice by Lawyer of Ceasing to Act ......................................................................... 185 

WAC MC FORM60 Notice of Acceptance of Offer and Admission General Procedure Claim ............... 186 
WAC MC FORM60A Notice of Acceptance of Offer and Admission Minor Case Claim ........................... 187 

MAGISTRATES COURT (GENERAL) RULES 2005 
WAC MC FORMG01 Request to Inspect or Obtain Copy of a Court Record  ........................................... 188 
WAC MC FORMG01A Application for leave to lodge a document ............................................................... 190 

WAC MC FORMG01B Appeal against Registrar's decision ......................................................................... 191 

WAC MC FORMG02 Application for Leave in respect of Court Record .................................................... 193 

MAGISTRATES COURT (FEES) REGULATIONS 2005 

WAC MC FORMR01 Declaration Person is Small Business/Non-Profit Association ................................ 194 
WAC MC FORMR02 Application to Remit Fees ........................................................................................ 195 
WAC MC FORMR03 Application for Determination of Dispute Fees ........................................................ 202 

SECTION 4 

SUPREME/DISTRICT COURT FORMS 

WAC SDC FORM00 General Form ............................................................................................................... 1 
WAC SDC FORM00A General Affidavit .......................................................................................................... 4 

WAC SDC FORM01 General Form of Writ of Summons .............................................................................. 7 

WAC SDC FORM01A Summons - Commercial and Managed Cases List (Supreme Court) ............................. 10 
WAC SDC FORM01AA Memorandum of Appearance (District Court) ............................................................................. 132 

WAC SDC FORM01AB Notice of Change of Address for Service (District Court) ............................................. 133 
WAC SDC FORM01B Originating Summons (District Court) ........................................................................... 148 

WAC SDC FORM01C Notification of Contact and Service Information (District Court) ................................... 149 

WAC SDC FORM02 Writ of Summons Indorsed with Statement of Claim ................................................. 11 
WAC SDC FORM03 Writ of Summons Which or Notice of Which, is to be served out of the jurisdiction .. 14 
WAC SDC FORM04 Not. to Def. in Action for Possession, Foreclosure or Sale of  

Mortgaged Property (Supreme Court) ......................................................................... 133a 
WAC SDC FORM04A Subpoena to Attend to Give Evidence (District Court) ................................................. 134 
WAC SDC FORM04B Subpoena Notice - Evidence (District Court) ................................................................ 135 

WAC SDC FORM04C Subpoena to Produce documents (District Court) ........................................................ 136 

WAC SDC FORM04D Subpoena Notice - Documents or Things (Health Professional etc) (District Court) ... 138 
WAC SDC FORM04E Subpoena Notice - Documents or Things (Non-Health Professional etc) (District) ... 141 

WAC SDC FORM05AA SC Notice of Change of Representation, Service Details or Address ..................... 153 
WAC SDC FORM06 Memorandum of Appearance .................................................................................... 18 
WAC SDC FORM07 Notice of Limiting Defence ......................................................................................... 19 



 Softdocs  (Mar 2018) 4. 

SECTION 4 

SUPREME/DISTRICT COURT FORMS (Continued) 

WAC SDC FORM07A Defence and Counterclaim ........................................................................................ 20 

WAC SDC FORM08A Appeal Notice (WCIMA Appeal) (District Court) ........................................................... 144 

WAC SDC FORM10 Memorandum of Appearance to Counterclaim .......................................................... 22 
WAC SDC FORM11 Third Party Notice (General Form) ............................................................................ 23 

WAC SDC FORM12 Third Party Notice where question or issue to be determined ................................... 25 
WAC SDC FORM17 List of Documents ...................................................................................................... 26 
WAC SDC FORM18 Affidavit Verifying a List of Documents ...................................................................... 29 

WAC SDC FORM21 Subpoena to Give Oral Evidence (Supreme Court) ...................................................................... 31 
WAC SDC FORM21A Subpoena to Produce Documents (Supreme Court) ...................................................... 33 
WAC SDC FORM21B Subpoena to Give Oral Evidence and Produce Documents (Supreme Court) ............... 36 

WAC SDC FORM22A Subpoena notice and declaration .............................................................................. 39 
WAC SDC FORM23 Not. & Subpoena to Give Evidence to WA Sup Crt (service in NZ) (Supreme Court) .... 40 

WAC SDC FORM23A Not. & Subpoena to Produce Documents to WA Sup Crt (service in NZ)  
(Supreme Court) ............................................................................................................ 165 

WAC SDC FORM23B Not & Sub to Give Evid & Produce Docs WA Sup Crt (service in NZ)  
(Supreme Court) ............................................................................................................ 172 

WAC SDC FORM25 Order for examination of witness before trial ............................................................. 46 

WAC SDC FORM26 Order under Evidence Act 1996 ................................................................................ 47 

WAC SDC FORM28 Letter of Request ....................................................................................................... 51 
WAC SDC FORM29 Undertaking as to Costs of Letter of Request ............................................................ 54 
WAC SDC FORM30 Order Under Evidence Act in Supreme Court ........................................................... 55 

WAC SDC FORM31 Certificate ................................................................................................................... 57 
WAC SDC FORM31A Application for Subpoena to be Set Aside ................................................................. 58 

WAC SDC FORM31B Objection to determination without hearing ............................................................... 59 

WAC SDC FORM31C Request for hearing by video link or telephone ......................................................... 60 
WAC SDC FORM31D Certificate of non-compliance with subpoena ............................................................ 61 
WAC SDC FORM32 Default Judgment for Liquidated Demand ................................................................. 62 

WAC SDC FORM33 Default Judgment Where Demand Unliquidated (Supreme Court) ............................... 157 

WAC SDC FORM34 Default Judgment - Action Relating to Detention of Goods Other than Mortgage 
Action (Supreme Court) .................................................................................................. 63 

WAC SDC FORM35 Default Judgment After Assessment of Damages etc (Supreme Court) ........................ 64 

WAC SDC FORM36 Default Judgment for Possession of Land Other Than in a Mortgage  
Action (Supreme Court) .................................................................................................. 66 

WAC SDC FORM36A Not. to Def. - Int to Req Crt to Make Ord. - Poss, F'closure, Sale of  
Mort Prop (Supreme Court) ........................................................................................... 158 

WAC SDC FORM36B Request to Enter Default Judgment in a Mortgage Action (Supreme Court) ............. 160 

WAC SDC FORM36C Default Judgment in a Mortgage Action (Supreme Court) .......................................... 162 

WAC SDC FORM37 Judgment (Other Than Default Judgment) After Assessment of  
Damages etc (Supreme Court) ....................................................................................... 67 

WAC SDC FORM38 Judgment Under Order 14 ......................................................................................... 68 

WAC SDC FORM39 Judgment after trial by judge without a jury ............................................................... 70 
WAC SDC FORM40 Judgment after trial with a jury ................................................................................... 72 

WAC SDC FORM41 Judgment after trial before Master or Special Referee .............................................. 74 

WAC SDC FORM42 Judgment after decision of preliminary issue ............................................................ 76 
WAC SDC FORM43 Judgment for defendant's costs on discontinuance ................................................... 78 
WAC SDC FORM44 Judgment by Consent ................................................................................................ 79 

WAC SDC FORM64 Notice of originating motion ....................................................................................... 80 

WAC SDC FORM65 Notice of Motion ......................................................................................................... 82 
WAC SDC FORM67A Application for Judicial Review (Supreme Court) .......................................................... 150 



 Softdocs  (Mar 2018) 5. 

SECTION 4 

SUPREME/DISTRICT COURT FORMS (Continued) 

WAC SDC FORM74 Originating summons - appearance required ............................................................ 83 

WAC SDC FORM75 Originating Summons - appearance not required ...................................................... 84 

WAC SDC FORM76 Notice of appointment to hear originating summons ................................................. 86 
WAC SDC FORM77 Summons (general form) ........................................................................................... 87 

WAC SDC FORM78 Order (general form) .................................................................................................. 88 
WAC SDC FORM80 Notice of judgment or order ....................................................................................... 91 
WAC SDC FORM80A SC Notice of Appeal from Decision of Registrar  ..................................................... 154 

WAC SDC FORM83 Appeal Notice ............................................................................................................. 92 
WAC SDC FORM84 Service Certificate ...................................................................................................... 95 
WAC SDC FORM85 Notice of Respondent's intention ............................................................................... 96 

WAC SDC FORM86 Application in an appeal ........................................................................................... 100 
WAC SDC FORM87 Consent Notice ........................................................................................................ 102 

WAC SDC FORM88 Request for Hearing ................................................................................................. 104 

WAC SDC FORM89 Discontinuance Notice ............................................................................................. 105 
WAC SDC FORM108 Memorandum of Conferral ....................................................................................... 106 
WAC SDC FORM109 Memorandum Supporting Waiver of Conferral ........................................................ 108 

WAC SDC FORMS01 Notice of Appointment of Solicitor and Change of Address for Service .................. 110 
WAC SDC FORMS02 Entry For Trial .......................................................................................................... 111 
WAC SDC FORMS03 Notice of Default (Entry For Trial) (District Court) ........................................................ 113 
WAC SDC FORMS04 Outline of Submissions (District Court) ........................................................................ 114 

WAC SDC FORMS05 Checklist for Entry for Trial (Supreme Court) ................................................................ 115 

WAC SDC FORMS06 Certificate of Readiness (Supreme Court) .................................................................... 120 
WAC SDC FORMS07 Notice of Appeal From a Decision of a Registrar (District Court) ........................................ 123 
WAC SDC FORMS08 Consent Order (RSC Order 43 Rule 16) .................................................................. 125 

WAC SDC FORMS09 Fax Lodgment Form (District Court) ............................................................................. 127 

WAC SDC FORMS10 Practitioner's Certificate pursuant to Order 26 rule 16A of the RSC ....................... 130 
WAC SDC FORMS11 Notice of change of agent and change of address for service ................................ 131 

SECTION 5 

CIVIL JUDGMENTS ENFORCEMENT FORMS 

WAC CJE FORM02 General Affidavit .......................................................................................................... 1 
WAC CJE FORM03 Declaration Person is Small Business/Non-Profit Association .................................... 5 

WAC CJE FORM04 Application to Reduce Fee ........................................................................................... 6 
WAC CJE FORM05 Application for Determination of Dispute About Enforcement Costs ......................... 13 

WAC CJE FORM06 Application or Request to a Court .............................................................................. 14 

WAC CJE FORM07 Application ................................................................................................................. 19 
WAC CJE FORM08 Order (Supreme Court) ................................................................................................... 21 
WAC CJE FORM09 Application for Suspension Order .............................................................................. 22 

WAC CJE FORM11 Means Inquiry Summons (Supreme Court)..................................................................... 23 

WAC CJE FORM12 Application for Means Inquiry by Judgment Debtor ................................................... 25 
WAC CJE FORM17 Notice of Objection by Third Person to Earnings Appropriation Order ...................... 26 
WAC CJE FORM19 Notice to Judgment Creditor by Third Person ........................................................... 28 

WAC CJE FORM20 Notice of Objection by Third Person to Debt Appropriation Order ............................ 30 
WAC CJE FORM21 Notice by Judgment Creditor to Third Person allowing objection .............................. 32 

WAC CJE FORM22 Application for Order that an objection be allowed .................................................... 33 

WAC CJE FORM24 Application by Judgment Creditor for Enforcement Order against Third Person ...... 35 
WAC CJE FORM25 Property (Seizure and Sale) Order (Supreme Court) ...................................................... 40 



 Softdocs  (Mar 2018) 6. 

SECTION 5 

CIVIL JUDGMENTS ENFORCEMENT FORMS (Continued) 

WAC CJE FORM28 Notice of Claim Against Property Seized ................................................................... 43 

WAC CJE FORM32 Default Inquiry Summons (Supreme Court) .................................................................... 45 
WAC CJE FORM36 Property (Seizure & Delivery) Order (Supreme Court) ................................................... 48 

WAC CJE FORM36A Property (Seizure & Delivery) Order Personal Property (Supreme Court) ..................... 51 

WAC CJE FORM38 Statement of Financial Affairs .................................................................................... 54 
WAC CJE FORM38A Statement of Financial Affairs (Corporation) (Supreme Court) ....................................... 60 
WAC CJE FORM38B Affidavit of Financial Affairs ....................................................................................... 65 

WAC CJE FORM40 Summons to Judgment Debtor (Supreme Court) ........................................................... 71 

WAC CJE FORM41 Notice of Ceasing to Act ............................................................................................ 75 
WAC CJE FORM42 Notice of Address for Service .................................................................................... 76 

WAC CJE FORM43 Request by Judgment Creditor for Court to Examine a Judgment Debtor ................ 77 

SECTION 6 

COURT OF APPEAL FORMS 

WAC COA FORM02 Appeal Notice (Civil) .................................................................................................... 1 

WAC COA FORM03 Service Certificate ........................................................................................................ 5 
WAC COA FORM04 Notice of Respondent's Intention ................................................................................. 6 

WAC COA FORM04A Notice of Respondent's Cross Appeal ....................................................................... 7a 

WAC COA FORM05 Notice of Acting ............................................................................................................ 8 
WAC COA FORM05A Service Certificate by Lawyer Ceasing to Act ............................................................ 8a 
WAC COA FORM07 Appellant's Case .......................................................................................................... 9 
WAC COA FORM08 Respondent's Answer ................................................................................................ 10 

WAC COA FORM09 Application in an Appeal ............................................................................................ 11 
WAC COA FORM10 Consent Notice .......................................................................................................... 12 
WAC COA FORM11 Affidavit ...................................................................................................................... 13 

WAC COA FORM12 Request for Hearing ................................................................................................... 14 
WAC COA FORM13 Application for Review ............................................................................................... 15 

WAC COA FORM14 Appeal Book Title Page ............................................................................................. 19 

WAC COA FORM14A Certificate of Correctness of Appeal Book ............................................................... 19a 
WAC COA FORM16 Discontinuance Notice ............................................................................................... 20 
WAC COA FORM18 Referral of Legal Issue ............................................................................................... 21 

WAC COA FORMORD Order .......................................................................................................................... 22 

SECTION 7 

CORPORATIONS REGULATIONS FORMS 

WAC SCL FORM01CL General Form ............................................................................................................... 1 

WAC SCL FORM01ACL General Affidavit .......................................................................................................... 3 
WAC SCL FORM02CL Originating Process ...................................................................................................... 4 
WAC SCL FORM02ACL Affidavit in Support of Originating Process (Appln for Winding Up in Insolvency)....... 8a 

WAC SCL FORM02BCL Affidavit in Support of Originating Process (Other) ...................................................... 8c 
WAC SCL FORM03CL Interlocutory Process ................................................................................................... 9 

WAC SCL FORM04CL Notice of Appearance ................................................................................................ 11 
WAC SCL FORM06CL Notice of Hearing to Approve Compromise or Arrangement ..................................... 12 

WAC SCL FORM07CL Affidavit Accompanying Statutory Demand ............................................................... 13 
WAC SCL FORM07_1CL Creditor's Statutory Demand for Payment of Debt .................................................... 15 
WAC SCL FORM08CL Consent of Liquidator/Provisional Liquidator ............................................................. 18 

WAC SCL FORM09CL Notice of Application for Winding-Up Order ............................................................... 20 



 Softdocs  (Mar 2018) 7. 

SECTION 7 

CORPORATIONS REGULATIONS FORMS (Continued) 

WAC SCL FORM10CL Notice of Application for Winding-Up Order by Substituted Plaintiff .......................... 21 

WAC SCL FORM11CL Notice of Winding-Up Order and of Appointment of Liquidator ................................. 22 

WAC SCL FORM12CL Notice of Appointment of Provisional Liquidator ........................................................ 23 
WAC SCL FORM13CL Notice by Creditor or Contributory of Objection to Release of Liquidator .................. 24 

WAC SCL FORM14CL Affidavit in Support of Application for Order for Payment of Call ............................... 25 
WAC SCL FORM15CL Notice of Application for Leave to Distribute a Surplus ............................................. 27 
WAC SCL FORM16CL Notice of Intention to Apply for Remuneration ........................................................... 28 

WAC SCL FORM16ACL Notice of Intention to Apply for Review of Remuneration .......................................... 29 
WAC SCL FORM17CL Summons for Examination ......................................................................................... 31 
WAC SCL FORM17ACL Arrest Warrant ............................................................................................................ 32 

WAC SCL FORM18CL Summons for Appearance in Relation to Registration of Transfer of Interests ......... 34 
WAC SCL FORM19CL Consent to Act as Designated Person ....................................................................... 35 

WAC SCL FORM20CL Notice of Filing of Application for Recognition of Foreign Proceeding ...................... 36 

WAC SCL FORM21CL Notice of Making of Order Under the Cross-Border Insolvency Act 2008 ................. 37 
WAC SCL FORM22CL Notice of Dismissal or Withdrawal of Application for Recognition of Foreign 

Proceeding ................................................................................................................. 38 
WAC SCL FORM23CL Notice of Filing of App to Modify or Terminate an Order for Recognition or 

Other Relief ................................................................................................................ 39 

PROBATE RULES FORMS 

WAC SCP FORM00 General Form ............................................................................................................. 40 
WAC SCP FORM01 Affidavit of Administrator for Letters of Administration ............................................... 43 

WAC SCP FORM02 Statement of Assets and Liabilities (Letters of Administration/Probate) .................... 48 

WAC SCP FORM03 Motion for Grant of Letters of Administration ............................................................. 49 
WAC SCP FORM04 Consent of Relative to Grant of Letters of Administration ......................................... 50 



 Softdocs  (Mar 2018) 8. 

ALPHABETICAL TABLE OF FORMS  Section Page 

A    

Acceptance of Offer of Settlement (Magistrates Court) MC FORM42 3 149 

Acknowledgement of Receipt of Offer of Settlement (Magistrates Court) MC FORM40 3 147 

Admission of Facts (Magistrates Court) MC FORM38 3 142 

Affidavit (Appeal) COA FORM11 6 13 

Affidavit Accompanying Statutory Demand (Corporations) SCL FORM07CL 7 13 

Affidavit in Support of Application for Order for Payment of Call 
(Corporations) 

SCL FORM14CL 7 25 

Affidavit in Support of Originating Process (Appln for Winding Up in 
Insolvency) (Corporations) 

SCL FORM02ACL 7 8a 

Affidavit in Support of Originating Process (Other) (Corporations) SCL FORM02BCL 7 8c 

Affidavit of Administrator for Letters of Administration (Probate) SCP FORM01 7 43 

Affidavit of Financial Affairs (Civil Judgment Enforcement) CJE FORM38B 5 65 

Affidavit of Service (Magistrates Court) MC FORM11 3 65 

Affidavit Verifying a List of Documents (Supreme/District Court) SDC FORM18 4 29 

Affidavit Verifying Disclosure of Documents (Magistrates Court) MC FORM35 3 136 

Appeal against Registrar's decision (Magistrates Court) MC FORMG01B 3 191 

Appeal Book Title Page (Appeal) COA FORM14 6 19 

Appeal Notice (Civil) (Appeal) COA FORM02 6 1 

Appeal Notice (Supreme/District Court) SDC FORM83 4 92 

Appeal Notice (WCIMA Appeal) (District Court) SDC FORM08A 4 144 

Appellant's Case (Appeal) COA FORM07 6 9 

Application (Civil Judgment Enforcement) CJE FORM07 5 19 

Application (Magistrates Court) MC FORM23 3 123 

Application by Judgment Creditor for Enforcement Order against Third 
Person (Civil Judgment Enforcement) 

CJE FORM24 5 35 

Application for Default Judgment by Claimant (Magistrates Court) MC FORM13 3 67 

Application for Default Judgment by Defendant (Magistrates Court) MC FORM13A 3 68a 

Application for Determination of Dispute About Enforcement Costs (Civil 
Judgment Enforcement) 

CJE FORM05 5 13 

Application for Determination of Dispute Fees (Magistrates Court) MC FORMR03 3 202 

Application for Judicial Review (Supreme Court) SDC FORM67A 4 150 

Application for Leave in respect of Court Record (Magistrates Court) MC FORMG02 3 193 

Application for leave to lodge a document (Magistrates Court) MC FORMG01A 3 190 

Application for Means Inquiry by Judgment Debtor (Civil Judgment 
Enforcement) 

CJE FORM12 5 25 

Application for Order that an objection be allowed (Civil Judgment Enforcement) CJE FORM22 5 33 

Application for Review (Appeal) COA FORM13 6 15 

Application for Subpoena to be` Set Aside (Supreme/District Court) SDC FORM31A 4 58 

Application for Suspension Order (Civil Judgment Enforcement) CJE FORM09 5 22 

Application in an Appeal (Appeal) COA FORM09 6 11 

Application in an appeal (Supreme/District Court) SDC FORM86 4 100 

Application or Request to a Court (Civil Judgment Enforcement) CJE FORM06 5 14 

Application to Reduce Fee (Civil Judgment Enforcement) CJE FORM04 5 6 

Application to Remit Fees (Magistrates Court) MC FORMR02 3 195 

Application Under Conferring Act (Magistrates Court) MC FORM53 3 171 

Arrest Warrant (Corporations) SCL FORM17ACL 7 32 



 Softdocs  (Mar 2018) 9. 

ALPHABETICAL TABLE OF FORMS  Section Page 

B    

Bill of Costs for Assessment (Magistrates Court) MC FORM50 3 167 

C    

Certificate (Supreme/District Court) SDC FORM31 4 57 

Certificate of Correctness (Appeal) COA FORM14A 6 19a 

Certificate of non-compliance with subpoena (Supreme/District Court) SDC FORM31D 4 61 

Certificate of Readiness (Supreme Court) SDC FORMS06 4 120 

Checklist for Entry for Trial (Supreme Court) SDC FORMS05 4 115 

Claim for Recovery of Possession of Real Property (Magistrates Court) MC FORM05 3 26 

Consent Notice (Appeal) COA FORM10 6 12 

Consent Notice (Supreme/District Court) SDC FORM87 4 102 

Consent of Liquidator/Provisional Liquidator (Corporations) SCL FORM08CL 7 18 

Consent of Relative to Grant of Letters of Administration (Probate) SCP FORM04 7 50 

Consent Order (RSC Order 43 Rule 16) (Supreme/District Court) SDC FORMS08 4 125 

Consent to Act as Designated Person (Corporations) SCL FORM19CL 7 35 

Consumer/Trader Claim - General Procedure (Magistrates Court) MC FORM07 3 43 

Consumer/Trader Claim - Minor Case (Magistrates Court) MC FORM06 3 35 

Counterclaim (Magistrates Court) MC FORM08 3 53 

Creditor's Statutory Demand for Payment of Debt (Corporations) SCL 
FORM07_1CL 

7 15 

D    

Declaration Person is Small Business/Non-Profit Association (Civil Judgment 
Enforcement) 

CJE FORM03 5 5 

Declaration Person is Small Business/Non-Profit Association (Magistrates 
Court) 

MC FORMR01 3 194 

Default Inquiry Summons (Supreme Court) CJE FORM32 5 45 

Default Judgment - Action Relating to Detention of Goods Other than 
Mortgage Action (Supreme Court) 

SDC FORM34 4 63 

Default Judgment After Assessment of Damages etc (Supreme Court) SDC FORM35 4 64 

Default Judgment for Liquidated Demand (Supreme/District Court) SDC FORM32 4 62 

Default Judgment for Possession of Land Other Than in a Mortgage 
Action (Supreme Court) 

SDC FORM36 4 66 

Default Judgment in a Mortgage Action (Supreme Court) SDC FORM36C 4 162 

Default Judgment Where Demand Unliquidated (Supreme Court) SDC FORM33 4 157 

Defence and Counterclaim (Supreme/District Court) SDC FORM07A 4 20 

Discontinuance Notice (Appeal) COA FORM16 6 20 

Discontinuance Notice (Supreme/District Court) SDC FORM89 4 105 

E    

Entry For Trial (Supreme/District Court) SDC FORMS02 4 111 

F    

Fax Lodgment Form (District Court) SDC FORMS09 4 127 

G    

General Affidavit (Civil Judgment Enforcement) CJE FORM02 5 1 

General Affidavit (Corporations) SCL FORM01ACL 7 3 

General Affidavit (Magistrates Court) MC FORM02 3 1 

General Affidavit (Supreme/District Court) SDC FORM00A 4 4 

General Form (Corporations) SCL FORM01CL 7 1 



 Softdocs  (Mar 2018) 10. 

ALPHABETICAL TABLE OF FORMS  Section Page 

General Form (Probate) SCP FORM00 7 40 

General Form (Supreme/District Court) SDC FORM00 4 1 

General Form of Writ of Summons (Supreme/District Court) SDC FORM01 4 7 

General Order (Magistrates Court) MC FORM25 3 127 

General Procedure Claim (Magistrates Court) MC FORM03 3 5 

I    

Interlocutory Process (Corporations) SCL FORM03CL 7 9 

Invitation to Admit Facts (Magistrates Court) MC FORM37 3 140 

J    

Judgment (Other Than Default Judgment) After Assessment of Damages 
etc (Supreme Court) 

SDC FORM37 4 67 

Judgment after decision of preliminary issue (Supreme/District Court) SDC FORM42 4 76 

Judgment after trial before Master or Special Referee (Supreme/District Court) SDC FORM41 4 74 

Judgment after trial by judge without a jury (Supreme/District Court) SDC FORM39 4 70 

Judgment after trial with a jury (Supreme/District Court) SDC FORM40 4 72 

Judgment by Consent (Supreme/District Court) SDC FORM44 4 79 

Judgment for defendant's costs on discontinuance (Supreme/District Court) SDC FORM43 4 78 

Judgment Under Order 14 (Supreme/District Court) SDC FORM38 4 68 

L    

Letter of Request (Supreme/District Court) SDC FORM28 4 51 

List of Documents (Magistrates Court) MC FORM36 3 137 

List of Documents (Supreme/District Court) SDC FORM17 4 26 

Listing Conference Memorandum (Magistrates Court) MC FORM32 3 130 

M    

Means Inquiry Summons (Supreme Court) CJE FORM11 5 23 

Memorandum of Appearance (District Court) SDC FORM01AA 4 132 

Memorandum of Appearance (Supreme/District Court) SDC FORM06 4 18 

Memorandum of Appearance to Counterclaim (Supreme/District Court) SDC FORM10 4 22 

Memorandum of Conferral (Supreme/District Court) SDC FORM108 4 106 

Memorandum of Consent Order (Magistrates Court) MC FORM49 3 166 

Memorandum Supporting Waiver of Conferral (Supreme/District Court) SDC FORM109 4 108 

Minor Case Claim (Magistrates Court) MC FORM04 3 16 

Motion for Grant of Letters of Administration (Probate) SCP FORM03 7 49 

N    

Not. & Subpoena to Give Evidence to WA Sup Crt (service in NZ)  
(Supreme Court) 

SDC FORM23 4 40 

Not & Sub to Give Evid & Produce Docs WA Sup Crt (service in NZ) 
(Supreme Court) 

SDC FORM23B 4 172 

Not. & Subpoena to Produce Documents to WA Sup Crt (service in NZ) 
(Supreme Court) 

SDC FORM23A 4 165 

Not. to Def. - Int to Req Crt to Make Ord. - Poss, F'closure, Sale of Mort 
Prop (Supreme Court) 

SDC FORM36A 4 158 

Not. to Def. in Action for Possession, Foreclosure or Sale of Mortgaged 
Property (Supreme Court) 

SDC FORM04 4 133a 

Notice by Creditor or Contributory of Objection to Release of Liquidator 
(Corporations) 

SCL FORM13CL 7 24 

Notice by Judgment Creditor to Third Person allowing objection (Civil 
Judgment Enforcement) 

CJE FORM21 5 32 

Notice by Lawyer of Ceasing to Act (Magistrates Court) MC FORM59 3 185 

Notice by Party of Objection to Answer Interrogatories (Magistrates Court) MC FORM44 3 152 



 Softdocs  (Mar 2018) 11. 

ALPHABETICAL TABLE OF FORMS  Section Page 

Notice of Acceptance of Offer and Admission General Procedure Claim 
(Magistrates Court) 

MC FORM60 3 186 

Notice of Acceptance of Offer and Admission Minor Case Claim (Magistrates 
Court) 

MC FORM60A 3 187 

Notice of Acting (Appeal) COA FORM05 6 8 

Notice of Address for Service (Civil Judgment Enforcement) CJE FORM42 5 76 

Notice of Appeal From a Decision of a Registrar (District Court) SDC FORMS07 4 123 

Notice of Appearance (Corporations) SCL FORM04CL 7 11 

Notice of Application for Leave to Distribute a Surplus (Corporations) SCL FORM15CL 7 27 

Notice of Application for Winding-Up Order (Corporations) SCL FORM09CL 7 20 

Notice of Application for Winding-Up Order by Substituted Plaintiff  
(Corporations) 

SCL FORM10CL 7 21 

Notice of Appointment of Provisional Liquidator (Corporations) SCL FORM12CL 7 23 

Notice of Appointment of Solicitor and Change of Address for Service 
(Supreme/District Court) 

SDC FORMS01 4 110 

Notice of appointment to hear originating summons (Supreme/District Court) SDC FORM76 4 86 

Notice of Ceasing to Act (Civil Judgment Enforcement) CJE FORM41 5 75 

Notice of Change of Address for Service (District Court) SDC FORM01AB 4 133 

Notice of Change of Address for Service (Magistrates Court) MC FORM54 3 178 

Notice of change of agent and change of address for service 
(Supreme/District Court) 

SDC FORMS11 4 131 

Notice of Claim Against Property Seized (Civil Judgment Enforcement) CJE FORM28 5 43 

Notice of Default (Entry For Trial) (District Court) SDC FORMS03 4 113 

Notice of Discontinuance of Claim (Magistrates Court) MC FORM57 3 180 

Notice of Discontinuance of Counterclaim (Magistrates Court) MC FORM57A 3 182 

Notice of Discontinuance of Third Party Claim (Magistrates Court) MC FORM57B 3 183 

Notice of Dismissal or Withdrawal of Application for Recognition of 
Foreign Proceeding (Corporations) 

SCL FORM22CL 7 38 

Notice of Filing of App to Modify or Terminate an Order for Recognition or 
Other Relief (Corporations) 

SCL FORM23CL 7 39 

Notice of Filing of Application for Recognition of Foreign Proceeding 
(Corporations) 

SCL FORM20CL 7 36 

Notice of General Procedure Pre-Trial Conference (Magistrates Court) MC FORM29 3 204 

Notice of Hearing to Approve Compromise or Arrangement (Corporations) SCL FORM06CL 7 12 

Notice of Intention to Apply for Remuneration (Corporations) SCL FORM16CL 7 28 

Notice of Intention to Apply for Review of Remuneration (Corporations) SCL FORM16ACL 7 29 

Notice of judgment or order (Supreme/District Court) SDC FORM80 4 91 

Notice of Limiting Defence (Supreme/District Court) SDC FORM07 4 19 

Notice of Making of Order Under the Cross-Border Insolvency Act 2008 
(Corporations) 

SCL FORM21CL 7 37 

Notice of Motion (Supreme/District Court) SDC FORM65 4 82 

Notice of Objection by Third Person to Debt Appropriation Order (Civil 
Judgment Enforcement) 

CJE FORM20 5 30 

Notice of Objection by Third Person to Earnings Appropriation Order (Civil 
Judgment Enforcement) 

CJE FORM17 5 26 

Notice of Objection to Affidavit Evidence (Magistrates Court) MC FORM58 3 184 

Notice of Objection to Item(s) on Bill of Costs (Magistrates Court) MC FORM51 3 170 

Notice of Objection to Jurisdiction to try Counterclaim (Magistrates Court) MC FORM27 3 128 

Notice of originating motion (Supreme/District Court) SDC FORM64 4 80 

Notice of Outcome of Mediation Conference (Magistrates Court) MC FORM34 3 134 

Notice Of Respondent's Cross Appeal (Appeal) COA FORM04A 7a  



 Softdocs  (Mar 2018) 12. 

ALPHABETICAL TABLE OF FORMS  Section Page 

Notice of Respondent's Intention (Appeal) COA FORM04 6 6 

Notice of Respondent's intention (Supreme/District Court) SDC FORM85 4 96 

Notice of Winding-Up Order and of Appointment of Liquidator (Corporations) SCL FORM11CL 7 22 

Notice of Withdrawal of Acceptance of Offer of Settlement (Magistrates Court) MC FORM41 3 148 

Notice that cause has been set down for further consideration 
(Supreme/District Court) 

SDC FORM20 4 32 

Notice to Judgment Creditor by Third Person (Civil Judgment Enforcement) CJE FORM19 5 28 

Notice to witness re. writ of subpoena (NZ service) (Supreme/District Court) SDC FORM23A 4 43 

Notification of Contact and Service Information (District Court) SDC FORM01C 4 149 

O    

Objection to determination without hearing (Supreme/District Court) SDC FORM31B 4 59 

Offer of Settlement (Magistrates Court) MC FORM39 3 144 

Order (Appeal) COA FORMORD 6 22 

Order (general form) (Supreme/District Court) SDC FORM78 4 88 

Order (Supreme Court) CJE FORM08 5 21 

Order for examination of witness before trial (Supreme/District Court) SDC FORM25 4 46 

Order under Evidence Act 1996 (Supreme/District Court) SDC FORM26 4 47 

Order Under Evidence Act in Supreme Court (Supreme/District Court) SDC FORM30 4 55 

Originating Process (Corporations) SCL FORM02CL 7 4 

Originating Summons - appearance not required (Supreme/District Court) SDC FORM75 4 84 

Originating summons - appearance required (Supreme/District Court) SDC FORM74 4 83 

Originating Summons (District Court) SDC FORM01B 4 148 

Outline of Submissions (District Court) SDC FORMS04 4 114 

P    

Practitioner's Certificate pursuant to Order 26 rule 16A of the RSC 
(Supreme/District Court) 

SDC FORMS10 4  

Property (Seizure & Delivery) Order (Supreme Court) CJE FORM36 5 48 

Property (Seizure & Delivery) Order Personal Property (Supreme Court) CJE FORM36A 5 51 

Property (Seizure and Sale) Order (Supreme Court) CJE FORM25 5 40 

R    

Referral of Legal Issue (Appeal) COA FORM18 6 21 

Request by Judgment Creditor for Court to Examine a Judgment Debtor 
(Civil Judgment Enforcement) 

CJE FORM43 5 77 

Request for a Pre-Trial Conference (Magistrates Court) MC FORM28 3 129 

Request for a Witness Summons (Magistrates Court) MC FORM46 3 154 

Request for Certificate of Judgment (Magistrates Court) MC FORM55 3 179 

Request for Hearing (Appeal) COA FORM12 6 14 

Request for Hearing (Supreme/District Court) SDC FORM88 4 104 

Request for hearing by video link or telephone (Supreme/District Court) SDC FORM31C 4 60 

Request for Judgment in Terms of Offer of Settlement (Magistrates Court) MC FORM43 3 151 

Request to Enter Default Judgment in a Mortgage Action (Supreme Court) SDC FORM36B 4 160 

Request to Inspect or Obtain Copy of a Court Record (Magistrates Court) MC FORMG01 3 188 

Request to set down cause for further consideration (Supreme/District Court) SDC FORM19 4 31 

Respondent's Answer (Appeal) COA FORM08 6 10 

Response to Application (Magistrates Court) MC FORM24 3 125 

Response to Counterclaim (Magistrates Court) MC FORM15B 3 75 

Response to General Procedure Claim (Consumer/Trader) (Magistrates 
Court) 

MC FORM15D 3 78 



 Softdocs  (Mar 2018) 13. 

ALPHABETICAL TABLE OF FORMS  Section Page 

Response to General Procedure Claim (Magistrates Court) MC FORM15 3 69 

Response to Minor Case Claim (Magistrates Court) MC FORM15A 3 72 

Response to Third Party Claim (Magistrates Court) MC FORM15C 3 77 

S    

SC Notice of Appeal from Decision of Registrar (Supreme/District Court) SDC FORM80A 4 154 

SC Notice of Change of Representation, Service Details or Address 
(Supreme/District Court) 

SDC FORM05AA 4 153 

Service Certificate (Appeal) COA FORM03 6 5 

Service Certificate (Supreme/District Court) SDC FORM84 4 95 

Service Certficate by Lawyer Ceasing to Act (Appeal) COA FORM05A 6 8a 

Statement of Assets and Liabilities (Letters of Administration/Probate) 
(Probate) 

SCP FORM02 7 48 

Statement of Defence to General Procedure Claim (Magistrates Court) MC FORM21 3 103 

Statement of Defence to General Procedure Counterclaim (Magistrates Court) MC FORM21A 3 107 

Statement of Defence to General Procedure Third Party Claim (Magistrates 
Court) 

MC FORM21B 3 110 

Statement of Defence to Minor Case Claim (Magistrates Court) MC FORM22 3 115 

Statement of Defence to Minor Case Counterclaim (Magistrates Court) MC FORM22A 3 117 

Statement of Defence to Minor Case Third Party Claim (Magistrates Court) MC FORM22B 3 120 

Statement of Financial Affairs (Civil Judgment Enforcement) CJE FORM38 5 54 

Statement of Financial Affairs (Corporation) (Supreme Court) CJE FORM38A 5 60 

Statement of General Procedure Claim (Magistrates Court) MC FORM19 3 81 

Statement of General Procedure Counterclaim (Magistrates Court) MC FORM19A 3 85 

Statement of General Procedure Third Party Claim (Magistrates Court) MC FORM19B 3 88 

Statement of Intended Evidence of a Witness (Magistrates Court) MC FORM32A 3 132 

Statement of Minor Case Claim (Magistrates Court) MC FORM20 3 94 

Statement of Minor Case Counterclaim (Magistrates Court) MC FORM20A 3 97 

Statement of Minor Case Third Party Claim (Magistrates Court) MC FORM20B 3 100 

Subpoena Notice - Documents or Things (Health Professional etc)  
(District Court) 

SDC FORM04D 4 138 

Subpoena Notice - Documents or Things (Non-Health Professional etc) 
(District) 

SDC FORM04E 4 141 

Subpoena Notice - Evidence (District Court) SDC FORM04B 4 135 

Subpoena Notice and Declaration (Supreme/District Court) SDC FORM22A 4 40 

Subpoena to Attend to Give Evidence (District Court) SDC FORM04A 4 134 

Subpoena to Give Oral Evidence (Supreme Court) SDC FORM21 4 31 

Subpoena to Give Oral Evidence and Produce Documents (Supreme Court)  SDC FORM21B 4 36 

Subpoena to Produce Documents (District Court) SDC FORM04C 4 136 

Subpoena to Produce Documents (Supreme Court) SDC FORM21A 4 33 

Summons - Commercial and Managed Cases List (Supreme Court) SDC FORM01A 4 10 

Summons (general form) (Supreme/District Court) SDC FORM77 4 87 

Summons for Appearance in Relation to Registration of Transfer of 
Interests (Corporations) 

SCL FORM18CL 7 34 

Summons for Examination (Corporations) SCL FORM17CL 7 31 

Summons to Judgment Debtor (Supreme Court) CJE FORM40 5 71 

T    

Third Party Claim (Magistrates Court) MC FORM09 3 60 

Third Party Notice (General Form) (Supreme/District Court) SDC FORM11 4 23 

Third Party Notice where question or issue to be determined 
(Supreme/District Court) 

AC SDC FORM12 4 25 



 Softdocs  (Mar 2018) 14. 

ALPHABETICAL TABLE OF FORMS  Section Page 

U    

Undertaking as to Costs of Letter of Request (Supreme/District Court) SDC FORM29 4 54 

W    

Witness Summons to Give Oral Evidence (Magistrates Court) MC FORM47 3 156 

Witness Summons to Produce a Record or Thing (Magistrates Court) MC FORM48 3 161 

Writ of Subpoena: for service in New Zealand (Supreme/District Court) SDC FORM23 4 41 

Writ of Summons Indorsed with Statement of Claim (Supreme/District Court) SDC FORM02 4 11 

Writ of Summons Which or Notice of Which, is to be served out of the 
jurisdiction (Supreme/District Court) 

SDC FORM03 4 14 

 



 Softdocs (Jan 2020) 1.  

FEDERAL COURT 
December 2020 

CONTENTS 

SECTION 1 

User Notes 
 Manual 
MISCELLANEOUS DOCUMENTS Page 

FED 00 MASTER Master File ...................................................................................................................... 1 

FED 03 INFO Matter Information Sheet ................................................................................................ 7 

FED 03 ACCT General Account ............................................................................................................. 9 
FED 03 ACCTDISB General Disbursement Account ................................................................................... 13 

FED 03 BRIEF Brief to Barrister ............................................................................................................ 15 
FED 03 COVER File Cover ..................................................................................................................... 17 
FED 03 FILENOTE Memo to File ................................................................................................................. 20 

FED 03 MEMO Office Memo ................................................................................................................. 21 

FED 03 STATDEC Statutory Declaration .................................................................................................... 22 
FED 03 CALC Interest Calculator ........................................................................................................ 24 

GENERAL - LETTERS AND FACSIMILES 

FED 01 L1 Letter to Client ................................................................................................................ 1 

FED 01 L3 Letter General ................................................................................................................. 2 
FED 01 LB Letter to Barrister ............................................................................................................ 3 
FED 01 LA Letter to Applicant's Solicitor .......................................................................................... 4 

FED 01 LR Letter to Respondent's Solicitor ..................................................................................... 5 

FED 01 LP Letter to Plaintiff's Solicitor (Corporations) ................................................................... 11 
FED 01 LD Letter to Defendant's Solicitor (Corporations) .............................................................. 12 

FED 02 F1 Facsimile to Client .......................................................................................................... 6 
FED 02 F3 Facsimile General ........................................................................................................... 7 

FED 02 FB Facsimile to Barrister ...................................................................................................... 8 
FED 02 FA Facsimile to Applicant's Solicitor .................................................................................... 9 
FED 02 FR Facsimile to Respondent's Solicitor ............................................................................. 10 

FED 02 FP Facsimile to Plaintiff's Solicitor (Corporations) ............................................................. 13 
FED 02 FD Facsimile to Defendant's Solicitor (Corporations) ........................................................ 14 

SECTION 3 

FEDERAL COURT FORMS 

FED FORM001 General form ................................................................................................................... 1 

FED FORM004 Notice of acting - appointment of lawyer ........................................................................ 4 
FED FORM005 Notice of acting - change of lawyer ................................................................................ 5 
FED FORM006 Notice of termination of lawyer's retainer ....................................................................... 6 

FED FORM007 Notice of intention to cease to act .................................................................................. 7 

FED FORM008 Notice of ceasing to act .................................................................................................. 8 
FED FORM009 Referral Certificate .......................................................................................................... 9 
FED FORM010 Notice of address for service ........................................................................................ 10 

FED FORM011 Respondent's genuine steps statement ....................................................................... 11 

FED FORM012 Urgent application before start of proceeding .............................................................. 12 
FED FORM013 Application by interested person for approval of agreement for person under a  

legal incapacity ............................................................................................................. 13 



 Softdocs (Jan 2020) 2.  

SECTION 3 

FEDERAL COURT FORMS (Continued) 

FED FORM014 Originating application by prospective applicant for order of discovery ....................... 14 

FED FORM015 Originating application .................................................................................................. 16 
FED FORM016 Applicant's genuine steps statement ............................................................................ 19 

FED FORM017 Statement of Claim ....................................................................................................... 20 

FED FORM018 Notice of Constitutional matter under section 78B of the Judiciary Act ....................... 21 
FED FORM019 Originating application starting a representative proceeding under Part IVA of  

Federal Court Act 1976 ................................................................................................ 22 
FED FORM020 Notice of consent to be a group member ..................................................................... 24 
FED FORM021 Opt Out Notice .............................................................................................................. 25 

FED FORM022 Application for order relating to procedure to be followed in a representative 
proceeding .................................................................................................................... 26 

FED FORM023 Request for service in a foreign country ....................................................................... 28 
FED FORM024 Request for transmission of a document to a foreign government .............................. 29 
FED FORM025 Request for service abroad of judicial documents and certificate ................................ 31 

FED FORM026 Summary of the document to be served ...................................................................... 35 
FED FORM027 Request for local service of foreign judicial documents ............................................... 37 
FED FORM028 Notice of change of address for service ....................................................................... 38 

FED FORM029 Submitting notice .......................................................................................................... 39 
FED FORM030 Receiver's guarantee .................................................................................................... 40 

FED FORM031 Notice of Cross-Claim .................................................................................................. 41 
FED FORM032 Notice requiring service of pleadings and documents .................................................. 43 

FED FORM033 Defence ........................................................................................................................ 44 
FED FORM034 Reply ............................................................................................................................ 45 
FED FORM035 Interlocutory application ............................................................................................... 46 

FED FORM036 Notice of claim .............................................................................................................. 48 
FED FORM037 Notice of Admission ...................................................................................................... 50 
FED FORM038 List of Documents ......................................................................................................... 51 

FED FORM039 Notice to produce a document in a pleading or affidavit .............................................. 54 
FED FORM040 Answers to interrogatories ............................................................................................ 55 

FED FORM041 Notice to admit .............................................................................................................. 57 

FED FORM042 Notice of dispute ........................................................................................................... 58 
FED FORM043A Subpoena to give evidence .......................................................................................... 60 
FED FORM043B Subpoena to produce documents ................................................................................ 62 

FED FORM043C Subpoena to give evidence and produce documents .................................................. 66 

FED FORM044 Subpoena - Declaration by addressee - Notice to addressee ..................................... 70 
FED FORM045 Notice of offer to compromise ...................................................................................... 71 

FED FORM046 Notice of acceptance of offer to compromise ............................................................... 72 
FED FORM047 Notice of withdrawal of pleading ................................................................................... 73 
FED FORM048 Notice of Discontinuance .............................................................................................. 74 

FED FORM049 Notice of proceeding transferred from other Courts ..................................................... 75 

FED FORM050 Originating application for order in terms of arbitration award ..................................... 76 
FED FORM051 Originating application for stay of a proceeding under the International  

Arbitration Act 1974 ...................................................................................................... 78 
FED FORM052 Originating application to enforce a foreign award under the International  

Arbitration Act 1974 ...................................................................................................... 80 

FED FORM053 Originating application for relief under Model Law (section 18 of the International 
Arbitration Act 1974) ..................................................................................................... 82 

FED FORM054 Application for a subpoena under the (International Arbitration Act 1974) .................. 84 
FED FORM055A Subpoena to attend for examination (International Arbitration Act 1974) .................... 86 

FED FORM055B Subpoena to produce documents (International Arbitration Act 1974) ........................ 88 
FED FORM055C Subpoena to attend for examination and produce documents (International  

Arbitration Act 1974) ..................................................................................................... 91 



 Softdocs (Jan 2020) 3.  

SECTION 3 

FEDERAL COURT FORMS (Continued) 

FED FORM056 Originating application under section 23A of the International Arbitration Act 1974 .... 95 

FED FORM057 Originating application under section 23F or section 23G International  
Arbitration Act 1974 ...................................................................................................... 97 

FED FORM058 Originating application to enforce an award under section 35(4) of the  
International Arbitration Act 1974 ................................................................................. 99 

FED FORM059 Affidavit (General) ....................................................................................................... 101 
FED FORM060 Originating application for an order for evidence of a future right or claim ................ 103 
FED FORM061 Notice to produce ....................................................................................................... 105 

FED FORM062 Notice of intention to adduce evidence of previous representation ........................... 106 

FED FORM063 Notice of objection to tender of hearsay evidence if maker of representation  
available ..................................................................................................................... 108 

FED FORM064 Notice of intention to adduce tendency evidence ....................................................... 109 
FED FORM065 Notice of intention to adduce coincidence evidence .................................................. 110 

FED FORM066 Originating application for judicial review ................................................................... 111 
FED FORM067 Application for an extension of time ........................................................................... 113 
FED FORM068 Notice of objection to competency ............................................................................. 115 

FED FORM069 Originating application for relief under section 39B Judiciary Act 1903 ..................... 116 

FED FORM070 Originating application for review of a migration decision .......................................... 119 
FED FORM071 Notice of proceeding remitted by the High Court of Australia .................................... 122 
FED FORM072 Notice of election petition ........................................................................................... 123 

FED FORM073 Notice of appeal against appealable objection decision under section 14ZZ 
Tax Administration Act 1953 ...................................................................................... 124 

FED FORM074 Notice of appeal against departure prohibition order under section 14V 
Tax Administration Act 1953 ...................................................................................... 126 

FED FORM075 Notice of appeal from a tribunal ................................................................................. 128 
FED FORM076 Notice of cross-appeal from a tribunal........................................................................ 131 
FED FORM077 Notice of contention .................................................................................................... 133 

FED FORM078 Notice of discontinuance of an appeal or cross-appeal ............................................. 134 
FED FORM079 Originating application under Fair Work Act 2009 alleging dismissal in  

contravention of general protection ............................................................................ 135 

FED FORM080 Originating application Under the Fair Work Act 2009 alleging unlawful  
termination of employment ......................................................................................... 137 

FED FORM081 Originating application under Fair Work Act  2009 alleged discrimination ................. 139 
FED FORM082 Rule to show cause - Originating application ............................................................. 143 

FED FORM083 Originating application for inquiry relating to a ballot under Part 2 of Chapter 3  
of Schedule 1 Fair Work (Registered Organisations) Act 2009 ................................. 146 

FED FORM084 Originating application for inquiry relating to ballot under Part 3 Chapter 3  
of Schedule 1 to Fair Work (Registered Organisations) Act 2009 ............................. 148 

FED FORM085 Originating application for inquiry relating to an election ............................................ 150 
FED FORM086 Originating application for an interim order in relation to an inquiry concerning  

an election in organisation .......................................................................................... 152 

FED FORM087 Originating application for an order in relation to inquiry re an alleged irregularity 
concerning a ballot ..................................................................................................... 154 

FED FORM090 Warrant for arrest ....................................................................................................... 158 
FED FORM091 Warrant for imprisonment ........................................................................................... 159 
FED FORM092 Notice of appeal (intellectual property) ....................................................................... 160 

FED FORM093 Notice of cross-appeal (intellectual property) ............................................................. 162 
FED FORM094 Originating application for determination of equitable remuneration under  

section 20(c) Circuit Layouts Act 1989 ....................................................................... 164 
FED FORM095 Originating application for determination of the terms of the doing of an act  

under section 25(4) of Circuit Layouts Act 1989 ........................................................ 166 



 Softdocs (Jan 2020) 4.  

SECTION 3 

FEDERAL COURT FORMS (Continued) 

FED FORM096 Originating application for order for interim relief under section 25 of  
Trans-Tasman Proceedings Act ................................................................................. 168 

FED FORM097 Interlocutory application for leave to serve subpoena in New Zealand ...................... 171 

FED FORM098A Subpoena to give evidence (New Zealand) ............................................................... 173 
FED FORM098B Subpoena to produce (New Zealand) ........................................................................ 175 
FED FORM098C Subpoena to give evidence and produce documents (New Zealand) ....................... 179 

FED FORM099 Certificate of non-compliance with subpoena (New Zealand) .................................... 183 
FED FORM100 Originating application under section 58(2) of Trans-Tasman Proceedings Act  

to enforce an order made by New Zealand Court ...................................................... 184 

FED FORM101 Originating application under the Trans-Tasman Proceedings Act ............................ 186 
FED FORM102 Interlocutory application for order for use of audio link or audiovisual link (NZ) ........ 189 

FED FORM103 Election petition (ATSI Act) ........................................................................................ 190 
FED FORM104 Originating application - reference to question as to qualification or vacancy 

(ATSI Act) ................................................................................................................... 192 
FED FORM105 Interlocutory application to join parties to main application after relevant period ...... 194 
FED FORM106 Notice by party, other than the applicant, that the party wishes to cease to be  

a party ......................................................................................................................... 196 
FED FORM107 Originating application under Native Title Act 1993 (other than main applications) .. 197 
FED FORM108 Originating application for review of decision not to accept claim for registration ..... 199 

FED FORM109 Originating application to remove details of agreement from the Register  
of Indigenous Land Use Agreements ......................................................................... 201 

FED FORM110 Referral of question whether a party should cease to be a party under  
section 94J of Native Title Act .................................................................................... 203 

FED FORM111 Interlocutory application for order to take account of the cultural or customary  
nature of party or person ............................................................................................ 205 

FED FORM112 Native Title Short Title for General forms ................................................................... 207 
FED FORM113 Notice of appointment of agent (section 84B(1) Native Title Act 1993) ..................... 209 

FED FORM114 Notice of change in name, contact details or address for service of agent  
(section 84B(1) Native Title Act) ................................................................................. 210 

FED FORM116 Originating application under the Australian Human Rights Commission Act 1986 .. 212 

FED FORM117 Application for leave to appeal ................................................................................... 216 
FED FORM118 Application for extension of time and leave to appeal ................................................ 219 
FED FORM119 Notice of objection to application being considered without oral hearing .................. 222 

FED FORM120 Notice of withdrawal of application ............................................................................. 223 
FED FORM121 Notice of appeal from the Federal Circuit Court ......................................................... 224 

FED FORM122 Notice of Appeal ......................................................................................................... 226 

FED FORM123 Notice of cross-appeal ................................................................................................ 228 
FED FORM124 Notice of Contention ................................................................................................... 230 
FED FORM125 Notice of objection to competency ............................................................................. 231 
FED FORM126 Notice of Discontinuance of appeal/cross-appeal ...................................................... 232 

FED FORM127 Bill of costs ................................................................................................................. 234 
FED FORM128 Notice of objection to estimate of costs ...................................................................... 237 
FED FORM129 Notice requesting full taxation of costs ....................................................................... 238 

FED FORM130 Notice of objection to bill of costs ............................................................................... 239 
FED FORM131 Notice of response to notice of objection ................................................................... 240 

FED FORM132 Certificate of Taxation ................................................................................................ 241 

FED FORM133 Application for review of taxation ................................................................................ 242 
FED FORM134 Originating application for registration of a foreign judgment under the  

Foreign Judgments Act 1991 ..................................................................................... 244 
FED FORM135 Order for registration of money judgment .................................................................. 246 
FED FORM136 Order for registration of non-money judgment ........................................................... 247 

FED FORM137 Statement of charge ................................................................................................... 248 



 Softdocs (Jan 2020) 5.  

SECTION 3 

OTHER FORMS 

FED EXHIBIT Certificate identifying exhibit/annexure ...................................................................... 251 

FED FORMS001 Information sheet (QLD Registry) - application for interlocutory relief/ 
notice of motion .......................................................................................................... 249 

FEDERAL COURT NATIONAL COURT FRAMEWORK FORMS (Continued) 
FED NCF FORM1 Concise Statement ..................................................................................................... 252 
FED NCF FORM2 Pro-Forma Tax Questionnaire .................................................................................... 254 
FED NCF FORM3 Notice of Disclosure – Litigation Funding Arrangements ........................................... 259 

FED NCF FORM6 Request for Enforcement ........................................................................................... 260 
FED NCF FORM7 Request for Leave to Issue Subpoena ....................................................................... 261 

FED NCF FORM8 Form for Uplift of Subpoena Materials ........................................................................ 264 

SECTION 4 

BANKRUPTCY COURT FORMS 

FED ZB BANK1 General form ................................................................................................................... 1 
FED ZB BANK1A Affidavit (General) ........................................................................................................... 3 

FED ZB BANK2 Application ...................................................................................................................... 5 
FED ZB BANK2A Affidavit in Support of Application to Set Aside Bankruptcy Notice ................................ 7 
FED ZB BANK3 Interim Application .......................................................................................................... 8 

FED ZB BANK3A Application for Review (Federal Circuit Court) ...................................................................... 9 

FED ZB BANK4 Notice of Appearance ................................................................................................... 11 
FED ZB BANK5 Notice stating Grounds of Opposition to Application, Interim Application or Petition ... 12 
FED ZB BANK5A Affidavit in Support of Notice Stating Grounds of Opposition to Application,  

Interim Application or Petition ....................................................................................... 13 
FED ZB BANK6 Creditor's Petition ......................................................................................................... 14 

FED ZB BANK6A Affidavit verifying paragraphs 1, 2 & 3 of Creditor's Petition ........................................ 18 
FED ZB BANK6B Affidavit verifying paragraph 4 of Creditor's Petition .................................................... 19 

FED ZB BANK6C Affidavit of Service of Bankruptcy Notice ..................................................................... 20 

FED ZB BANK6D Affidavit of service of Creditor's Petition ....................................................................... 21 
FED ZB BANK6E Affidavit of Search  ....................................................................................................... 23 
FED ZB BANK6F Affidavit of Debt  ........................................................................................................... 24 

FED ZB BANK7 Sequestration Order ..................................................................................................... 25 
FED ZB BANK8 Referral of Debtor's Petition ......................................................................................... 26 

FED ZB BANK9 Summons for Examination ........................................................................................... 28 

FED ZB BANK10 Application for Summons to Examine Relevant Person or Examinable Person .......... 30 
FED ZB BANK11 Notice to Creditors of Annulment Application ............................................................... 32 
FED ZB BANK12 Notice to Creditors of Application for Review of Registrar's Decision to make 

Sequestration Order ..................................................................................................... 33 
FED ZB BANK13 Notice to Creditors ........................................................................................................ 34 

FED ZB BANK14 Applicant Creditor's Petition for Administration of Deceased Person's Estate............. 35 

FED ZB BANK15 Administrator's Petition ................................................................................................. 38 
FED ZB BANK16 Arrest Warrant under Section 78 of the Bankruptcy Act 1966 ..................................... 40 
FED ZB BANK17 Apprehension Warrant under Section 264B of the Bankruptcy Act 1966 .................... 42 

FED ZB BANK18 Search Warrant under Section 130 of the Bankruptcy Act 1966 ................................. 43 
FED ZB BANK19 Consent to Act as Designated Person (Federal Court) ..................................................... 46 

FED ZB BANK20 Notice of Filing of Application for Recognition of Foreign Proceeding (Federal Court) .... 47 

FED ZB BANK21 Notice of making of order under Cross-Border Insolvency Act 2008 (Federal Court) ...... 48 
FED ZB BANK22 Notice of Dismissal or Withdrawal of Application for Recognition of Foreign 

Proceeding (Federal Court) ............................................................................................... 49 
FED ZB BANK23 Notice of Filing of Application to Modify or Terminate an Order for Recognition or 

Other Relief (Federal Court) .............................................................................................. 50 

FED ZB FASTTRACK Fast Track Statement/Response ................................................................................ 157 



 Softdocs (Jan 2020) 6.  

SECTION 4 

BANKRUPTCY (AFSA) FORMS 
FED ZB AFSA2 Trustee's Account of Receipts and Payments .............................................................. 55 

FED ZB AFSA3 Statement of Affairs ...................................................................................................... 67 
FED ZB AFSA5 Declaration of intention to present a Debtor's Petition ................................................. 56 

FED ZB AFSA6 Debtor's Petition (includes Statement of Affairs) .......................................................... 64 

FED ZB AFSA8 Proof of debt ............................................................................................................... 107 
FED ZB AFSA9 Notice of demand ....................................................................................................... 111 
FED ZB AFSA12 Trustee consent to act declaration ............................................................................. 116 

FED ZB AFSA13 Controlling trustee authority ....................................................................................... 119 

FED ZB AFSA20 Supervised account notice determination .................................................................. 149 
FED ZB AFSA21 Supervised account notice ......................................................................................... 151 

FED ZB AFSA22 Revocation of supervised account notice ................................................................... 153 
FED ZB AFSA24 Bankruptcy Notice Warning ........................................................................................ 158 

SECTION 5 
FEDERAL CIRCUIT COURT FORMS 
FED FMC001 Application ...................................................................................................................... 1 
FED FMC002 Response ....................................................................................................................... 5 
FED FMC003 Affidavit (General) ........................................................................................................... 8 
FED FMC004 Notice of address for service ........................................................................................ 12 
FED FMC005 Reply ............................................................................................................................ 13 
FED FMC006 Subpoena ..................................................................................................................... 16 
FED FMC006A Notice of request to inspect in accordance with FCC rule 15A.13(1)(c) .................... 161 
FED FMC006_NOA Notice of objection - subpoena ................................................................................... 183 
FED FMC007 Information sheet (human rights and equal opportunity).............................................. 20 
FED FMC008 Notice to admit facts ..................................................................................................... 24 
FED FMC009 Notice of discontinuance .............................................................................................. 27 
FED FMC010 Application for review  .................................................................................................. 29 
FED FMC011 Application in a case  ................................................................................................... 33 
FED FMC012 Affidavit of service  ....................................................................................................... 35 
FED FMC013 Application (human rights) ............................................................................................ 98 
FED FMC014 Response (human rights) ........................................................................................... 107 
FED FMC015  Notice of intention to withdraw as lawyer ................................................................... 125 
FED FMC016 Notice of withdrawal as lawyer ................................................................................... 127 
FED FMC020 Application - Fair Work Division ................................................................................. 129 
FED FMC021 Claim under the Workplace Relations Act 1996 for unlawful termination .................. 135 
FED FMC022 Claim under the Fair Work Act 2009 alleging dismissal in contravention of a 

general protection ....................................................................................................... 141 



 Softdocs (Jan 2020) 7.  

SECTION 5 
FEDERAL CIRCUIT COURT FORMS  (Continued) 
FED FMC023 Claim under the Fair Work Act 2009 alleging unlawful termination of employment ... 148 
FED FMC024 Claim under the Fair Work Act 2009 alleging contravention of a general protection . 155 
FED FMC025 Claim under Fair Work (Registered Organisations) Act 2009 alleging reprisal.......... 244 
FED FMC030 Telephone/Video Attendance Request Form ............................................................. 241 

COPYRIGHT TRIBUNAL 
FED CT001 General form ................................................................................................................. 88 

FED CT002 Summons to witness .................................................................................................... 89 
FED CT003 Affidavit (General) ......................................................................................................... 91 

FEDERAL COURT (CORPORATIONS) RULES 2000 

FED CL FORM1CL General form ................................................................................................................. 37 
FED CL FORM1ACL Affidavit (General) ......................................................................................................... 39 
FED CL FORM2CL Originating process ....................................................................................................... 41 

FED CL FORM3CL Interlocutory process .................................................................................................... 49 
FED CL FORM4CL Notice of appearance ................................................................................................... 53 

FED CL FORM6CL Notice of hearing to approve compromise or arrangement .......................................... 56 

FED CL FORM7CL Affidavit accompanying statutory demand ................................................................... 58 
FED CL FORM7_1CL Creditor's statutory demand for payment of debt ....................................................... 114 
FED CL FORM8CL Consent of liquidator/provisional liquidator .................................................................. 61 
FED CL FORM9CL Notice of application for winding up order .................................................................... 63 

FED CL FORM10CL Notice of application for winding up order by substituted plaintiff ................................ 64 

FED CL FORM11CL Notice of winding up order and of appointment of liquidator ........................................ 65 
FED CL FORM12CL Notice of appointment of provisional liquidator ............................................................ 66 

FED CL FORM13CL Notice by creditor or contributory of objection to release of liquidator ......................... 67 
FED CL FORM14CL Affidavit in support of application for order for payment of call .................................... 70 
FED CL FORM15CL Notice of application for leave to distribute a surplus ................................................... 74 

FED CL FORM16CL Notice of intention to apply for remuneration ............................................................... 75 
FED CL FORM16ACL Notice of intention to apply for review of remuneration ................................................ 93 
FED CL FORM17CL Summons for public examination ................................................................................. 77 

FED CL FORM17ACL Arrest warrant ............................................................................................................... 95 
FED CL FORM18CL Summons for appearance in relation to registration of transfer of interests ................ 80 

FED CL FORM19CL Consent to act as designated person ......................................................................... 117 

FED CL FORM20CL Notice of filing of application for recognition of foreign proceeding ............................ 119 
FED CL FORM21CL Notice of making of order under the Cross-Border Insolvency Act 2008 ................... 120 
FED CL FORM22CL Notice of dismissal or withdrawal of application for recognition of  

foreign proceeding ...................................................................................................... 122 
FED CL FORM23CL Notice of filing of application to modify or terminate an order for recognition  

or other relief .............................................................................................................. 123 
FED CL F010CL Ex Parte application ................................................................................................... 202 

OTHER FORMS 

FED F100 Application by Individual - Reduction of Court Fees Basis of Financial Hardship ..... 163 

FED F110 Application by Corporation - Reduction of Court Fees Basis of Financial Hardship .. 171 
FED F120 Application - Reduction of Payment of Court Fees - General .................................... 180 
FED F121 Application for Exemption from Paying Court Fees - Financial Hardship .................. 203 

FED F122 Application for Exemption from Paying Court Fees - General ................................... 212 

FED F123 Application for Refund of Fees ................................................................................... 214 
FED F124 Application for Deferral of Fees .................................................................................. 218 

FED F125 Statement of Financial Circumstances - Corporation ................................................. 221 
FED F126 Statement of Financial Circumstances - Individual .................................................... 230 



 Softdocs (Jan 2020) 8.  

SECTION 5 
OTHER FORMS  (Continued) 

FED F130 Request by Non-Party for access to Court Documents ............................................. 181 
FED F140 Auscript - Fed Court - Request for Transcript - Parties .............................................. 185 

FED F160 Auscript - Fed Circuit Court - Request for Transcript - Parties .................................. 192 
FED F170 Auscript - Fed Circuit Court - Request for Transcript - Sydney (JMT) Matters Only .. 196 
FED F180 Expert Evidence Practice Note (GPN-EXPT) ............................................................. 200 

FED F190 Party Category Information ........................................................................................ 238 
 



 Softdocs (Jan 2020) 9.  

ALPHABETICAL TABLE OF FORMS Precedent  Sec Page 

A    

Administrator's Petition (Bankruptcy) BANK15 4 38 
Affidavit (Federal Circuit Court) FMC003 5 8 
Affidavit (General) FORM059 3 101 

Affidavit (General) (Bankruptcy) BANK1A 4 3 
Affidavit (General) (Copyright Tribunal) CT003 5 91 
Affidavit (General) (Corp Rules) FORM1ACL 5 39 

Affidavit accompanying statutory demand (Corp Rules) FORM7CL 5 58 
Affidavit in support of application for order for payment of call (Corp Rules) FORM14CL 5 70 

Affidavit in support of application to set aside bankruptcy notice (Bankruptcy) BANK2A 4 7 

Affidavit in support of notice stating grounds of opposition to application, interim 
application or petition (Bankruptcy) 

BANK5A 4 13 

Affidavit of debt (Bankruptcy) BANK6F 4 24 
Affidavit of search (Bankruptcy) BANK6E 4 23 
Affidavit of service  (Federal Circuit Court) FMC012 5 35 

Affidavit of service of bankruptcy notice (Bankruptcy) BANK6C 4 20 
Affidavit of service of creditor's petition (Bankruptcy) BANK6D 4 21 

Affidavit verifying paragraph 4 of petition (Bankruptcy) BANK6B 4 19 

Affidavit verifying paragraphs 1, 2 & 3 of petition (Bankruptcy) BANK6A 4 18 
Answers to interrogatories FORM040 3 55 
Applicant creditor's petition for administration of deceased person's estate 
(Bankruptcy) 

BANK14 4 35 

Applicant's genuine steps statement FORM016 3 19 

Application - Fair Work Division (Federal Circuit Court) FMC020 5 129 
Application - Reduction of Payment of Court Fees – General F120 5 180 

Application (Bankruptcy) BANK2 4 5 
Application (Federal Circuit Court) FMC001 5 1 
Application (human rights) (Federal Circuit Court) FMC013 5 98 

Application by Corporation - Reduction of Court Fees Basis of Financial Hardship F110 5 171 

Application by Individual - Reduction of Court Fees Basis of Financial Hardship F100 5 163 
Application by interested person for approval of agreement for person under a 
legal incapacity 

FORM013 3 13 

Application for a subpoena under the (International Arbitration Act 1974) FORM054 3 84 

Application for an extension of time FORM067 3 113 
Application for Deferral of Fees FED F124 5 218 
Application for Exemption from Paying Court Fees - Financial Hardship FED F121 5 203 

Application for Exemption from Paying Court Fees - General FED F122 5 212 

Application for extension of time and leave to appeal FORM118 3 219 
Application for leave to appeal FORM117 3 216 

Application for order relating to procedure to be followed in a representative 
proceeding 

FORM022 3 26 

Application for refund of fees F123 5 214 

Application for review (Federal Circuit Court) FMC010 5 29 
Application for review (Federal Circuit Court) (Bankruptcy) BANK3A 4 9 

Application for review of taxation FORM133 3 242 

Application for summons to examine relevant or examinable person (Bankruptcy) BANK10 4 30 
Application in a case  (Federal Circuit Court) FMC011 5 33 
Apprehension warrant under section 264B of the Bankruptcy Act 1966 (Bankruptcy) BANK17 4 42 

Arrest warrant under section 78 of the Bankruptcy Act 1966 (Bankruptcy) BANK16 4 40 

Arrest warrant (Corp Rules) FORM17ACL 5 95 
Auscript - Fed Court - Request for Transcript - Parties F140 5 185 

Auscript - Fed Circuit Court - Request for Transcript - Parties F160 5 192 
Auscript - Fed Circuit Court - Request for Transcript - Sydney (JMT) Matters F170 5 196 



 Softdocs (Jan 2020) 10.  

ALPHABETICAL TABLE OF FORMS Precedent  Sec Page 

B    
Bankruptcy Notice Warning (Bankruptcy AFSA) AFSA24 4 158 

Bill of costs FORM127 3 234 

C    

Certificate identifying exhibit/annexure EXHIBIT 3 251 
Certificate of non-compliance with subpoena (New Zealand) FORM099 3 183 
Certificate of Taxation FORM132 3 241 

Claim under the Fair Work Act 2009 alleging contravention of a general 
protection (Federal Circuit Court) 

FMC024 5 155 

Claim under the Fair Work Act 2009 alleging dismissal in contravention of a 
general protection (Federal Circuit Court) 

FMC022 5 141 

Claim under the Fair Work Act 2009 alleging unlawful termination of employment 
(Federal Circuit Court) 

FMC023 5 148 

Claim under Fair Work (Registered Organisations) Act 2009 alleging reprisal FMC025 5 244 

Claim under the Workplace Relations Act 1996 for unlawful termination (Federal 
Circuit Court) 

FMC021 5 135 

Concise Statement (Federal Court NCF Form) NCF FORM1 3 252 

Consent of liquidator/provisional liquidator (Corp Rules) FORM8CL 5 61 
Consent to act as designated person (Corp Rules) FORM19CL 5 117 
Consent to act as designated person (Federal Court) (Bankruptcy) BANK19 4 46 
Controlling trustee authority (Bankruptcy AFSA) AFSA13 4 119 

Creditor's petition (Bankruptcy) BANK6 4 14 
Creditor's statutory demand for payment of debt (Corp Rules) FORM7_1CL 5 114 

D    
Debtor's petition (includes Statement of Affairs) (Bankruptcy AFSA) AFSA6 4 64 

Declaration of intention to present a debtor's petition (Bankruptcy AFSA) AFSA5 4 56 

Defence FORM033 3 44 

E    

Election petition (ATSI Act) FORM103 3 190 

Ex parte application (Corp Rules) F010CL 5 202 
Expert Evidence Practice Note (GPN-EXPT) F180 5 200 

F    

Fast Track Statement/Response (Bankruptcy) FASTTRACK 4 157 

Form for Uplift of Subpoena Material (Federal Court NCF Form) NCF FORM8 3 264 

G    

General form (Bankruptcy) BANK1 4 1 

General form FORM001 3 1 
General form (Corp Rules) FORM1CL 5 37 

General form (Copyright Tribunal) CT001 5 88 

I    

Information sheet (human rights and equal opportunity) (Federal Circuit Court) FMC007 5 20 

Information sheet application for interlocutory relief/notice of motion (QLD Registry) FORMS001 3 249 
Interim application (Bankruptcy) BANK3 4 8 
Interlocutory application FORM035 3 46 

Interlocutory application for leave to serve subpoena in New Zealand FORM097 3 171 

Interlocutory application for order for use of audio link or audiovisual link (NZ) FORM102 3 189 
Interlocutory application for order to take account of the cultural or customary 
nature of party or person 

FORM111 3 205 

Interlocutory application to join parties to main application after relevant period FORM105 3 194 

Interlocutory process (Corp Rules) FORM3CL 5 49 

L    
List of Documents FORM038 3 51 



 Softdocs (Jan 2020) 11.  

ALPHABETICAL TABLE OF FORMS Precedent  Sec Page 

N    
Native Title Short Title for General forms FORM112 3 207 
Notice by creditor or contributory of objection to release of liquidator (Corp Rules) FORM13CL 5 67 

Notice by party, other than the applicant, that the party wishes to cease to be a 
party 

FORM106 3 196 

Notice of acceptance of offer to compromise FORM046 3 72 
Notice of acting - appointment of lawyer FORM004 3 4 

Notice of acting - change of lawyer FORM005 3 5 

Notice of address for service FORM010 3 10 
Notice of address for service (Federal Circuit Court) FMC004 5 12 
Notice of admission FORM037 3 50 

Notice of appeal FORM122 3 226 

Notice of appeal (intellectual property) FORM092 3 160 
Notice of appeal against appealable objection decision under section 14ZZ  FORM073 3 124 

Notice of appeal against departure prohibition order under section 14V Tax 
Administration Act 1953 

FORM074 3 126 

Notice of appeal from a tribunal FORM075 3 128 
Notice of appeal from the Federal Circuit Court FORM121 3 224 
Notice of appearance (Bankruptcy) BANK4 4 11 

Notice of appearance (Corp Rules) FORM4CL 5 53 

Notice of application for leave to distribute a surplus (Corp Rules) FORM15CL 5 74 
Notice of application for winding up order (Corp Rules) FORM9CL 5 63 
Notice of application for winding up order by substituted plaintiff (Corp Rules) FORM10CL 5 64 

Notice of appointment of agent (section 84B(1) Native Title Act 1993) FORM113 3 209 
Notice of appointment of provisional liquidator (Corp Rules) FORM12CL 5 66 

Notice of ceasing to act FORM008 3 8 

Notice of change in name, contact details or address for service of agent (section 
84B Native Title Act) 

FORM114 3 210 

Notice of change of address for service FORM028 3 38 
Notice of claim FORM036 3 48 
Notice of consent to be a group member FORM020 3 24 

Notice of constitutional matter under section 78B of the Judiciary Act FORM018 3 21 
Notice of contention (rule 33.21; 33.24; 33.40; 34.29) FORM077 3 133 

Notice of contention (rule 36.24) FORM124 3 230 

Notice of cross-appeal FORM123 3 228 
Notice of cross-appeal (intellectual property) FORM093 3 162 
Notice of cross-appeal from a tribunal FORM076 3 131 

Notice of cross-claim FORM031 3 41 

Notice of demand (Bankruptcy AFSA) AFSA9 4 111 
Notice of Disclosure – Litigation Funding Arrangements (Federal Court NCF Form) NCF FORM3 3 259 
Notice of discontinuance FORM048 3 74 

Notice of discontinuance (Federal Circuit Court) FMC009 5 27 
Notice of discontinuance of an appeal or cross-appeal FORM078 3 134 

Notice of discontinuance of appeal/cross-appeal FORM126 3 232 

Notice of dismissal or withdrawal of application for recognition of foreign 
proceeding (Corp Rules) 

FORM22CL 5 122 

Notice of dismissal or withdrawal of application for recognition of foreign 
proceeding (Federal Court) (Bankruptcy) 

BANK22 4 49 

Notice of dispute FORM042 3 58 
Notice of election petition FORM072 3 123 
Notice of filing of application for recognition of foreign proceeding (Corp Rules) FORM20CL 5 119 

Notice of filing of application for recognition of foreign proceeding (Federal Court) 
(Bankruptcy) 

BANK20 4 47 



 Softdocs (Jan 2020) 12.  

ALPHABETICAL TABLE OF FORMS Precedent  Sec Page 

Notice of filing of application to modify or terminate an order for recognition or 
other relief (Corp Rules) 

FORM23CL 5 123 

Notice of filing of application to modify or terminate an order for recognition or 
other relief (Federal Court) (Bankruptcy) 

BANK23 4 50 

Notice of hearing to approve compromise or arrangement (Corp Rules) FORM6CL 5 56 
Notice of intention to adduce coincidence evidence FORM065 3 110 

Notice of intention to adduce evidence of previous representation FORM062 3 106 

Notice of intention to adduce tendency evidence FORM064 3 109 
Notice of intention to apply for remuneration (Corp Rules) FORM16CL 5 75 
Notice of intention to apply for review of remuneration (Corp Rules) FORM16ACL 5 93 

Notice of intention to cease to act FORM007 3 7 

Notice of intention to withdraw as lawyer (Federal Circuit Court) FMC015  5 125 
Notice of making of order under the Cross-Border Insolvency Act 2008 (Corp Rules) FORM21CL 5 120 

Notice of making of order under the Cross-Border Insolvency Act 2008 
(Federal Court) (Bankruptcy) 

BANK21 4 48 

Notice of objection - subpoena (Federal Circuit Court) FMC006_NOA 5 183 

Notice of objection to application being considered without oral hearing FORM119 3 222 

Notice of objection to bill of costs FORM130 3 239 
Notice of objection to competency FORM068 3 115 

Notice of objection to competency FORM125 3 231 
Notice of objection to estimate of costs FORM128 3 237 
Notice of objection to tender of hearsay evidence if maker of representation 
available 

FORM063 3  

Notice of offer to compromise FORM045 3 71 
Notice of proceeding remitted by the High Court of Australia FORM071 3 122 

Notice of proceeding transferred from other Courts FORM049 3 75 
Notice of request to inspect in accordance with FCC rule 15A.13(1)(c) (Federal 
Circuit Court) 

FMC006A 5 161 

Notice of response to notice of objection FORM131 3 240 
Notice of termination of lawyer's retainer FORM006 3 6 
Notice of winding up order and appointment of liquidator (Corp Rules) FORM11CL 5 65 

Notice of withdrawal as lawyer (Federal Circuit Court) FMC016 5 127 

Notice of withdrawal of application FORM120 3 223 
Notice of withdrawal of pleading FORM047 3 73 

Notice requesting full taxation of costs FORM129 3 238 
Notice requiring service of pleadings and documents FORM032 3 43 
Notice stating grounds of opposition to application, interim application or petition 
(Bankruptcy) 

BANK5 4 12 

Notice to admit FORM041 3 57 
Notice to admit facts (Federal Circuit Court) FMC008 5 24 

Notice to creditors (Bankruptcy) BANK13 4 34 
Notice to creditors of annulment application (Bankruptcy) BANK11 4 32 



 Softdocs (Jan 2020) 13.  

ALPHABETICAL TABLE OF FORMS Precedent  Sec Page 

Notice to creditors of application for review of registrar's decision to make 
sequestration order (Bankruptcy) 

BANK12 4 33 

Notice to produce FORM061 3 105 

Notice to produce a document in a pleading or affidavit FORM039 3 54 

O    

Opt Out Notice FORM021 3 25 
Order for registration of money judgment FORM135 3 246 

Order for registration of non-money judgment FORM136 3 247 

Originating application FORM015 3 16 
Originating application - reference to question as to qualification/vacancy (ATSI) FORM104 3 192 
Originating application by prospective applicant for order of discovery FORM014 3 14 

Originating application for an international order in relation to an inquiry 
concerning an election in organisation 

FORM086 3 152 

Originating application for an order for evidence of a future right or claim FORM060 3 103 

Originating application for an order in relation to inquiry re an alleged irregularity 
concerning a ballot 

FORM087 3 154 

Originating application for determination of equitable remuneration under section 
20(c) Circuit Layouts Act 1989 

FORM094 3 164 

Originating application for determination of the terms of the doing of an act under 
section 25(4) of Circuit Layouts Act 

FORM095 3 166 

Originating application for inquiry relating to a ballot under Part 2 of Chapter 3 of 
Schedule 1 Fair Work (Registered Organisations) Act 2009 

FORM083 3 146 

Originating application for inquiry relating to an election FORM085 3 150 
Originating application for inquiry relating to ballot under Part 3 Chapter 3 of 
Schedule 1 to Fair Work (Registered Organisations) Act 2009 

FORM084 3 148 

Originating application for judicial review FORM066 3 111 
Originating application for order for interim relief under section 25 of Trans-
Tasman Proceedings Act 

FORM096 3 168 

Originating application for order in terms of arbitration award FORM050 3 76 

Originating application for registration of a foreign judgment under the Foreign 
Judgments Act 1991  

FORM134 3 244 

Originating application for relief under Model Law (s18 of the International 
Arbitration Act 1974) 

FORM053 3 82 

Originating application for relief under section 39B Judiciary Act 1903 FORM069 3 116 
Originating application for review of a migration decision FORM070 3 119 
Originating application for review of decision not to accept claim for registration FORM108 3 199 

Originating application for stay of a proceeding under International Arb Act 1974 FORM051 3 78 
Originating application starting a representative proceeding under Part IVA of 
Federal Court Australia Act 1976 

FORM019 3 22 

Originating application to enforce a foreign award under the International 
Arbitration Act 1974 

FORM052 3 80 

Originating application to enforce an award under section 35(4) of the 
International Arbitration Act 1974 

FORM058 3 99 

Originating application to remove details of agreement from the Register of 
Indigenous Land Use Agreements 

FORM109 3 201 

Originating application under Fair Work Act 2009 alleged discrimination FORM081 3 139 
Originating application under Fair Work Act 20092009 alleging dismissal in 
contravention of general protection 

FORM079 3 135 

Originating application under Native Title Act 1993 (other than main applns) FORM107 3 197 
Originating application under s.23A of the International Arbitration Act 1974 FORM056 3 95 

Originating application under s.23F or 23G International Arbitration Act 1974 FORM057 3 97 
Originating application under section 58(2) of Trans-Tasman Proceedings Act to 
enforce an order made by New Zealand Court 

FORM100 3 184 

Originating application under the Australian Human Rights Commission Act 1986 FORM116 3 212 



 Softdocs (Jan 2020) 14.  

ALPHABETICAL TABLE OF FORMS Precedent  Sec Page 

Originating application Under the Fair Work Act 2009 alleging unlawful 
termination of employment 

FORM080 3 137 

Originating application under the Trans-Tasman Proceedings Act FORM101 3 186 

Originating process (Corp Rules) FORM2CL 5 41 

P    
Party Category Information F190 5 238 

Pro-Forma Tax Questionnaire (Federal Court NCF Form) NCF FORM2 3 254 

Proof of debt (Bankruptcy AFSA) AFSA8 4 107 

R    

Receiver's guarantee FORM030 3 40 

Referral Certificate FORM009 3 9 
Referral of debtor's petition (Bankruptcy) BANK8 4 26 

Referral of question whether a party should cease to be a party under section 
94J of Native Title Act 

FORM110 3 203 

Reply FORM034 3 45 
Reply (Federal Circuit Court) FMC005 5 13 
Request by Non-Party for access to Court Documents F130 5 181 

Request for Enforcement (Federal Court NCF Form) NCF FORM6 3 260 

Request for Leave to Issue Subpoena (Federal Court NCF Form) NCF FORM7 3 261 
Request for local service of foreign judicial documents FORM027 3 37 
Request for service abroad of judicial documents and certificate FORM025 3 31 

Request for service in a foreign country FORM023 3 28 
Request for transmission of a document to a foreign government FORM024 3 29 

Respondent's genuine steps statement FORM011 3 11 

Response (Federal Circuit Court) FMC002 5 5 
Response (human rights) (Federal Circuit Court) FMC014 5 107 
Revocation of supervised account notice (Bankruptcy AFSA) AFSA22 4 153 

Rule to show cause - Originating application FORM082 3 143 

S    
Search warrant under section 130 of the Bankruptcy Act 1966 (Bankruptcy) BANK18 4 43 

Sequestration order (Bankruptcy) BANK7 4 25 
Statement of affairs (Bankruptcy AFSA) AFSA3 4 67 

Statement of charge FORM137 3 248 

Statement of Claim FORM017 3 20 
Statement of Financial Circumstances - Corporation F125 5 221 
Statement of Financial Circumstances - Individual F126 5 230 

Submitting notice FORM029 3 39 

Subpoena - Declaration by addressee - Notice to addressee FORM044 3 70 
Subpoena (Federal Circuit Court) FMC006 5 16 

Subpoena to attend for examination (International Arbitration Act 1974) FORM055A 3 86 
Subpoena to attend for examination and produce documents  
(International Arbitration Act 1974) 

FORM055C 3 91 

Subpoena to give evidence FORM043A 3 60 
Subpoena to give evidence (New Zealand) FORM098A 3 173 
Subpoena to give evidence and produce documents FORM043C 3 66 

Subpoena to give evidence and produce documents (New Zealand) FORM098C 3 179 
Subpoena to produce (New Zealand) FORM098B 3 175 
Subpoena to produce documents FORM043B 3 62 

Subpoena to produce documents (International Arbitration Act 1974) FORM055B 3 88 
Summary of the document to be served FORM026 3 35 

Summons for appearance in relation to registration of transfer of interests (Corps) FORM18CL 5 80 

Summons for examination (Bankruptcy) BANK9 4 28 



 Softdocs (Jan 2020) 15.  

ALPHABETICAL TABLE OF FORMS Precedent  Sec Page 

Summons for public examination (Corp Rules) FORM17CL 5 77 
Summons to witness (Copyright Tribunal) CT002 5 89 

S continued    

Supervised account notice (Bankruptcy AFSA) AFSA21 4 151 

Supervised account notice determination (Bankruptcy AFSA) AFSA20 4 149 

T    
Telephone/Video Attendance Request (Federal Circuit Court) FMC030 5 241 

Trustee's consent to act declaration (Bankruptcy AFSA) AFSA12 4 116 

Trustee's account of receipts and payments (Bankruptcy AFSA) AFSA2 4 55 

U    

Urgent application before start of proceeding FORM012 3 12 

W    
Warrant for arrest FORM090 3 158 

Warrant for imprisonment FORM091 3 159 
 



 Softdocs (Dec 2020) 1. 

VIC MAGISTRATES' COURT 
December 2020 

CONTENTS 

SECTION 1 

User Notes 
 Manual 
MISCELLANEOUS DOCUMENTS  Page 

MC 00 MASTER Master File.............................................................................................................................. 1 

MC 03 INFO Matter Information Sheet ........................................................................................................ 5 

MC 03 BRIEF Brief to Barrister ..................................................................................................................... 7 

MC 03 ACCT General Account .................................................................................................................... 8 

MC 03 ACCTDISB General Disbursement Account ........................................................................................... 11 

MC 03 FILENOTE Memo to File ........................................................................................................................ 13 

MC 03 MEMO Office Memo ......................................................................................................................... 14 

MC 03 STATDEC Statutory Declaration ............................................................................................................ 15 

MC 03 CALC Interest Calculator ................................................................................................................ 18 

SECTION 2 

GENERAL – LETTERS AND FACSIMILES 

MC 01 L1 Letter to Client ........................................................................................................................ 1 

MC 01 L3 Letter General ........................................................................................................................ 2 

MC 01 LD Letter to Defendant's Solicitor ................................................................................................ 3 

MC 01 LP Letter to Plaintiff's Solicitor ..................................................................................................... 4 

MC 01 LTP Letter to Third Party's Solicitor ............................................................................................... 5 

MC 01 LB Letter to Barrister ................................................................................................................... 6 

MC 01 LC Letter to Court ........................................................................................................................ 7 

MC 02 F1 Facsimile to Client .................................................................................................................. 8 

MC 02 F3 Facsimile General .................................................................................................................. 9 

MC 02 FD Facsimile to Defendant's Solicitor ........................................................................................ 10 

MC 02 FP Facsimile to Plaintiff's Solicitor ............................................................................................. 11 

MC 02 FTP Facsimile to Third Party's Solicitor ....................................................................................... 12 

MC 02 FB Facsimile to Barrister ........................................................................................................... 13 

MC 02 FC Facsimile to Court ................................................................................................................ 14 



 Softdocs (Dec 2020) 2. 

SECTION 3 

COURT FORMS 

MC FORM001 General Court Form ............................................................................................................... 1 

MC FORM001A Affidavit (General) .................................................................................................................. 6 

MC FORM003C Affidavit in Support of Enforcement (Service and Execution of Process Act 1992) ........... 150 

MC FORM004A Overarching Obligations Certification .................................................................................... 7 

MC FORM004AB Overarching Obligations Certification - Lawyer ...................................................................... 7 

MC FORM004B Proper Basis Certification ....................................................................................................... 8 

MC FORM005-1 Notice of Change of Lawyer ................................................................................................. 10 

MC FORM005-1A Notice of Change of Lawyer's Address ................................................................................ 11 

MC FORM005-2 Notice that Lawyer has Ceased to Act ................................................................................. 12 

MC FORM005A Complaint ............................................................................................................................. 13 

MC FORM005A-1 Notice to Defendant (SEPA) ................................................................................................ 16 

MC FORM005A-2 Notice of Discontinuance ..................................................................................................... 17 

MC FORM006A Affidavit of service (blank) .................................................................................................... 18 

MC FORM006A-1 Affidavit of service of complaint ........................................................................................... 19 

MC FORM006A-2 Affidavit of service - on other party ...................................................................................... 21 

MC FORM006A-3 Affidavit of service - party served not a party ....................................................................... 22 

MC FORM006A-4 Affidavit of service - on a company by post ......................................................................... 23 

MC FORM008A-1 Notice of Defence (blank) as served on the Defendant with Complaint .............................. 24 

MC FORM008A-2 Notice of Defence (as filled in by us when we act for the Defendant) ................................. 26 

MC FORM010A Counterclaim ........................................................................................................................ 27 

MC FORM010A-1 Defence to Counterclaim (blank) as served on the Plaintiff with Counterclaim ................... 28 

MC FORM010A-2 Defence to Counterclaim (as filled in by us when we act for the Plaintiff) ........................... 29 

MC FORM010B Counterclaim (service outside Australia) ............................................................................. 31 

MC FORM011A Third Party Notice ................................................................................................................ 32 

MC FORM011B Notice Claiming Contribution................................................................................................ 34 

MC FORM012A Stakeholder's Interpleader Summons .................................................................................. 35 

MC FORM012B Notice of Claim to Goods taken in Execution ....................................................................... 36 

MC FORM012C Sheriff's Interpleader Summons ........................................................................................... 37 

MC FORM015A Order Approving Compromise of Claim of Minor ................................................................. 39 

MC FORM019A Notice of Constitutional Matter  ............................................................................................ 41 

MC FORM021A Application for Order in Default of Defence ......................................................................... 42 

MC FORM021B Application for Order for Costs ............................................................................................. 44 

MC FORM022A Summons for Application for Summary Judgment by Plaintiff ............................................. 45 

MC FORM022A-1 Application for Setting Aside/Variation of Summary Order .................................................. 46 

MC FORM022B Summons for Application for Summary Judgment by Defendant ...................................... 46a 

MC FORM028A Electronic Lodgment Authorisation .................................................................................... 166 

MC FORM029A Notice for Discovery ............................................................................................................. 47 

MC FORM029B Affidavit of Documents ......................................................................................................... 48 

MC FORM029C Notice to Produce ................................................................................................................. 51 

MC FORM029D Notice of Default in Making Discovery of Documents .......................................................... 52 

MC FORM030-1 Answer to Interrogatories ................................................................................................... 149 



 Softdocs (Dec 2020) 3. 

SECTION 3 

COURT FORMS (Continued) 

MC FORM030A Notice of Default in Answering Interrogatories ..................................................................... 53 

MC FORM035A Notice to Admit ..................................................................................................................... 54 

MC FORM035B Notice of Dispute .................................................................................................................. 55 

MC FORM041AA Notice of Application under s 42E(1) of Evidence (Miscellaneous Provision) Act 1958 ...... 56 

MC FORM042A Subpoena to Attend to Give Evidence ................................................................................. 59 

MC FORM042A-1 Notice to Witness (SEPA) .................................................................................................... 65 

MC FORM042AA Subpoena for Production to Registrar .................................................................................. 67 

MC FORM042B Subpoena to Produce .......................................................................................................... 61 

MC FORM042C Subpoena Both to Attend to Give Evidence and to Produce ............................................. 161 

MC FORM043A Certificate Identifying Exhibit ................................................................................................ 69 

MC FORM044A Expert Witness Code of Conduct ......................................................................................... 70 

MC FORM046A Summons ............................................................................................................................. 71 

MC FORM046B Application for Re-Hearing ................................................................................................... 72 

MC FORM050A Mediation Report .................................................................................................................. 73 

MC FORM061A Application for Instalment Order .......................................................................................... 75 

MC FORM061B Statement of Affairs - Individual ........................................................................................... 79 

MC FORM061C Statement of Affairs by an Officer of a Corporation ........................................................... 152 

MC FORM061D Notice of Objection ............................................................................................................... 86 

MC FORM061E Instalment Agreement .......................................................................................................... 87 

MC FORM061F Summons for Examination ................................................................................................... 89 

MC FORM061G Application for Issue of Summons ....................................................................................... 91 

MC FORM061I Notice (Debt Recovery Act 1984) ........................................................................................ 92 

MC FORM061K Notice re. Variation of Instalment Order ............................................................................... 93 

MC FORM067A Summons to Attend for Oral Examination ............................................................................ 94 

MC FORM067B Examination of Judgment Debtor ......................................................................................... 97 

MC FORM067C Examination of an Officer of a Judgment Debtor ............................................................... 103 

MC FORM067D Summons to Attend to Give Evidence or Produce Documents ......................................... 107 

MC FORM068A Warrant to Seize Property .................................................................................................. 108 

MC FORM068B Warrant of Delivery ............................................................................................................ 111 

MC FORM071A Garnishee Order (Garnishee debt less than Judgment Debt) ........................................... 113 

MC FORM071B Garnishee Order (Garnishee debt more than Judgment Debt) ......................................... 114 

MC FORM072A Attachment of Earnings Summons .................................................................................... 115 

MC FORM072B Affidavit in Support of Application for Attachment of Earnings Order ................................ 116 

MC FORM072C Judgment Debtor's Statement of Financial Position .......................................................... 118 

MC FORM072D Order that Judgment Debtor attend for Examination ......................................................... 123 

MC FORM072E Order that Person indebted or Employer of Judgment Debtor give Statement ................. 124 

MC FORM072F Attachment of Earnings Order ........................................................................................... 125 

MC FORM082A Application for Suppression Order ..................................................................................... 159 

MC FORM082B Application for Review to Suppression Order .................................................................... 160 

MC FORMS001 Request for Further and Better Particulars of Claim .......................................................... 128 

MC FORMS002-1 Affidavit of Repairer ............................................................................................................ 129 

MC FORMS002-2 Affidavit of Assessor ........................................................................................................... 130 

MC FORMS003-1 Offer of Compromise .......................................................................................................... 131 



 Softdocs (Dec 2020) 4. 

SECTION 3 

COURT FORMS (Continued) 

MC FORMS003-2 Withdrawal of Offer of Compromise ................................................................................... 132 

MC FORMS003-3 Acceptance of Offer of Compromise .................................................................................. 133 

MC FORMS004 Statement of Intention to Adduce Expert Evidence ........................................................... 134 

MC FORMS005-1 Application (Misc Rules - Form 6D) ....................................................................................... 135 

MC FORMS005-2 Application for Leave to Defend (Misc Rules - Form 9B) ...................................................... 136 

MC FORMS005-3 Application for Order (Misc Rules - Form 9C) ....................................................................... 137 

MC FORMS005-4 Application for Leave to Defend after Order made (Misc Rules - Form 9E) .......................... 138 

MC FORMS005-5 Notice of Appeal (Misc Rules - Form 5A) .............................................................................. 141 

MC FORMS006 Consent to Act as Litigation Guardian ............................................................................... 140 

MC FORMS007 Application for Order in Default of Compliance .................................................................. 139 

MC MVA01 Application for Order for Substituted Service – Motor Vehicle ........................................... 143 

MC MVA02 Affidavit in Support of Substituted Service – Motor Vehicle ............................................... 144 

MC MVA03 Interrogatories – Motor Vehicle .......................................................................................... 146 
 
 



 Softdocs (Dec 2020) 5. 

ALPHABETICAL TABLE OF FORMS Section 3 Page 

A   

Acceptance of Offer of Compromise FORMS003-3 133 

Affidavit (General) FORM001A 6 

Affidavit in Support of Application for Attachment of Earnings Order FORM072B 116 

Affidavit in Support of Enforcement (Service and Execution of Process Act 1992) FORM003C 150 

Affidavit in Support of substituted Service – Motor Vehicle MVA02 144 

Affidavit of Assessor FORMS002-2 130 

Affidavit of Documents FORM029B 48 

Affidavit of Repairer FORMS002-1 129 

Affidavit of service - on a company by post FORM006A-4 23 

Affidavit of service - on other party FORM006A-2 21 

Affidavit of service - party served not a party FORM006A-3 22 

Affidavit of service (blank) FORM006A 18 

Affidavit of service of complaint FORM006A-1 19 

Answer to Interrogatories FORM030-1 149 

Application (Misc Rules - Form 6D) FORMS005-1 135 

Application for Instalment Order FORM061A 75 

Application for Issue of Summons  FORM061G 91 

Application for Leave to Defend (Misc Rules - Form 9B) FORMS005-2 136 

Application for Leave to Defend after Order made (Misc Rules - Form 9E) FORMS005-4 138 

Application for Order (Misc Rules - Form 9C) FORMS005-3 137 

Application for Order for Costs FORM021B 44 

Application for Order for Substituted Service – Motor Vehicle MVA01 143 

Application for Order in Default of Compliance FORMS007 139 

Application for Order in Default of Defence FORM021A 42 

Application for Re-Hearing FORM046B 72 

Application for Setting Aside/Variation of Summary Order FORM022A-1 46 

Application for Suppression Order FORM082A 159 

Application to Review a Suppression Order FORM082B 160 

Attachment of Earnings Order FORM072F 125 

Attachment of Earnings Summons FORM072A 115 

C   

Certificate Identifying Exhibit FORM043A 69 

Complaint FORM005A 13 

Consent to Act as Litigation Guardian FORMS006 140 

Counterclaim FORM010A 27 

Counterclaim (service outside Australia) FORM010B 31 

D   

Defence to Counterclaim (as filled in by us when we act for the Plaintiff) FORM010A-2 29 

Defence to Counterclaim (blank) as served on the Plaintiff with Counterclaim FORM010A-1 28 

E   

Electronic Lodgment Authorisation FORM028A 166 

Examination of an Officer of a Judgment Debtor  FORM067C 103 

Examination of Judgment Debtor FORM067B 97 

Expert Witness Code of Conduct FORM044A 70 



 Softdocs (Dec 2020) 6. 

ALPHABETICAL TABLE OF FORMS Section 3 Page 

G   

Garnishee Order (Garnishee debt less than Judgment Debt) FORM071A 113 

Garnishee Order (Garnishee debt more than Judgment Debt) FORM071B 114 

General Court Form FORM001 1 

I   

Instalment Agreement FORM061E 87 

Interrogatories – Motor Vehicle MVA03 146 

J   

Judgment Debtor's Statement of Financial Position FORM072C 118 

M   

Mediation Report FORM050A 73 

N   

Notice (Debt Recovery Act 1984)  FORM061I 92 

Notice Claiming Contribution FORM011B 34 

Notice for Discovery FORM029A 47 

Notice of Application under s 42E(1) of Evidence (Miscellaneous Provision) Act 1958 FORM041AA 56 

Notice of Appeal (Misc Rules - Form 5A) FORMS005-5 141 

Notice of Change of Lawyer FORM005-1 10 

Notice of Change of Lawyer's Address FORM005-1A 11 

Notice of Claim to Goods Taken in Execution FORM012B 36 

Notice of Constitutional Matter  FORM019A 41 

Notice of Default in Answering Interrogatories FORM030A 53 

Notice of Default in Making Discovery of Documents FORM029D 52 

Notice of Defence (as filled in by us when we act for the Defendant) FORM008A-2 26 

Notice of Defence (blank) as served on the Defendant with Complaint FORM008A-1 24 

Notice of Discontinuance FORM005A-2 17 

Notice of Dispute FORM035B 55 

Notice of Objection FORM061D 86 

Notice re Variation of Instalment Order FORM061K 93 

Notice that Lawyer has Ceased to Act FORM005-2 12 

Notice to Admit FORM035A 54 

Notice to Defendant (SEPA) FORM005A-1 16 

Notice to Produce FORM029C 51 

Notice to Witness (SEPA) FORM042A-1 65 

O   

Offer of Compromise FORMS003-1 131 

Order Approving Compromise of Claim of Minor FORM015A 39 

Order that Judgment Debtor attend for Examination FORM072D 123 

Order that Person indebted or Employer of Judgment Debtor give Statement FORM072E 124 

Overarching Obligations Certification FORM004A 7 

Overarching Obligations Certification - Lawyer FORM004AB 7 

P   

Proper Basis Certification FORM004B 8 

R   

Request for Further and Better Particulars of Claim FORMS001 128 



 Softdocs (Dec 2020) 7. 

ALPHABETICAL TABLE OF FORMS Section 3 Page 

S   

Sheriff's Interpleader Summons FORM012C 37 

Stakeholder's Interpleader Summons FORM012A 35 

Statement of Affairs by an Officer of a Corporation FORM061C 152 

Statement of Affairs - Individual FORM061B 79 

Statement of Intention to Adduce Expert Evidence FORMS004 134 

Subpoena both to Attend to Give Evidence and to Produce FORM042C 161 

Subpoena to Attend to Give Evidence FORM042A 59 

Subpoena for Production to Registrar FORM042AA 67 

Subpoena to Produce FORM042B 61 

Summons FORM046A 71 

Summons for Application for Summary Judgment by Plaintiff FORM022A 45 

Summons for Application for Summary Judgment by Defendant FORM002B 46a 

Summons for Examination FORM061F 89 

Summons to Attend for Oral Examination FORM067A 94 

Summons to Attend to Give Evidence or Produce Documents FORM067D 107 

T   

Third Party Notice FORM011A 32 

W   

Warrant of Delivery FORM068B 111 

Warrant to Seize Property  FORM068A 108 

Withdrawal of Offer of Compromise FORMS003-2 132 
 



 Softdocs  (Jul 2018) 1. 

ACT SUPREME/MAGISTRATES COURT 
June 2020 

CONTENTS 

SECTION 1 
User Notes 

 Manual 
MISCELLANEOUS DOCUMENTS Page 

SCA 00 MASTER Master File ........................................................................................................................ 1 

SCA 03 INFO Matter Information Sheet ................................................................................................ 10 

SCA 03 ACCT General Account ............................................................................................................. 14 

SCA 03 ACCTDISB General Disbursement Account ...................................................................................... 17 

SCA 03 BRIEF Brief to Barrister .............................................................................................................. 19 

SCA 03 CALC Interest Calculator ........................................................................................................... 30 

SCA 03 COVER File Cover ........................................................................................................................ 21 

SCA 03 FILENOTE Memo to File ................................................................................................................... 27 

SCA 03 MEMO Office Memo .................................................................................................................... 28 

SCA 03 STATDEC Statutory Declaration ...................................................................................................... 29 
 
 

SECTION 2 

GENERAL – LETTERS AND FACSIMILES 

SCA 01 L1 Letter to Client ................................................................................................................... 1 

SCA 01 L3 Letter General ................................................................................................................... 2 

SCA 01 LD Letter to Defendant's Solicitor ........................................................................................... 3 

SCA 01 LP Letter to Plaintiff's Solicitor ................................................................................................ 4 

SCA 01 LTP Letter to Third Party's Solicitor .......................................................................................... 5 

SCA 01 LB Letter to Barrister .............................................................................................................. 6 

SCA 01 LC Letter to Court ................................................................................................................... 7 

SCA 02 F1 Facsimile to Client ............................................................................................................. 8 

SCA 02 F3 Facsimile General ............................................................................................................. 9 

SCA 02 FD Facsimile to Defendant's Solicitor  .................................................................................. 10 

SCA 02 FP Facsimile to Plaintiff's Solicitor ........................................................................................ 11 

SCA 02 FTP Facsimile to Third Party's Solicitor .................................................................................. 12 

SCA 02 FB Facsimile to Barrister ...................................................................................................... 13 

SCA 02 FC Facsimile to Court ........................................................................................................... 14 
 



 Softdocs  (Jul 2018) 2. 

SECTION 3 

COURT FORMS – CIVIL – COURT PROCEDURES RULE 2006 

SCA S020 General Form -  Civil ......................................................................................................... 1 

SCA S030 General Affidavit by Client ................................................................................................ 4 

SCA S035 General Affidavit by Solicitor ............................................................................................. 6 

SCA S040 General Affidavit................................................................................................................ 8 

SCA S041 First Directions Hearing Questionnaire ......................................................................... 298 

SCA S042 Listing Hearing Questionnaire ....................................................................................... 301 

SCA S043 SC Notice to Client re.obligations under para 9 of Practice Direction 2 of 2014 .......... 306 

SCA S050 Notice of Change of Solicitor ............................................................................................ 9 

SCA S060 Terms of Settlement ........................................................................................................ 10 

SCA S065 General Affidavit of Service ............................................................................................ 11 

SCA S070 Request for Exemption from Paying Fees for ACT Law Courts Matter ........................ 312 

SCA FORM2.1 Originating Claim ............................................................................................................ 12 

SCA FORM2.2 Statement of Claim - Debt or Liquidated Demand .......................................................... 18 

SCA FORM2.3 Statement of Claim - Motor Vehicle Death or Personal Injury ........................................ 20 

SCA FORM2.4 Statement of Claim - Employment Death or Personal Injury .......................................... 23 

SCA FORM2.6 Statement of Claim - General ......................................................................................... 31 

SCA FORM2.7 Originating Application .................................................................................................... 32 

SCA FORM2.8 Notice of Intention to Respond ........................................................................................ 36 

SCA FORM2.9 Defence and Counterclaim ............................................................................................. 40 

SCA FORM2.10 Affidavit for Person to Act as Litigation Guardian ........................................................... 46 

SCA FORM2.11 Consent and Undertaking by Person to act as Litigation Guardian ................................ 47 

SCA FORM2.12 Third Party Notice ........................................................................................................... 48 

SCA FORM2.13 Notice Claiming Contribution or Indemnity ..................................................................... 54 

SCA FORM2.14 Scott Schedule ................................................................................................................ 56 

SCA FORM2.15 Confession of Defence .................................................................................................... 57 

SCA FORM2.16 Answer to Counterclaim  ................................................................................................. 58 

SCA FORM2.17 Response to Answer to Counterclaim ............................................................................ 63 

SCA FORM2.18 Reply ............................................................................................................................... 64 

SCA FORM2.19 Notice to Admit Facts ...................................................................................................... 65 

SCA FORM2.20 Notice to Admit Authenticity of Documents ..................................................................... 66 

SCA FORM2.21 Notice Disputing Facts .................................................................................................... 67 

SCA FORM2.22 Notice disputing authenticity of documents .................................................................... 68 

SCA FORM2.23 List of Document ............................................................................................................. 69 

SCA FORM2.24 Affidavit Verifying List of Documents .............................................................................. 71 

SCA FORM2.25 Solicitor's Certificate of Advice in Relation to List of Documents.................................... 75 

SCA FORM2.26 Affidavit Verifying Answers to Interrogatories ................................................................. 76 

SCA FORM2.27 Notice for Non-Party Production ..................................................................................... 78 

SCA FORM2.28 Receiver's Security ......................................................................................................... 83 

SCA FORM2.29 Receiver's Affidavit and Account .................................................................................... 84 

SCA FORM2.30 Notice of Payment into Court .......................................................................................... 89 

SCA FORM2.31 Bond for Payment into Court ........................................................................................... 91 

SCA FORM2.32 Authority to Give Bond for Payment into Court ............................................................... 92 

SCA FORM2.33 Notice of Acceptance of Amount Paid into Court ............................................................ 94 

SCA FORM2.34 Acknowledgement of Debt or Liquidated Demand ......................................................... 95 



 Softdocs  (Jul 2018) 3. 

SECTION 3 

COURT FORMS – CIVIL – COURT PROCEDURES RULES 2006 (Continued) 

SCA FORM2.35 Default Judgment ............................................................................................................ 96 

SCA FORM2.36 Affidavit in Support of Application for Default Judgment for Debt or  
Liquidated Demand ....................................................................................................... 102 

SCA FORM2.37 Notice of Discontinuance or Withdrawal ....................................................................... 107 

SCA FORM2.38 Certificate of Readiness for Trial ................................................................................... 108 

SCA FORM2.39 Application for Directions Hearing Under Rule 1324 .................................................... 114 

SCA FORM2.40 List of Outstanding Steps .............................................................................................. 115 

SCA FORM2.41 General Form of Judgment - Civil Proceedings ............................................................ 116 

SCA FORM2.42 General Form or Order - Civil Proceedings .................................................................. 118 

SCA FORM2.43 General Form of Consent Judgment............................................................................. 120 

SCA FORM2.44 General Form of Consent Order ................................................................................... 122 

SCA FORM2.45 Bill of Costs ................................................................................................................... 242 

SCA FORM2.46 Certificate of Costs Assessment ................................................................................... 123 

SCA FORM2.47 Notice of Reconsideration of Costs Assessment .......................................................... 124 

SCA FORM2.48 Reply to Statement of Objection for Costs Assessment ............................................... 125 

SCA FORM2.49 Notice About Court Order and Enforcement Options ................................................... 126 

SCA FORM2.50 Order to Attend Enforcement Hearing .......................................................................... 127 

SCA FORM2.51 Enforcement Hearing Subpoena ................................................................................... 128 

SCA FORM2.52 Statement of Enforcement Debtor's Financial Position ................................................ 133 

SCA FORM2.53 Enforcement Hearing Warrant ...................................................................................... 149 

SCA FORM2.54 Instalment Order ........................................................................................................... 151 

SCA FORM2.55 Instalment Order Agreement ......................................................................................... 153 

SCA FORM2.56 Instalment Order by Agreement .................................................................................... 157 

SCA FORM2.57 Instalment Order - Notice of Cessation Other than for Non-Payment .......................... 161 

SCA FORM2.58 Instalment Order - Notice of Cessation for Non-Payment ............................................ 162 

SCA FORM2.59 Seizure and Sale Order ................................................................................................ 163 

SCA FORM2.60 Notice to Enforcement Debtor about Seizure and Sale Order ...................................... 167 

SCA FORM2.61 Notice of Seizure and Inventory of Property Under Seizure and Sale Order ............... 168 

SCA FORM2.62 Debt Redirection Order ................................................................................................. 173 

SCA FORM2.63 Regular Redirection Order ............................................................................................ 177 

SCA FORM2.64 Earnings Redirection Order .......................................................................................... 182 

SCA FORM2.65 Notice to Employer - Earnings Redirections Order ....................................................... 185 

SCA FORM2.66 Notice that Debtor Not Employee ................................................................................. 188 

SCA FORM2.67 Notice of Cessation of Employment .............................................................................. 189 

SCA FORM2.68 Notice by Enforcement Debtor of Change in Employment ........................................... 190 

SCA FORM2.69 Charging Order ............................................................................................................. 191 

SCA FORM2.70 Order for Delivery of Possession of Land ..................................................................... 194 

SCA FORM2.71 Order for Seizure and Delivery of Goods ...................................................................... 195 

SCA FORM2.72 Warrant for Arrest for Contempt of Person Likely to Abscond ...................................... 196 

SCA FORM2.73 Notice of Appointment of Solicitor ................................................................................. 197 

SCA FORM2.74 Notice that Party Acting in Person  ............................................................................... 198 

SCA FORM2.75 Notice of Change of Solicitor ........................................................................................ 199 

SCA FORM2.76 Notice of Intention to Apply for Leave to Withdraw ....................................................... 200 

SCA FORM2.77 Notice of Withdrawal of Solicitor ................................................................................... 201 



 Softdocs  (Jul 2018) 4. 

SECTION 3 

COURT FORMS – CIVIL – COURT PROCEDURES RULES 2006 (Continued) 

SCA FORM2.78 Notice of Withdrawal of Solicitor's Agent ...................................................................... 202 

SCA FORM2.84 Notice of Intention to Proceed ....................................................................................... 238 

SCA FORM2.85 Certificate of Registration of Enforceable Order ........................................................... 239 

SCA FORM5.1 Appeal from Registrar – Notice of Appeal .................................................................... 246 

SCA FORM5.2 Application for Leave to Appeal (Supreme Court) ........................................................ 248 

SCA FORM5.3 Application for Leave to Appeal Out of Time (Supreme Court) .................................... 252 

SCA FORM5.4 Notice of Appeal (Supreme Court) ................................................................................ 254 

SCA FORM5.5 Notice of Cross-Appeal (Supreme Court) ..................................................................... 258 

SCA FORM5.6 Notice of Contention (Supreme Court) ......................................................................... 260 

SCA FORM5.7 Certificate of Examination of Appeal Papers (Supreme Court) .................................... 262 

SCA FORM5.8 Notice of Discontinuance of Appeal (Supreme Court) .................................................. 263 

SCA FORM5.9 Application for Leave to Appeal from Interlocutory Judgment (Court of Appeal) ......... 264 

SCA FORM5.10 Application for Leave to Appeal out of the Time from Fnal Judgment 
(Court of Appeal) ........................................................................................................... 265 

SCA FORM5.11 Notice of Appeal (Court of Appeal) ............................................................................... 266 

SCA FORM5.12 Notice of Cross-Appeal (Court of Appeal) .................................................................... 269 

SCA FORM5.13 Notice of Contention (Court of Appeal) ......................................................................... 271 

SCA FORM5.14 Certificate of Examination of Appeal Papers (Court of Appeal) .................................... 272 

SCA FORM5.15 Notice of Discontinuance of Appeal (Court of Appeal) ................................................. 273 

SCA FORM6.2 Application in Proceeding ............................................................................................. 203 

SCA FORM6.3 Agreement to Adjournment of Application .................................................................... 206 

SCA FORM6.4 Certificate of Postal Service .......................................................................................... 207 

SCA FORM6.5 Service Outside the Jurisdiction .................................................................................... 208 

SCA FORM6.6 Request to Attorney-General for Transmission of Document to Non-Convention  
Country .......................................................................................................................... 209 

SCA FORM6.7 Objection to Determination of Application Setting Aside Subpoena for Service  
in New Zealand wihtout hearing .................................................................................... 210 

SCA FORM6.8 Request for Hearing by Video Link or Telephone- Application for Setting Aside  
Subpoena for Service in New Zealand ......................................................................... 211 

SCA FORM6.9 Certificate of Non-Compliance with Subpoena Service in New Zealand ...................... 212 

SCA FORM6.10 Subpoena to Give Evidence ......................................................................................... 213 

SCA FORM6.10A Subpoena to Produce Documents ................................................................................ 216 

SCA FORM6.10B Subpeona to Give Evidence and Produce Documents ................................................ 307 

SCA FORM6.10C Subpoena - Declaration by Addressee ......................................................................... 241 

SCA FORM6.11 Affidavit - General ......................................................................................................... 221 

SCA FORM6.12 Annexure to Affidavit ..................................................................................................... 223 

SCA FORM6.13 Certificate Identifying Exhibit ......................................................................................... 224 

SCA FORM6.14 Certificate of Order and Depositions - Div 6.10.9 Examination .................................... 225 

SCA FORM6.15 Notice of Change of Address for Service ...................................................................... 226 

SCA FORM6.16 Notice of Intention to Adduce Evidence of Previous Representation ........................... 228 

SCA FORM6.17 Notice of Objection to Tender Hearsay Evidence ......................................................... 231 

SCA FORM6.18 Notice of Intention to Adduce Tendency Evidence ....................................................... 233 

SCA FORM6.19 Notice of Intention to Adduce Coincidence Evidence ................................................... 236 

SCA FORM6.20 Notice to Produce.......................................................................................................... 240 



 Softdocs  (Jul 2018) 5. 

SECTION 3 

COURT FORMS – CIVIL – COURT PROCEDURES RULES 2006 (Continued) 

SCA FORM6.25 Trans-Tasman Proceedings - Originating Application for Order for Interim Relief ....... 278 

SCA FORM6.26 Trans-Tasman Proceedings - Application for Leave to Serve Subpoena in  
New Zealand ................................................................................................................. 281 

SCA FORM6.27 Trans-Tasman Proceedings - Subpoena ...................................................................... 282 

SCA FORM6.28 Trans-Tasman Proceedings - Certificate of Noncompliance with Subpoena ............... 292 

SCA FORM6.29 Trans-Tasman Proceedings - Application for Order to use Audio or Audiovisual Link . 293 

SCA FORM6.30 Trans-Tasman Proceedings - Originating Application - Enforcement of  
New Zealand Judgment ................................................................................................ 294 

SECTION 4 

FORMS – PROBATE 

SCA 04 P020 General Form - Probate .................................................................................................... 1 

SCA 04 P030 General Affidavit by Client ................................................................................................ 3 

SCA 04 P040 General Affidavit by Solicitor ............................................................................................. 4 

SCA 04 P050 General Affidavit................................................................................................................ 5 

SCA 04 P060 General Affidavit of Service .............................................................................................. 6 

SCA 04 TFNAPPLN Tax File Number Application for Deceased Estate ......................................................... 69 

SCA 04 TFNAPPLN2 Tax File Number Application for an individual ................................................................ 76 

SCA FORM2.79 Executor's, Administrator's or Trustee's Affidavit and Account ....................................... 87 

SCA FORM3.1 Originating Application - Probate ...................................................................................... 7 

SCA FORM3.2 Originating Application - Letters of Administration - With Will .......................................... 8 

SCA FORM3.3 Originating Application - Letters of Administration - No Will ........................................... 10 

SCA FORM3.4 Grant of Probate.............................................................................................................. 12 

SCA FORM3.5 Grant of Letters of Administration - With Will .................................................................. 13 

SCA FORM3.6 Grant of Letters of Administration - No Will .................................................................... 14 

SCA FORM3.7 Notice of Intention to Apply for Probate .......................................................................... 15 

SCA FORM3.8 Notice of Intention to Apply for Letters of Administration - With Will .............................. 16 

SCA FORM3.9 Notice of Intention to Apply for Letters of Administration - No Will ................................. 17 

SCA FORM3.10 Consent to Administration of Estate ............................................................................... 18 

SCA FORM3.11 Affidavit of Applicant for Probate..................................................................................... 19 

SCA FORM3.12 Affidavit of Applicant for Administration - With Will ......................................................... 28 

SCA FORM3.13 Affidavit of Applicant for Administration - No Will ............................................................ 37 

SCA FORM3.14 Affidavit of Search ........................................................................................................... 47 

SCA FORM3.15 Renunciation of Probate ................................................................................................. 49 

SCA FORM3.16 Originating Application - Reseal of Foreign Grant .......................................................... 50 

SCA FORM3.17 Reseal of Foreign Grant .................................................................................................. 51 

SCA FORM3.18 Notice of Intention to Apply for Reseal of Foreign Grant ................................................ 52 

SCA FORM3.19 Affidavit of Applicant for Reseal of Foreign Grant ........................................................... 53 

SCA FORM3.20 Affidavit of Search - Reseal of Foreign Grant ................................................................. 56 

SCA FORM3.21 Administration Bond ........................................................................................................ 58 

SCA FORM3.22 Affidavit of Justification ................................................................................................... 59 

SCA FORM3.23 Affidavit in Support of Application by Public Trustee and Guardian ............................... 62 

SCA FORM3.24 Notice of Renunciation of Probate in Favour of Public Trustee and Guardian ............... 64 

SCA FORM3.25 Notice of Renunciation of Letters of Admin in Favour of Public Trustee 
and Guardian .................................................................................................................. 65 

SCA FORM3.26 Caveat ............................................................................................................................. 66 

SCA FORM3.27 Notice of Withdrawal of Caveat ....................................................................................... 68 



 Softdocs  (Jul 2018) 6. 

SECTION 5 

COURT FORMS – CORPORATIONS ACT 

SCACL FORM1CL General Form - Corporations Act ...................................................................................... 1 

SCACL FORM2CL Originating Process ........................................................................................................... 6 

SCACL FORM2ACL Affidavit in support of originating process ....................................................................... 12 

SCACL FORM3CL Interlocutory Process ...................................................................................................... 15 

SCACL FORM4CL Notice of Appearance ..................................................................................................... 20 

SCACL FORM6CL Notice of Hearing to Approve Compromise or Arrangement .......................................... 22 

SCACL FORM7CL Affidavit Accompanying Statutory Demand .................................................................... 24 

SCACL FORM7_1CL Creditor's Statutory Demand for Payment of Debt  ........................................................ 27 

SCACL FORM7ACL Affidavit in Support (of Application for Winding up in Insolvency .................................... 30 

SCACL FORM8CL Consent of Liquidator/Provisional Liquidator .................................................................. 33 

SCACL FORM9CL Notice of Application for Winding Up Order .................................................................... 35 

SCACL FORM10CL Notice of Application for Winding Up Order by Substituted Plaintiff ............................... 36 

SCACL FORM11CL Notice of Winding Up Order and of Appointment of Liquidator ....................................... 38 

SCACL FORM12CL Notice of Appointment of Provisional Liquidator ............................................................. 40 

SCACL FORM13CL Notice by Creditor or Contributory of Objection to Release of Liquidator ....................... 42 

SCACL FORM14CL Affidavit in Support of Application for Order for Payment of Call .................................... 44 

SCACL FORM15CL Notice of Application for Leave to Distribute a Surplus .................................................. 46 

SCACL FORM16CL Notice of Intention to Apply for Remuneration ................................................................ 48 

SCACL FORM16ACL Notice of Intention to Apply for Review of Remuneration ............................................... 56 

SCACL FORM17CL Summons for Examination .............................................................................................. 50 

SCACL FORM17ACL Arrest Warrant ................................................................................................................. 58 

SCACL FORM18CL Summons for Appearance in Relation to Registration of Transfer of Interests .............. 53 

SCACL FORM19CL Consent to Act as Designated Person ............................................................................ 60 

SCACL FORM20CL Notice of Filing of Application for Recognition of Foreign Proceeding ............................ 62 

SCACL FORM21CL Notice of Making of Order Under the Cross-Border Insolvency Act 2008 ...................... 63 

SCACL FORM22CL Notice of Dismissal or Withdrawal of Application for Recognition of  
Foreign Proceeding ......................................................................................................... 65 

SCACL FORM23CL Notice of Filing of Application to Modify or Terminate an Order for Recognition  
or Other Relief ................................................................................................................. 66 

SERVICE & EXECUTION OF PROCESS ACT FORMS 

SCA SE_FORM1 SEPA Notice to Defendant (initiating process) ............................................................... 68 

SCA SE_FORM2 SEPA Notice to Witness (service of subpoena) .............................................................. 69 

SCA SE_FORM3 SEPA Notice to Witness (service of subpoena in person in prison) ............................... 71 

MAGISTRATES COURT – WORKERS COMPENSATION FORMS 

SCA FORM3.57 Application for Arbitration by Injured Worker .................................................................. 75 

SCA FORM3.58 Application for Arbitration by Dependants or Personal Representative of  
Deceased Worker ........................................................................................................... 80 

SCA FORM3.59 Application for Arbitration by Employer or Insurer .......................................................... 85 

SCA FORM3.60 Answer by Respondent (Employer or Insurer) ................................................................ 88 

SCA FORM3.61  Arbitration - Third Party Notice ........................................................................................ 91 

SCA FORM3.64 Notice by Respondent admitting liability or paying money into court ............................. 93 

SCA FORM3.65 Notice by Respondent admitting liability or paying money into court  
(deceased worker) .......................................................................................................... 95 

SCA FORM3.66 Application for Registration of Agreement for Compensation ......................................... 97 

SCA FORM3.67 Answer by Respondent (Injured Worker) ...................................................................... 101 

SCA FORM3.68 Answer by Respondent (Dependants or Personal Representative of  
Deceased Worker) ........................................................................................................ 104 

SCA FORM3.69 Notice of Discontinuance or withdrawal  ....................................................................... 107 



 Softdocs  (Jul 2018) 7. 

ALPHABETICAL TABLE OF FORMS  Sec Page 

A    

Acknowledgement of Debt or Liquidated Demand FORM2.34 3 95 

Administration Bond FORM3.21 4 58 

Affidavit - General FORM6.11 3 221 

Affidavit - General S040 3 8 

Affidavit - General (Probate P050 4 5 

Affidavit - General by Client S030 3 4 

Affidavit - General by Client (Probate P030 4 3 

Affidavit - General by Solicitor S035 3 6 

Affidavit - General by Solicitor (Probate P040 4 4 

Affidavit Accompanying Statutory Demand (Corps Act) FORM7CL 5 24 

Affidavit for Person to Act as Litigation Guardian FORM2.10 3 46 

Affidavit in Support (of Application for Winding up in Insolvency (Corps Act) FORM7ACL 5 30 

Affidavit in Support of Application by Public Trustee and Guardian FORM3.23 4 62 

Affidavit in Support of Application for Default Judgment for Debt or Liquidated 
Demand FORM2.36 3 102 

Affidavit in Support of Application for Order for Payment of Call (Corps Act) FORM14CL 5 44 

Affidavit in support of originating process (Corps Act) FORM2ACL 5 12 

Affidavit of Applicant for Administration - No Will FORM3.13 4 37 

Affidavit of Applicant for Administration - With Will FORM3.12 4 28 

Affidavit of Applicant for Probate FORM3.11 4 19 

Affidavit of Applicant for Reseal of Foreign Grant FORM3.19 4 53 

Affidavit of Justification FORM3.22 4 59 

Affidavit of Search FORM3.14 4 47 

Affidavit of Search - Reseal of Foreign Grant FORM3.20 4 56 

Affidavit of Service S065 3 11 

Affidavit of Service (Probate P060 4 6 

Affidavit Verifying Answers to Interrogatories FORM2.26 3 76 

Affidavit Verifying List of Documents FORM2.24 3 71 

Agreement to Adjournment of Application FORM6.3 3 206 

Annexure to Affidavit FORM6.12 3 223 

Answer by Respondent (Dependants or Personal Representative of  
Deceased Worker) (Workers Compensation) FORM3.68 5 104 

Answer by Respondent (Employer or Insurer) (Workers Compensation) FORM3.60 5 88 

Answer by Respondent (Injured Worker) (Workers Compensation) FORM3.67 5 101 

Answer to Counterclaim  FORM2.16 3 58 

Appeal from Registrar - Notice of Appeal FORM5.1 3 246 

Application for Arbitration by Dependants or Personal Representative of  
Deceased Worker (Workers Compensation) FORM3.58 5 80 

Application for Arbitration by Employer or Insurer (Workers Compensation) FORM3.59 5 85 

Application for Arbitration by Injured Worker (Workers Compensation) FORM3.57 5 75 

Application for Directions Hearing Under Rule 1324 FORM2.39 3 114 

Application for Leave to Appeal (Supreme Court) FORM5.2 3 250 

Application for Leave to Appeal from Interlocutory Judgment (Court of Appeal) FORM5.9 3 264 

Application for Leave to Appeal Out of Time (Supreme Court) FORM5.3 3 252 

Application for Leave to Appeal out of the Time from Fnal Judgment (Court of Appeal) FORM5.10 3 265 

Application for Leave to Serve Subpoena in New Zealand (Trans-Tasman Proceedings) FORM6.26 3 281 

Application for Order to use Audio or Audiovisual Link (Trans-Tasman Proceedings) FORM6.29 3 293 

Application for Registration of Agreement for Compensation (Workers Compensation) FORM3.66 5 97 



 Softdocs  (Jul 2018) 8. 

ALPHABETICAL TABLE OF FORMS  Sec Page 

Application in Proceeding FORM6.2 3 203 

Arbitration - Third Party Notice (Workers Compensation) FORM3.61 5 91 

Arrest Warrant (Corps Act) FORM17ACL 5 58 

Authority to Give Bond for Payment into Court FORM2.32 3 92 

B    

Bill of Costs FORM2.45 3 242 

Bond for Payment into Court FORM2.31 3 91 

C    

Caveat FORM3.26 4 66 

Certificate Identifying Exhibit FORM6.13 3 224 

Certificate of Costs Assessment FORM2.46 3 123 

Certificate of Examination of Appeal Papers (Court of Appeal) FORM5.14 3 272 

Certificate of Examination of Appeal Papers (Supreme Court) FORM5.7 3 262 

Certificate of Non-Compliance with Subpoena Service in New Zealand FORM6.9 3 212 

Certificate of Noncompliance with Subpoena (Trans-Tasman Proceedings) FORM6.28 3 292 

Certificate of Order and Depositions - Div 6.10.9 Examination FORM6.14 3 225 

Certificate of Postal Service FORM6.4 3 207 

Certificate of Readiness for Trial FORM2.38 3 108 

Certificate of Registration of Enforceable Order FORM2.85 3 239 

Charging Order FORM2.69 3 191 

Confession of Defence FORM2.15 3 57 

Consent and Undertaking by Person to act as Litigation Guardian FORM2.11 3 47 

Consent of Liquidator/Provisional Liquidator (Corps Act) FORM8CL 5 33 

Consent to Act as Designated Person (Corps Act) FORM19CL 5 60 

Consent to Administration of Estate FORM3.10 4 18 

Creditor's Statutory Demand for Payment of Debt (Corps Act) FORM7_1CL 5 27 

D    

Debt Redirection Order FORM2.62 3 173 

Default Judgment FORM2.35 3 96 

Defence and Counterclaim FORM2.9 3 40 

E    

Earnings Redirection Order FORM2.64 3 182 

Enforcement Hearing Subpoena FORM2.51 3 128 

Enforcement Hearing Warrant FORM2.53 3 149 

Executor's, Administrators or Trustee's Affidavit and Account FORM2.79 4 87 

F    

First Directions Hearing Questionnaire S041 3 298 

G    

General Form - Civil S020 3 1 

General Form - Corporations Act (Corps Act) FORM1CL 5 1 

General Form - Probate P020 4 1 

General Form of Consent Judgment FORM2.43 3 120 

General Form of Consent Order FORM2.44 3 122 

General Form of Judgment - Civil Proceedings FORM2.41 3 116 

General Form or Order - Civil Proceedings FORM2.42 3 118 

Grant of Letters of Administration - No Will FORM3.6 4 14 

Grant of Letters of Administration - With Will FORM3.5 4 13 

Grant of Probate FORM3.4 4 12 



 Softdocs  (Jul 2018) 9. 

ALPHABETICAL TABLE OF FORMS  Sec Page 

I    

Instalment Order FORM2.54 3 151 

Instalment Order - Notice of Cessation for Non-Payment FORM2.58 3 162 

Instalment Order - Notice of Cessation Other than for Non-Payment FORM2.57 3 161 

Instalment Order Agreement FORM2.55 3 153 

Instalment Order by Agreement FORM2.56 3 157 

Interlocutory Process (Corps Act) FORM3CL 5 15 

L    

List of Document FORM2.23 3 69 

List of Outstanding Steps FORM2.40 3 115 

Listing Hearing Questionnaire S042  3 301 

N    

Notice About Court Order and Enforcement Options FORM2.49 3 126 

Notice by Creditor or Contributory of Objection to Release of Liquidator (Corps Act) FORM13CL 5 42 

Notice by Enforcement Debtor of Change in Employment FORM2.68 3 190 

Notice by Respondent admitting liability or paying money into court FORM3.64 5 93 

Notice by Respondent admitting liability or paying money into court  
(deceased worker) FORM3.65 5 95 

Notice Claiming Contribution or Indemnity FORM2.13 3 54 

Notice disputing authenticity of documents FORM2.22 3 68 

Notice Disputing Facts FORM2.21 3 67 

Notice for Non-Party Production FORM2.27 3 78 

Notice of Acceptance of Amount Paid into Court FORM2.33 3 94 

Notice of Appeal (Supreme Court) FORM5.4 3 254 

Notice of Appearance (Corps Act) FORM4CL 5 20 

Notice of Application for Leave to Distribute a Surplus (Corps Act) FORM15CL 5 46 

Notice of Application for Winding Up Order (Corps Act) FORM9CL 5 35 

Notice of Application for Winding Up Order by Substituted Plaintiff (Corps Act) FORM10CL 5 36 

Notice of Appointment of Provisional Liquidator (Corps Act) FORM12CL 5 40 

Notice of Appointment of Solicitor FORM2.73 3 197 

Notice of Cessation of Employment FORM2.67 3 189 

Notice of Change of Address for Service FORM6.15 3 226 

Notice of Change of Solicitor S050 3 9 

Notice of Change of Solicitor FORM2.75 3 199 

Notice of Contention (Court of Appeal) FORM5.13 3 271 

Notice of Contention (Supreme Court) FORM5.6 3 260 

Notice of Cross-Appeal (Court of Appeal) FORM5.12 3 269 

Notice of Cross-Appeal (Supreme Court) FORM5.5 3 258 

Notice of Discontinuance of Appeal (Court of Appeal) FORM5.15 3 273 

Notice of Discontinuance of Appeal (Supreme Court) FORM5.8 3 263 

Notice of Discontinuance or Withdrawal FORM2.37 3 107 

Notice of Dismissal or Withdrawal of Application for Recognition of  
Foreign Proceeding (Corps Act) FORM22CL 5 65 

Notice of Filing of Application for Recognition of Foreign Proceeding (Corps Act) FORM20CL 5 62 

Notice of Filing of Application to Modify or Terminate an Order for Recognition  
or Other Relief (Corps Act) FORM23CL 5 66 

Notice of Hearing to Approve Compromise or Arrangement (Corps Act) FORM6CL 5 22 

Notice of Intention to Adduce Coincidence Evidence FORM6.19 3 236 

Notice of Intention to Adduce Evidence of Previous Representation FORM6.16 3 228 



 Softdocs  (Jul 2018) 10. 

ALPHABETICAL TABLE OF FORMS  Sec Page 

Notice of Intention to Adduce Tendency Evidence FORM6.18 3 233 

Notice of Appeal (Court of Appeal) FORM5.11 3 266 

Notice of Discontinuance or Withdrawal (Workers Compensation) FORM3.69 5 107 

Notice of Intention to Apply for Leave to Withdraw FORM2.76 3 200 

Notice of Intention to Apply for Letters of Administration - No Will FORM3.9 4 17 

Notice of Intention to Apply for Letters of Administration - With Will FORM3.8 4 16 

Notice of Intention to Apply for Probate FORM3.7 4 15 

Notice of Intention to Apply for Remuneration (Corps Act) FORM16CL 5 48 

Notice of Intention to Apply for Reseal of Foreign Grant FORM3.18 4 52 

Notice of Intention to Apply for Review of Remuneration (Corps Act) FORM16ACL 5 56 

Notice of Intention to Proceed FORM2.84 3 238 

Notice of Intention to Respond FORM2.8 3 36 

Notice of Making of Order Under the Cross-Border Insolvency Act 2008 (Corps Act) FORM21CL 5 63 

Notice of Objection to Tender Hearsay Evidence FORM6.17 3 231 

Notice of Payment into Court FORM2.30 3 89 

Notice of Reconsideration of Costs Assessment FORM2.47 3 124 

Notice of Renunciation of Letters of Administration in Favour of Public Trustee  
and Guardian FORM3.25 4 65 

Notice of Renunciation of Probate in Favour of Public Trustee and Guardian FORM3.24 4 64 

Notice of Seizure and Inventory of Property Under Seizure and Sale Order FORM2.61 3 168 

Notice of Winding Up Order and of Appointment of Liquidator (Corps Act) FORM11CL 5 38 

Notice of Withdrawal of Caveat FORM3.27 4 68 

Notice of Withdrawal of Solicitor FORM2.77 3 201 

Notice of Withdrawal of Solicitor's Agent FORM2.78 3 202 

Notice that Debtor Not Employee FORM2.66 3 188 

Notice that Party Acting in Person  FORM2.74 3 198 

Notice to Admit Authenticity of Documents FORM2.20 3 66 

Notice to Admit Facts FORM2.19 3 65 

Notice to Defendant (initiating process) (SEPA) SE_FORM1 5 68 

Notice to Employer - Earnings Redirections Order FORM2.65 3 185 

Notice to Enforcement Debtor about Seizure and Sale Order FORM2.60 3 167 

Notice to Produce FORM6.20 3 240 

Notice to Witness (service of subpoena) (SEPA) SE_FORM2 5 69 

Notice to Witness (service of subpoena in person in prison) (SEPA) SE_FORM3 5 71 

O    

Objection to Determination FORM6.7 3 210 

Order for Delivery of Possession of Land FORM2.70 3 194 

Order for Seizure and Delivery of Goods FORM2.71 3 195 

Order to Attend Enforcement Hearing FORM2.50 3 127 

Originating Application FORM2.7 3 32 

Originating Application - Enforcement of New Zealand Judgment  
(Trans-Tasman Proceedings) FORM6.30 3 294 

Originating Application - Letters of Administration - No Will FORM3.3 4 10 

Originating Application - Letters of Administration - With Will FORM3.2 4 8 

Originating Application - Probate FORM3.1 4 7 

Originating Application - Reseal of Foreign Grant FORM3.16 4 50 

Originating Application for Order for Interim Relief (Trans-Tasman Proceedings) FORM6.25 3 278 

Originating Claim FORM2.1 3 12 

Originating Process (Corporations Act) FORM2CL 5 6 



 Softdocs  (Jul 2018) 11. 

ALPHABETICAL TABLE OF FORMS  Sec Page 

R    

Receiver's Affidavit and Account FORM2.29 3 84 

Receiver's Security FORM2.28 3 83 

Regular Redirection Order FORM2.63 3 177 

Renunciation of Probate FORM3.15 4 49 

Reply FORM2.18 3 64 

Reply to Statement of Objection for Costs Assessment FORM2.48 3 125 

Request for Exemption from Paying Fees for ACT Law Courts Matter S070 3 312 

Request for Hearing by Video Link or Telephone - Application for Setting Aside 
Subpoena for Service in New Zealand FORM6.8 3 211 

Request to Attorney-General for Transmission of Document to Non-Convention 
Country FORM6.6 3 209 

Reseal of Foreign Grant FORM3.17 4 51 

Response to Answer to Counterclaim FORM2.17 3 63 

S    

SC Notice to Client re. obligations under para 9 of Practice Direction 2 of 2014 S043 3 306 

Scott Schedule FORM2.14 3 56 

Seizure and Sale Order FORM2.59 3 163 

Solicitor's Certificate of Advice in Relation to List of Documents FORM2.25 3 75 

Statement of Claim - Debt or Liquidated Demand FORM2.2 3 18 

Statement of Claim - Employment Death or Personal Injury FORM2.4 3 23 

Statement of Claim - General FORM2.6 3 31 

Statement of Claim - Motor Vehicle Death or Personal Injury FORM2.3 3 20 

Statement of Enforcement Debtor's Financial Position FORM2.52 3 133 

Service Outside the Jurisdiction FORM6.5 3 208 

Subpoena - Declaration by Addressee FORM6.10C 3 241 

Subpoena (Trans-Tasman Proceedings) FORM6.27 3 282 

Subpoena to Give Evidence FORM6.10 3 213 

Subpoena to Give Evidence and to Produce Documents FORM6.10B 3 307 

Subpoena to Produce Documents FORM6.10A 3 216 

Summons for Appearance in Relation to Registration of Transfer of Interests 
(Corps Act) FORM18CL 5 53 

Summons for Examination (Corporations Act) FORM17CL 5 50 

T    

Tax File Number Application for an individual TFNAPPLN2 4 76 

Tax File Number Application for Deceased Estate TFNAPPLN 4 69 

Terms of Settlement S060 3 10 

Third Party Notice FORM2.12 3 48 

W    

Warrant for Arrest for Contempt of Person Likely to Abscond FORM2.72 3 196 
 



 Softdocs  (June 2020) 1. 

NSW UCPR 
(Uniform Civil Procedure Rules) 

 
March 2021 

 

CONTENTS 

SECTION 1 

User Notes 
  Manual 
MISCELLANEOUS DOCUMENTS Page 

NU 00 MASTER Master File ........................................................................................................................... 1 

NU 03 INFO Matter Information Sheet ..................................................................................................... 7 

NU 03 ACCT General Account ................................................................................................................ 16 

NU 03 ACCTDISB General Disbursement Account......................................................................................... 19 

NU 03 BRIEF Brief to Barrister ................................................................................................................. 21 

NU 03 COVER File Cover .......................................................................................................................... 23 

NU 03 FILENOTE Memo to File ...................................................................................................................... 25 

NU 03 MEMO Office Memo ...................................................................................................................... 26 

NU 03 STATDEC Statutory Declaration  ........................................................................................................ 27 

NU 03 CALC UCPR Interest Calculator .................................................................................................. 28 

NU 03 EXPERT Expert's Code of Conduct (Schedule 7) ............................................................................ 29 

SECTION 2 

GENERAL – LETTERS AND FACSIMILES 

NU 01 L1 Letter to Client ..................................................................................................................... 1 

NU 01 L3 Letter General ...................................................................................................................... 2 

NU 01 LD Letter to Defendant's Solicitor ............................................................................................. 3 

NU 01 LP Letter to Plaintiff's Solicitor .................................................................................................. 4 

NU 01 LCCL Letter to Cross-Claimant's Solicitor ..................................................................................... 5 

NU 01 LCDF Letter to Cross-Defendant's Solicitor ................................................................................... 7 

NU 01 LB Letter to Barrister ................................................................................................................. 9 

NU 01 LC Letter to Court .................................................................................................................... 10 

NU 01 LDOC Letter to Doctor .................................................................................................................. 11 

NU 01 LIN Letter to Insurer/Solicitor ................................................................................................... 22 

NU 02 F1 Facsimile to Client ............................................................................................................. 12 

NU 02 F3 Facsimile General .............................................................................................................. 13 

NU 02 FD Facsimile to Defendant's Solicitor ..................................................................................... 14 

NU 02 FP Facsimile to Plaintiff's Solicitor .......................................................................................... 15 

NU 02 FCCL Facsimile to Cross-Claimant's Solicitor ............................................................................. 16 

NU 02 FCDF Facsimile to Cross-Defendant's Solicitor ........................................................................... 17 

NU 02 FB Facsimile to Barrister ......................................................................................................... 18 

NU 02 FC Facsimile to Court .............................................................................................................. 19 

NU 02 FDOC Facsimile to Doctor ............................................................................................................ 20 

NU 02 FIN Facsimile to Insurer/Solicitor ............................................................................................. 23 



 Softdocs  (June 2020) 2. 

SECTION 3  Note: page 242 onward can be found in Volume 2 

PRESCRIBED FORMS 

NU FORM001 General Form....................................................................................................................... 1 

NU FORM002 List of Parties ..................................................................................................................... 12 

NU FORM003A Statement of Claim ............................................................................................................ 16 

NU FORM003SF Short Form Statement of Claim Supreme Court Possession List ..................................... 24 

NU FORM004A Summons ........................................................................................................................... 34 

NU FORM005 Notice to Occupier ............................................................................................................. 38 

NU FORM006A Appearance ....................................................................................................................... 39 

NU FORM006B Submitting Appearance ..................................................................................................... 40 

NU FORM007A  Defence ............................................................................................................................. 41 

NU FORM008  Reply .................................................................................................................................. 45 

NU FORM009 Statement of Cross-Claim ................................................................................................. 48 

NU FORM010 Cross-Summons ................................................................................................................ 55 

NU FORM011 List of Documents .............................................................................................................. 60 

NU FORM012 Statement of Issues ........................................................................................................... 65 

NU FORM013 Scott Schedule .................................................................................................................. 66 

NU FORM014 Statement of Particulars Personal Injury Proceedings ...................................................... 67 

NU FORM015 Statement of Particulars Compensation to Relatives Proceedings ................................... 72 

NU FORM016 Notice to Plead Facts Money Claims ................................................................................ 74 

NU FORM017 Notice to Admit Facts and Authenticity of Documents ...................................................... 75 

NU FORM018 Notice Disputing Facts and Authenticity of Documents .................................................... 77 

NU FORM019 Notice to Produce for Inspection ....................................................................................... 79 

NU FORM020 Notice of Motion ................................................................................................................. 81 

NU FORM021 Interrogatories.................................................................................................................... 84 

NU FORM022 Statement of Answers to Interrogatories ........................................................................... 85 

NU FORM023A Election for Trial by Jury in Defamation Proceedings ....................................................... 87 

NU FORM023B Requisition for Trial by Jury ............................................................................................... 87a 

NU FORM024 Notice to Produce to Court ................................................................................................ 88 

NU FORM025 Subpoena to Attend to Give Evidence .............................................................................. 90 

NU FORM026A Subpoena to Produce with Subpoena Notice and Declaration ......................................... 92 

NU FORM027A Subpoena to Attend to Give Evidence and Produce with Subpoena Notice/Declaration . 97 

NU FORM029 Order for Production ........................................................................................................ 100 

NU FORM030 Consent to Act as Tutor ................................................................................................... 103 

NU FORM032 Notice of Motion Rehearing after Arbitration ................................................................... 104 

NU FORM033 Notice of Discontinuance ................................................................................................. 105 

NU FORM034 Notice of Payment ........................................................................................................... 107 

NU FORM035 Acknowledgement of Liquidated Claim ........................................................................... 108 

NU FORM036 Notice of Motion - Default Judgment on Claim for Possession of Land .......................... 109 

NU FORM036A Notice of Motion - Default Judgment on Claim for Possession of Land and  
Liquidated Claim .............................................................................................................. 112a 

NU FORM037 Notice of Motion - Default Judgment for Detention of Goods .......................................... 113 

NU FORM038 Notice of Motion - Default Judgment for Liquidated Claim .............................................. 116 

NU FORM039 Notice of Motion - Default Judgment for Unliquidated Damages .................................... 119 

NU FORM040 Affidavit ............................................................................................................................ 121 

NU FORM041 Affidavit of Service ........................................................................................................... 123 

NU FORM042 Exhibit Certificate ............................................................................................................. 125 

NU FORM043 Judgment/Order ............................................................................................................... 126 



 Softdocs  (June 2020) 3. 

SECTION 3  Note: page 242 onward can be found in Volume 2 

PRESCRIBED FORMS (continued) 

NU FORM044 Consent Judgment/Order ................................................................................................ 128 

NU FORM044_LC Consent Order for Subpoenaed Documents (Local Court) ............................................. 129a 

NU FORM045 Registration/Filing of Certificate of Judgment or Order ................................................... 130 

NU FORM046 Notice of Motion to Pay by Instalments - Individual......................................................... 132 

NU FORM047 Notice of Motion to Pay by Instalments - Corporation ..................................................... 136 

NU FORM048 Instalment Order and Notice ............................................................................................ 140 

NU FORM050 Notice of Motion - Objection to Instalment Order/Order Refusing Instalment Appln ....... 141 

NU FORM051 Examination Notice - Individual ....................................................................................... 143 

NU FORM052 Examination Notice - Corporation ................................................................................... 148 

NU FORM053 Notice of Motion - Examination Order ............................................................................. 153 

NU FORM054 Examination Order ........................................................................................................... 158 

NU FORM055 Registrar's Examination - Individual ................................................................................ 160 

NU FORM056 Registrar's Examination - Corporation ............................................................................. 165 

NU FORM057 Notice of Motion - Arrest Warrant for Examination .......................................................... 170 

NU FORM058 Arrest Warrant ................................................................................................................. 173 

NU FORM059 Notice of Motion - Writ for Possession of Land ............................................................... 175 

NU FORM060 Writ of Possession ........................................................................................................... 180 

NU FORM061 Notice of Motion - Writ of Restitution ............................................................................... 182 

NU FORM062 Writ of Restitution ............................................................................................................ 187 

NU FORM063 Notice of Motion - Writ for the Delivery of Goods ............................................................ 189 

NU FORM064 Writ of Delivery ................................................................................................................ 192 

NU FORM065 Notice of Motion - Writ for the Levy of Property .............................................................. 194 

NU FORM066 Writ for Levy of Property .................................................................................................. 199 

NU FORM067 Judgment Creditor's Notice ............................................................................................. 201 

NU FORM068 Notice of Sale .................................................................................................................. 202 

NU FORM069 Notice of Motion - Garnishee Order ................................................................................ 203 

NU FORM069-1 eF Notice of Motion - Garnishee - Wages or Salary (eFiling) ............................................... 206a 

NU FORM070 Garnishee Order for Debts .............................................................................................. 207 
NU FORM071 Garnishee Order for Wages or Salary ............................................................................. 210 

NU FORM071B Garnishee Order for Rent .............................................................................................. 211a 

NU FORM072 Garnishee's Statement .................................................................................................... 212 

NU FORM073 Notice of Motion - Charging Order .................................................................................. 215 

NU FORM074 Charging Order ................................................................................................................ 219 

NU FORM075 Notice to Sheriff of Disputed Property and Affidavit Verifying ......................................... 220 

NU FORM076 Notice of Change of Address for Service ........................................................................ 221 

NU FORM077 Notice of Change/Appointment of Solicitor ...................................................................... 222 

NU FORM078 Notice of Removal of Solicitor ......................................................................................... 403 

NU FORM079 Notice of Intention to File Notice of Ceasing to Act ......................................................... 223 

NU FORM080 Notice of Ceasing to Act .................................................................................................. 224 

NU FORM081 General Form (Part 50 Appeal) ....................................................................................... 225 

NU FORM081A Affidavit (General) Part 50 Appeal ................................................................................... 230 

NU FORM082 List of Parties (Part 50 Appeal)........................................................................................ 232 

NU FORM083 Notice of Contention (Parts 49 and 50) ........................................................................... 233 

NU FORM084 Summons Commencing/Seeking Leave to Appeal ......................................................... 234 



 Softdocs  (June 2020) 4. 

SECTION 3  Note: page 242 onward can be found in Volume 2 

PRESCRIBED FORMS (continued) 

NU FORM093 Supreme Court Possessions List Cover Sheet ................................................................. 32 

NU FORM115 Opt Out Notice ................................................................................................................. 238 

NU FORM161 Service Outside the Jurisdiction ...................................................................................... 443 

NU FORM162 Consent to Act as Proper Defendant ............................................................................... 448 

NU FORM163 Witness Statement .......................................................................................................... 465 

COURT OF APPEAL FORMS 

NU FORM101 General Form (Court of Appeal) ...................................................................................... 242 

NU FORM101A Affidavit (Court of Appeal) ............................................................................................... 248 

NU FORM102 List of Parties (Court of Appeal) ...................................................................................... 250 

NU FORM103 Notice of Intention to Appeal (Court of Appeal) ............................................................... 251 

NU FORM104 Summons Seeking Leave to Appeal (Court of Appeal) ................................................... 253 
NU FORM105 Notice of Appeal (Court of Appeal) .................................................................................. 257 

NU FORM105A Notice of Appearance (Court of Appeal) ......................................................................... 260a 

NU FORM106 Notice of Contention (Court of Appeal) ........................................................................... 261 

OTHER FORMS 

NU FORMS002A Affidavit in Support of Notice of Ceasing to Act ............................................................... 263 

NU FORMS004 Chronology ...................................................................................................................... 391 

NU FORMS005 Witness List ..................................................................................................................... 392 

NU FORMS006 Offer of Compromise ....................................................................................................... 264 

NU FORMS007 Acceptance/Withdrawal of Acceptance of Offer of Compromise .................................... 265 

NU FORMS008 Terms of Settlement ........................................................................................................ 266 

NU FORMS009 Statement Pursuant to Schedule 10 UCPR (MVA) ......................................................... 267 

NU FORMS010 Supreme Court Application for Subpoena(s) and issue return date ................................ 271 

NU FORMS010NP Supreme Court Application for issue Notice to produce to court .................................... 418 

NU FORMS010AACF Supreme Court Application to access a court file ............................................................ 497 

NU FORMS011 Supreme Court Equity Short Minutes of Order ................................................................ 273 

NU FORMS012 Affidavit as to repairs to motor vehicle ............................................................................ 275 

NU FORMS013 Statement Pursuant to Part 15 Rule 12 ........................................................................... 276 

NU FORMS014 Consent Order/Timetable for District Court General List matters ................................... 279 

NU FORMS015 Plaintiff's DCM Document ................................................................................................ 281 

NU FORMS016 Defendant's DCM Document ........................................................................................... 287 

NU FORMS017 Undertaking by Person Seeking to be Appointed Tutor .................................................. 294 

NU FORMS018 Plaintiff's Certificate as to Preparations ........................................................................... 295 

NU FORMS019 Defendant's Certificate as to Preparations ...................................................................... 296 

NU FORMS020 Plaintiff's Information Sheet ............................................................................................. 298 

NU FORMS021 Defendant's Information Sheet ........................................................................................ 307 

NU FORMS022 Information Sheet - Non-Personal Injury Actions ............................................................ 313 

NU FORMS023 Notice of Motion - Garnishee to Show Cause ................................................................. 317 

NU FORMS024 Notice of Motion for Permanent Stay of Proceedings ..................................................... 320 

NU FORMS025 Notice of Motion to Set Aside Judgment ......................................................................... 324 

NU FORMS026 Short Minutes of Order .................................................................................................... 326 

NU FORMS027 Witness Statement .......................................................................................................... 327 

NU FORMS028 Instalment Agreement ..................................................................................................... 328 

NU FORMS029 Supreme Court Equity Commercial/Technology List - Statement ................................... 329 

NU FORMS030 Supreme Court Equity Commercial/Technology List - Response ................................... 331 



 Softdocs  (June 2020) 5. 

SECTION 3  Note: page 242 onward can be found in Volume 2 

OTHER FORMS (continued) 

NU FORMS030A Supreme Court Equity Commercial/Technology List - Usual Order for Reference ......... 393 

NU FORMS030B Supreme Court Equity Commercial/Technology List - Usual Order for Hearing ............. 396 

NU FORMS031 District Court Request for Removal of documents produced under subpoena ............... 333 

NU FORMS032 Supreme Court Application to inspect documents produced under subpoena ............... 335 

NU FORMS033 Supreme Court Application to uplift subpoena pursuant to Practice Note SC GEN 3 .... 338 

NU FORMS034 Supreme Court Plaintiff/Cross-Claimant's GCM Document ............................................ 340 

NU FORMS035 Supreme Court Defendant/Cross-Defendant's GCM Document ..................................... 343 

NU FORMS036 Affidavit Failure to Comply with Instalment Order ........................................................... 345 
NU FORMS037 Supreme Court Equity Request for Expert Evidence Directions ..................................... 400 

NU FORMS038 SC Equity Family Provision - Affidavit of Plaintiff SC EQ 7 ............................................. 404 

NU FORMS038A SC Equity Family Provision - Short Minutes of Order - First Directions Hearing ............ 412 

NU FORMS038B SC Equity Family Provision - Short Minutes of Order - Second Directions Hearing ....... 414 

NU FORMS038B SC Equity Family Provision - Short Minutes of Order - Final Directions Hearing ........... 415 

NU FORMS039 SC Equity Family Provision - Usual Order for Mediation/Online Hearing/Hearing .......... 416 

NU FORMS040 Local/District Court Request for Inspection of Subpoenaed Documents ........................ 419 

NU FORMS041 Local Court - Civil Listing Advice ..................................................................................... 420 

NU FORMS042 District Court - Case Management Information - Civil Liability Act .................................. 422 

NU FORMS043 District Court - Case Management Information - Motor Accidents Comp Act ................. 426 

NU FORMS044 District Court - Case Management Information - Work Injury Damages ......................... 428 

NU FORMS045 District Court - Construction List - Order for Reference .................................................. 432 

NU FORMS046 Local Court - Pre-Trial Review Sheet .............................................................................. 434 

NU FORMS047 Local Court - Case Management Order .......................................................................... 436 

NU FORMS048 Request for Certificate of Judgment or Order ................................................................. 438 

NU FORMS049 Supreme Court - Transcript Order Form ......................................................................... 439 

NU FORMS050 Local Court - Transcript Order Form ............................................................................... 440 

NU FORMS051 District Court - Transcript Order Form ............................................................................. 441 

NU FORMS055 Notice of Claim under the Family Provision Act .............................................................. 442 

NU FORMS056 Notice of Eligible Persons ................................................................................................ 444 

NU FORMS057 Hearing/Case Management Information Form ................................................................ 446 

NU FORMS058 SC Equity Family Provision – Aff of Executor pursuant to schedule J ............................ 468 

NU FORMS150 SC Equity Family Provision – Notice of Motion for Order Passing Accounts .................. 450 

NU FORMS151 SC Equity Family Provision – Affidavit Confirming Service of Notice of Proceeding ...... 461 

NU FORMS152 SC – Contested Probate/Administration – Disclosure Statement ................................... 475 

NU FORMS153 SC Equity Family Provisions – Settlement Checklist ...................................................... 493 

SERVICE AND EXECUTION OF PROCESS ACT FORMS 

NU SE_FORM1 SEPA Notice to Defendant .............................................................................................. 347 

NU SE_FORM2 SEPA Notice to Witness (Service of Subpoenas Generally) ........................................... 349 

NU SE_FORM3 SEPA Notice to Witness (Service of Subpoenas Addressed to Persons in Prison) ....... 352 

PROPERTY (RELATIONSHIPS) ACT FORMS 

NU PRA_FORM01 Form 1 Certificate of Order for the Payment of Periodic Maintenance ........................... 355 

NU PRA_FORM02 Form 2 Certificate of Amounts Paid Under Order for Periodic Maintenance .................. 357 

NU PRA_FORM03 Form 3 Certificate for the Purposes of Section 47(1)(d) ................................................. 358 

NU PRA_FORM04 Affidavit of Personal Service ............................................................................................ 359 

NU PRA_FORM05 Affidavit of Service by Post .............................................................................................. 361 



 Softdocs  (June 2020) A. 

SECTION 3  Note: page 242 onward can be found in Volume 2 

NU PRA_FORM06 Affidavit of Proof of Signature .......................................................................................... 363 

NU PRA_FORM07 Acknowledgement of Service .......................................................................................... 364 

NU PRA_FORM08 Application for Adjustment of Interests/Order for Maintenance ....................................... 365 

NU PRA_FORM09 Consent Order ................................................................................................................. 370 

NU PRA_FORM10 General Form................................................................................................................... 371 



 Softdocs  (June 2020) B. 

 

ALPHABETICAL TABLE OF UCPR FORMS 
Note: page 242 onward can be found in Volume 2  

Sec 3 
Page 

A   

Acceptance/Withdrawal of Acceptance of Offer of Compromise FORMS007 265 
Acknowledgement of Liquidated Claim FORM035 108 
Acknowledgement of Service (Property (Relationships) Act) PRA_FORM07 364 
Affidavit FORM040 121 
Affidavit (Court of Appeal) FORM101A 248 
Affidavit (Part 50 Appeal) FORM081A 230 
Affidavit as to repairs to motor vehicle FORMS012 275 
Affidavit Confirming Service of Notice of Proceeding FORMS151 461 
Affidavit Failure to Comply with Instalment Order FORMS036 345 
Affidavit in Support of Notice of Ceasing to Act FORMS002A 263 
Affidavit of Personal Service (Property (Relationships) Act) PRA_FORM04 359 
Affidavit of Plaintiff - Supreme Court Equity Family Provision EQ 7 FORMS038 404 
Affidavit of Proof of Signature (Property (Relationships) Act) PRA_FORM06 363 
Affidavit of Service FORM041 123 
Affidavit of Service by Post (Property (Relationships) Act) PRA_FORM05 361 
Affidavit of Executor pursuant to schedule J – SC Equity Family Provision FORMS058 468 
Appearance FORM006A 39 
Appearance (Submitting) FORM006B 40 
Application for Adjustment of Interests/Order for Maintenance  
(Property (Relationships) Act) PRA_FORM08 365 
Application for Subpoena(s) and issue return date (Supreme Court) FORMS010 271 
Application to access a court file (Supreme Court) FORMS010AACF 497 
Application to inspect documents produced under subpoena (Supreme Court) FORMS032 335 
Application to issue Notice to produce to court (Supreme Court) FORMS010NP 418 
Application to uplift subpoena (Supreme Court Practice Note SC GEN 3) FORMS033 338 
Arrest Warrant FORM058 173 

C   
Case Management Information - Civil Liability Act (District Court) FORMS042 422 
Case Management Information - Motor Accidents Comp Act (District Court) FORMS043 426 
Case Management Information - Work Injury Damages (District Court) FORMS044 428 
Case Management Order (Local Court) FORMS047 436 
Certificate of Amounts Paid Under Order for Periodic Maintenance 
(Property (Relationships) Act) PRA_FORM02 357 
Certificate of Order for the Payment of Periodic Maintenance  
(Property (Relationships) Act) PRA_FORM01 355 
Certificate for the Purposes of Section 47(1)(d) (Property (Relationships) Act) PRA_FORM03 358 
Charging Order FORM074 219 
Chronology FORMS004 391 
Consent Judgment/Order FORM044 128 
Consent Order (Property (Relationships) Act) PRA_FORM09 370 
Consent Order for Subpoenaed Documents (Local Court) FORM044_LC 129a 
Consent to Act as Proper Defendant FORM162 448 
Consent to Act as Tutor FORM030 103 
Contested Probate/Administration – Disclosure Statement FORMS152 475 
Cross-Summons FORM010 55 

D   
Defence FORM007A  41 
Defendant's Certificate as to Preparations FORMS019 296 
Defendant's DCM Document FORMS016 287 
Defendant/Cross-Defendant's GCM Document (Supreme Court) FORMS035 343 
Defendant's Information Sheet FORMS021 307 



 Softdocs  (June 2020) C. 

ALPHABETICAL TABLE OF UCPR FORMS 
Note: page 242 onward can be found in Volume 2  

Sec 3 
Page 

E   
Election for Trial by Jury in Defamation Proceedings FORM023A 87 
Equity Commercial/Technology List - Response (Supreme Court) FORMS030 331 
Equity Commercial/Technology List - Statement (Supreme Court) FORMS029 329 
Equity Commercial/Technology List - Usual Order for Hearing (Supreme Court) FORMS030B 396 
Equity Commercial/Technology List - Usual Order for Reference (Supreme Court) FORMS030A 393 
Equity Request for Expert Evidence Directions (Supreme Court) FORMS037 400 
Equity Short Minutes of Order (Supreme Court) FORMS011 273 
Examination Notice - Corporation FORM052 148 
Examination Notice - Individual FORM051 143 
Examination Order FORM054 158 
Exhibit Certificate FORM042 125 

G   
Garnishee Order for Debts FORM070 207 
Garnishee Order for Rent FORM071B 211a 
Garnishee Order for Wages or Salary FORM071 210 
Garnishee's Statement FORM072 212 
General Form (UCPR) FORM001 1 
General Form (Court of Appeal) FORM101 242 
General Form (Part 50 Appeal) FORM081 225 
General Form (Property (Relationships) Act) PRA_FORM10 371 

H   
Hearing/Case Management Information Form FORMS057 446 

I   
Information Sheet - Non-Personal Injury Actions FORMS022 313 
Instalment Agreement FORMS028 328 
Instalment Order and Notice FORM048 140 
Interrogatories FORM021 84 

J   
Judgment Creditor's Notice FORM067 201 
Judgment/Order FORM043 126 

L   
List of Documents FORM011 60 
List of Parties FORM002 12 
List of Parties (Court of Appeal) FORM102 250 
List of Parties (Part 50 Appeal) FORM082 232 
Local Court - Civil Listing Advice FORMS041 420 

N   
Notice Disputing Facts and Authenticity of Documents FORM018 77 
Notice of Appeal (Court of Appeal) FORM105 257 
Notice of Appearance (Court of Appeal) FORM105A 260a 
Notice of Ceasing to Act FORM080 224 
Notice of Change of Address for Service FORM076 221 
Notice of Change/Appointment of Solicitor FORM077 222 
Notice of Claim under the Family Provision Act FORMS055 442 
Notice of Contention (Court of Appeal) FORM106 261 
Notice of Contention (Parts 49 and 50) FORM083 233 
Notice of Discontinuance FORM033 105 
Notice of Eligible Persons  FORMS056 444 
Notice of Intention to Appeal (Court of Appeal) FORM103 251 
Notice of Intention to File Notice of Ceasing to Act FORM079 223 
Notice of Motion FORM020 81 



 Softdocs  (June 2020) D. 

ALPHABETICAL TABLE OF UCPR FORMS 
Note: page 242 onward can be found in Volume 2  

Sec 3 
Page 

N (continued)   

Notice of Motion - Default Judgment for Detention of Goods FORM037 113 
Notice of Motion - Arrest Warrant for Examination FORM057 170 
Notice of Motion - Charging Order FORM073 215 
Notice of Motion - Default Judgment for Liquidated Claim FORM038 116 
Notice of Motion - Default Judgment for Unliquidated Damages FORM039 119 
Notice of Motion - Default Judgment on Claim for Possession of Land FORM036 109 
Notice of Motion - Default Judgment on Claim for Possession & Liquidated Claim FORM036A 112a 
Notice of Motion - Examination Order FORM053 153 
Notice of Motion - Garnishee Order FORM069 203 
Notice of Motion - Garnishee - Wages or Salary (eFiling) FORM069-1 eF 206a 
Notice of Motion - Garnishee to Show Cause FORMS023 317 
Notice of Motion - Objection to Instalment Order/Order Refusing Instalment Appln FORM050 141 
Notice of Motion - Writ for Possession of Land FORM059 175 
Notice of Motion - Writ for the Delivery of Goods FORM063 189 
Notice of Motion - Writ for the Levy of Property FORM065 194 
Notice of Motion - Writ of Restitution FORM061 182 
Notice of Motion for Order Passing Accounts FORMS150 450 
Notice of Motion for Permanent Stay of Proceedings FORMS024 320 
Notice of Motion Rehearing after Arbitration FORM032 104 
Notice of Motion to Pay by Instalments - Corporation FORM047 136 
Notice of Motion to Pay by Instalments - Individual FORM046 132 
Notice of Motion to Set Aside Judgment FORMS025 324 
Notice of Payment FORM034 107 
Notice of Removal of Solicitor FORM078 403 
Notice of Sale FORM068 202 
Notice to Admit Facts and Authenticity of Documents FORM017 75 
Notice to Defendant (SEPA) SE_FORM1 347 
Notice to Occupier FORM005 38 
Notice to Plead Facts Money Claims FORM016 74 
Notice to Produce for Inspection FORM019 79 
Notice to Produce to Court FORM024 88 
Notice to Sheriff of Disputed Property and Affidavit Verifying FORM075 220 
Notice to Witness (Service of Subpoenas Addressed to Persons in Prison) (SEPA) SE_FORM3 352 
Notice to Witness (Service of Subpoenas Generally) (SEPA) SE_FORM2 349 

O   
Offer of Compromise FORMS006 264 
Opt Out Notice FORM115 238 

Order for Production FORM029 100 
Order for Reference (District Court - Construction List) FORMS045 432 

P   
Plaintiff's Certificate as to Preparations FORMS018 295 
Plaintiff's DCM Document FORMS015 281 
Plaintiff/Cross-Claimant's GCM Document (Supreme Court) FORMS034 340 
Plaintiff's Information Sheet FORMS020 298 
Possessions List Cover Sheet (Supreme Court) FORM093 32 
Pre-Trial Review Sheet (Local Court) FORMS046 434 

R   
Registrar's Examination - Corporation FORM056 165 
Registrar's Examination - Individual FORM055 160 
Registration/Filing of Certificate of Judgment or Order FORM045 130 
Reply FORM008  45 
Request for Certificate of Judgment or Order FORMS048 438 



 Softdocs  (June 2020) E. 

ALPHABETICAL TABLE OF UCPR FORMS 
Note: page 242 onward can be found in Volume 2  

Sec 3 
Page 

R (continued)   

Request for removal of documents produced under subpoena (District Court) FORMS031 333 
Requisition for Trial by Jury FORM023B 87a 
Request for inspection of documents produced under subpoena (LC/DC) FORMS040 419 

S   
Scott Schedule FORM013 66 
Service Outside the Jurisdiction FORM161 443 
Settlement Checklist FORMS153 493 
Short Minutes of Order FORMS026 326 
Short Minutes of Order - First Directions Hearing - SC Equity Family Provision FORMS038A 412 
Short Minutes of Order - Second Directions Hearing - SC Equity Family Provision FORMS038B 414 
Short Minutes of Order - Final Directions Hearing - SC Equity Family Provision FORMS038C 415 
Statement of Answers to Interrogatories FORM022 85 
Statement of Claim FORM003A 16 
Statement of Claim Short Form (Supreme Court Possession List) FORM003SF 24 
Statement of Cross-Claim FORM009 48 
Statement of Issues FORM012 65 
Statement of Particulars Compensation to Relatives Proceedings FORM015 72 
Statement of Particulars Personal Injury Proceedings FORM014 67 
Statement Pursuant to Part 15 Rule 12 FORMS013 276 
Statement Pursuant to Schedule 10 UCPR (MVA) FORMS009 267 
Submitting Appearance FORM006B 40 
Subpoena to Attend to Give Evidence FORM025 90 
Subpoena to Attend to Give Evidence and to Produce FORM027A 95 
Subpoena to Produce FORM026A 92 
Summons FORM004A 34 
Summons Commencing/Seeking Leave to Appeal FORM084 234 
Summons Seeking Leave to Appeal (Court of Appeal) FORM104 253 

T   
Terms of Settlement FORMS008 266 
Timetable/Consent Order for District Court General List matters FORMS014 279 
Transcript Order Form - District Court FORMS051 441 
Transcript Order Form - Local Court FORMS050 440 
Transcript Order Form - Supreme Court FORMS049 439 

U   
Undertaking by Person Seeking to be Appointed Tutor FORMS017 294 
Usual Order for Mediation/Online Hearing/Hearing - SC Equity Family Provision FORMS039 416 

W   
Witness List FORMS005 392 
Witness Statement FORMS027 327 
Witness Statement FORM163 465 
Writ for Levy of Property FORM066 199 
Writ of Delivery FORM064 192 
Writ of Possession FORM060 180 
Writ of Restitution FORM062 187 
 



 Softdocs  (Jun 2019) 1. 

QLD COURT DOCUMENTS (UCPR) 
June 2019 

CONTENTS 

SECTION 1 

User Notes 
  Manual 
MISCELLANEOUS DOCUMENTS Page 

CD 00 MASTER Master File – Civil Matters ................................................................................... 1 

 Master File – QCAT Matters .............................................................................. 10a 

CD 03 INFO Matter Information Sheet – Civil Matters ............................................................ 5 

 Matter Information Sheet – QCAT Matters ........................................................ 10c 

CD 03 ACCT General Account ................................................................................................ 11 

CD 03 ACCTDISB General Disbursement Account ........................................................................ 14 

CD 03 BRIEF Brief to Barrister ................................................................................................. 16 

CD 03 CALC Interest Calculator .............................................................................................. 25 

CD 03 COVER File Cover ........................................................................................................... 18 

CD 03 FILENOTE Memo to File ...................................................................................................... 22 

CD 03 MEMO Office Memo ....................................................................................................... 23 

CD 03 STATDEC Statutory Declaration  ........................................................................................ 24 

 

SECTION 2 

GENERAL – LETTERS AND FACSIMILES 

CD 01 L1 Letter to Client ...................................................................................................... 1 

CD 01 L3 Letter General ...................................................................................................... 2 

CD 01 LD Letter to Defendant's Solicitor ............................................................................. 3 

CD 01 LP Letter to Plaintiff's Solicitor .................................................................................. 4 

CD 01 LTP Letter to Third Party's Solicitor ............................................................................ 5 

CD 01 LB Letter to Barrister ................................................................................................. 6 

CD 01 LC Letter to Court ...................................................................................................... 7 

CD 01 LDOC Letter to Doctor .................................................................................................... 8 

CD 02 F1 Facsimile to Client ............................................................................................... 9 

CD 02 F3 Facsimile General  ............................................................................................. 10 

CD 02 FD Facsimile to Defendant's Solicitor ..................................................................... 11 

CD 02 FP Facsimile to Plaintiff's Solicitor .......................................................................... 12 

CD 02 FTP Facsimile to Third Party's Solicitor .................................................................... 13 

CD 02 FB Facsimile to Barrister ......................................................................................... 14 

CD 02 FC Facsimile to Court .............................................................................................. 15 

CD 02 FDOC Facsimile to Doctor ............................................................................................ 16 



 Softdocs  (Jun 2019) 2. 

SECTION 3 

COURT FORMS 

CD CTFORM1 Title [in proceedings involving multiple parties] .................................................. 1 

CD CTFORM1X Title (top only) ...................................................................................................... 4 

CD CTFORM1B Supreme Court of Appeal title ............................................................................. 5 

CD CTFORM1C District Court Appeal title ..................................................................................... 7 

CD FOOTER Insert in bottom of documents ............................................................................. 9 

CD FORM001 (CTFORM001) General form ...................................................................................................... 10 

CD FORM002 (CTFORM2) Claim (v2) ........................................................................................................... 11 

CD FORM002A (CTFORM2A) Employment claim ........................................................................................... 211 

CD FORM002B (CTFORM2B) Claim (Representative Proceeding) ................................................................ 245 

CD FORM005 (CTFORM5) Originating application ....................................................................................... 18 

CD FORM006 (CTFORM6) Notice of intention to defend.............................................................................. 21 

CD FORM006A (CTFORM6A) Notice of intention to defend an employment claim and defence .................. 214 

CD FORM007 (CTFORM7) Conditional notice of intention to defend ........................................................... 22 

CD FORM008 (CTFORM8) Notice of address for service ............................................................................. 23 

CD FORM009 (CTFORM9) Application ......................................................................................................... 24 

CD FORM010 (CTFORM10) Certificate of service of foreign process ............................................................ 27 

CD FORM011 (CTFORM11) Consent adjournment of application ................................................................. 28 

CD FORM012 (CTFORM12) Change of venue by agreement ........................................................................ 29 

CD FORM013 (CTFORM13) Consent of litigation guardian ............................................................................ 30 

CD FORM014 (CTFORM14) Third party notice ............................................................................................... 31 

CD FORM015 (CTFORM15) Notice claiming contribution .............................................................................. 33 

CD FORM016 (CTFORM16) Statement of claim (v2) ..................................................................................... 34 

CD FORM017 (CTFORM17) Defence (v2) ...................................................................................................... 36 

CD FORM018 (CTFORM18) Defence and counterclaim (v2) ......................................................................... 38 

CD FORM018RA (CTFORM18RA) Reply (and Answer) ......................................................................................... 208 

CD FORM019 (CTFORM19) List of documents (v2) ....................................................................................... 43 

CD FORM020 (CTFORM20) Certificate of solicitor under rule 244 ................................................................ 45 

CD FORM021 (CTFORM21) Notice of non-party disclosure ........................................................................... 46 

CD FORM022 (CTFORM22) Notice to admit documents ................................................................................ 50 

CD FORM023 (CTFORM23) Notice to admit facts .......................................................................................... 52 

CD FORM024 (CTFORM24) Certificate of explanation of duty of disclosure ................................................. 53 

CD FORM025 (CTFORM25) Request for default judgment ............................................................................ 54 

CD FORM026 (CTFORM26) Judgment (Defendant not filed Notice to Defend) ............................................ 57 

CD FORM027 (CTFORM27) Notice of discontinuance ................................................................................... 59 

CD FORM028 (CTFORM28) Notice of withdrawal of notice of intention to defend ........................................ 60 

CD FORM029 (CTFORM29) Application for approval as a mediator ............................................................. 61 

CD FORM030 (CTFORM30) Application for approval as case appraiser ....................................................... 62 

CD FORM031 (CTFORM31) ADR venue provider's notice ............................................................................. 63 

CD FORM032 (CTFORM32) Notice of ADR fee change ................................................................................. 64 

CD FORM033 (CTFORM33) Referring order ................................................................................................... 65 

CD FORM034 (CTFORM34) Consent order for ADR (v2) .............................................................................. 69 

CD FORM035 (CTFORM35) Mediator's certificate .......................................................................................... 70 

CD FORM036 (CTFORM36) Case appraiser's certificate ............................................................................... 71 

CD FORM036A (CTFORM36A) Conciliation certificate ...................................................................................... 208 

CD FORM037 (CTFORM37) Notice of election to go to trial or hearing in the ordinary way ......................... 72 

CD FORM038 (CTFORM38) Notice of acceptance of offer ............................................................................ 73 

CD FORM039 (CTFORM39) Letter of request ................................................................................................. 74 

CD FORM040 (CTFORM40) Undertaking in relation to letter of request ........................................................ 77 



 Softdocs  (Jun 2019) 3. 

SECTION 3 

COURT FORMS (Continued)  

CD FORM041 (CTFORM41) Subpoena for production ................................................................................... 78 

CD FORM042 (CTFORM42) Subpoena to give evidence ............................................................................... 80 

CD FORM043 (CTFORM43) Subpoena for production and to give evidence ................................................ 81 

CD FORM044 (CTFORM44) Request for subpoena ....................................................................................... 83 

CD FORM045 (CTFORM45) Warrant for arrest for non-compliance with subpoena (v2) .............................. 84 

CD FORM046 (CTFORM46) Affidavit .............................................................................................................. 85 

CD FORM047 (CTFORM47) Certificate of exhibit (v2) .................................................................................... 87 

CD FORM047_2 (CTFORM47_2) Index of exhibits  .............................................................................................. 207 

CD FORM048 (CTFORM48) Request for Trial Date (v6) ................................................................................ 88 

CD FORM049 (CTFORM49) Notice proposing application without oral hearing (v2) .................................... 90 

CD FORM050 (CTFORM50) Notice requiring oral hearing ............................................................................. 91 

CD FORM051 (CTFORM51) Affidavit accompanying payment into court ...................................................... 92 

CD FORM052 (CTFORM52) Notice of payment into court ............................................................................. 94 

CD FORM053 (CTFORM53) Notice of acceptance of money paid into court ................................................ 95 

CD FORM054 (CTFORM54) Application for statutory order of review ........................................................... 96 

CD FORM055 (CTFORM55) Application relating to statement of reasons ..................................................... 99 

CD FORM056 (CTFORM56) Application for review ...................................................................................... 101 

CD FORM057 (CTFORM57) Writ of habeas corpus ...................................................................................... 103 

CD FORM058 (CTFORM58) Judgment ......................................................................................................... 104 

CD FORM059 (CTFORM59) Order ................................................................................................................ 106 

CD FORM059A (CTFORM59A) Request for Consent Order of Registrar (v2) .................................................. 107 

CD FORM060 (CTFORM60) Application for costs assessment (Legal Profession Act 2007) r.743A ......... 108 

CD FORM060A (CTFORM60A) Costs Statement - rule 705.............................................................................. 110 

CD FORM061 (CTFORM61) Notice of Objection - rule 706 .......................................................................... 113 

CD FORM062 (CTFORM62) Costs assessor's certificate ............................................................................. 218 

CD FORM063 (CTFORM63) Application for approval as a costs assessor ................................................. 219 

CD FORM063A (CTFORM63A) Registrar's order for costs ............................................................................... 220 

CD FORM064 (CTFORM64) Notice of appeal (v4) ....................................................................................... 115 

CD FORM065 (CTFORM65) Notice of cross appeal ..................................................................................... 119 

CD FORM066 (CTFORM66) Notice of contention ......................................................................................... 120 

CD FORM067 (CTFORM67) Undertaking about appeal book ...................................................................... 121 

CD FORM068 (CTFORM68) Notice of agreement to dismissal of appeal .................................................... 122 

CD FORM069 (CTFORM69) Application to court of appeal (v4) .................................................................. 123 

CD FORM070 (CTFORM70) Enforcement hearing summons (v3) ............................................................... 126 

CD FORM071 (CTFORM71) Statement of financial position (v3) ................................................................. 128 

CD FORM071A (CTFORM71A) Statement of financial position (company) ...................................................... 128 

CD FORM072 (CTFORM72) Subpoena to attend enforcement hearing ...................................................... 136 

CD FORM073 (CTFORM73) Enforcement hearing warrant .......................................................................... 138 

CD FORM074 (CTFORM74) Statement supporting application for enforcement warrant ........................... 139 

CD FORM075 (CTFORM75) Enforcement warrant - seizure and sale of property (v3) ............................... 143 

CD FORM076 (CTFORM76) Enforcement warrant - redirection of debt (v3) ............................................... 145 

CD FORM077 (CTFORM77) Enforcement warrant - for regular redirection (v2) ......................................... 147 

CD FORM078 (CTFORM78) Enforcement warrant - redirection of earnings ............................................... 150 

CD FORM079 (CTFORM79) Notice to employer - redirection of earnings ................................................... 152 

CD FORM080 (CTFORM80) Notice that debtor not employee ..................................................................... 154 

CD FORM081 (CTFORM81) Notice of cessation of employment ................................................................. 155 

CD FORM082 (CTFORM82) Enforcement warrant - instalments (v2) .......................................................... 156 

CD FORM083 (CTFORM83) Notice of cessation or default (v2) .................................................................. 158 



 Softdocs  (Jun 2019) 4. 

SECTION 3 

COURT FORMS (Continued)  

CD FORM084 (CTFORM84) Enforcement warrant - charging order ............................................................ 159 

CD FORM085 (CTFORM85) Enforcement warrant - possession of land (v3) .............................................. 161 

CD FORM086 (CTFORM86) Enforcement warrant - delivery of goods (v3) ................................................ 163 

CD FORM087 (CTFORM87) Enforcement warrant - seizure and detention (v2) ......................................... 165 

CD FORM088 (CTFORM88) Warrant for arrest pending hearing for contempt ........................................... 166 

CD FORM089 (CTFORM89) Warrant for defendant's arrest (v2) ................................................................. 167 

CD FORM089A (CTFORM89A) Order for registration of foreign judgment ....................................................... 221 

CD FORM089B (CTFORM8B) Notice of registration of foreign judgment ....................................................... 223 

CD FORM089C (CTFORM89C) Certificate of judgment ..................................................................................... 224 

CD FORM090 (CTFORM90) Notice of change of address for service ......................................................... 168 

CD FORM091 (CTFORM91) Notice of appointment of solicitor .................................................................... 169 

CD FORM092 (CTFORM92) Notice that party acting in person ................................................................... 170 

CD FORM093 (CTFORM93) Notice of change of solicitor ............................................................................ 171 

CD FORM094 (CTFORM94) Notice of withdrawal of solicitors ..................................................................... 172 

CD FORM095 (CTFORM95) Notice of withdrawal of town agents ............................................................... 173 

CD FORM096 (CTFORM96) Notice of appeal - District Court ...................................................................... 174 

CD FORM097 (CTFORM97) Notice of appeal subject to leave (DC) ........................................................... 177 

CD FORM098 (CTFORM98) Certificate of readiness (for appeal) (DC) ....................................................... 180 

CD FORM099 (CTFORM99) Notice of address for service (for appeal) (DC) .............................................. 182 

CD FORM127 (CTFORM127) Notice of Objection - Estate Account  ............................................................. 242 

CD FORM130 (CTFORM130) Request for a refund ........................................................................................ 183 

CD FORM131 (CTFORM131) Application for reduction of fees by an individual ........................................... 184 

CD FORM132 (CTFORM132) Application for reduction of  fees by a corporation ......................................... 188 

CD FORM133 (CTFORM133) Notice of Appeal – Magistrates Court ............................................................. 243 

CD FORM134 (CTFORM134) Notice of Consent to be a Group Member (Representative Proceedings) .............. 248 

CD FORM135 (CTFORM135 Notice of opting out by Group Member (Representative Proceedings) ................... 249 

CD FORM 136 (CTFORM136) Application for Order in a representative proceeding ..................................... 250 
CD FORMS001 (CTFORMS001) Statement of loss and damage ....................................................................... 191 

CD FORMS002 (CTFORMS002) Notice of intention to proceed ......................................................................... 195 

CD FORMS003 (CTFORMS003) Notice to produce ............................................................................................. 196 

CD FORMS004 (CTFORMS004) Request for further & better particulars ........................................................... 197 

CD FORMS005 (CTFORMS005) Further & better particulars .............................................................................. 198 

CD FORMS006 (CTFORMS006) Offer to contribute ............................................................................................ 199 

CD FORMS007 (CTFORMS007) Offer to settle ................................................................................................... 200 

CD FORMS008 (CTFORMS008) Affidavit attaching answers to interrogatories ................................................. 201 

CD FORMS009 (CTFORMS009) Answers to interrogatories ............................................................................... 203 

CD FORMS010 (CTFORMS010) Affidavit of service ............................................................................................ 204 

CD FORMS11 (CTFORMS011) Trial Plan ................................................................................................................  

CD FORMS12 (CTFORMS012) List of Issues ..........................................................................................................  

CD FORMS13 (CTFORMS013) List of Matters not in Dispute .................................................................................  

CD FORMS14 (CTFORMS014) Index to agreed bundle of documents ..................................................................  



 Softdocs  (Jun 2019) 5. 

SECTION 5 

CORPORATIONS LAW FORMS 

CD CL FORM01CL (CTFORM1CL) General Form ............................................................................................... 1 

CD CL FORM02CL (CTFORM2CL) Originating Application (v3) ......................................................................... 4 

CD CL FORM03CL (CTFORM3CL) Interlocutory Application (v3) ....................................................................... 8 

CD CL FORM04CL (CTFORM4CL) Notice of Appearance ................................................................................ 10 

CD CL FORM06CL (CTFORM6CL) Notice of Hearing to Approve Compromise or Arrangement ................... 12 

CD CL FORM07_1CL (CTFORM7_1CL) Creditor's Statutory Demand for Payment of Debt ................................... 14 

CD CL FORM07_2CL (CTFORM7_2CL) Affidavit Accompanying Statutory Demand .............................................. 17 

CD CL FORM07ACL (CTFORM7ACL) Affidavit in Support of Application for Winding Up in Insolvency ............. 20 

CD CL FORM08CL (CTFORM8CL) Consent of Liquidator/Provisional Liquidator (v3) ..................................... 22 

CD CL FORM09CL (CTFORM9CL) Notice of Application for Winding Up Order .............................................. 24 

CD CL FORM10CL (CTFORM10CL) Notice of Application for Winding Up Order by Substituted Applicant ..... 25 

CD CL FORM11CL (CTFORM11CL) Notice of Winding Up Order and Appointment of Liquidator .................... 26 

CD CL FORM12CL (CTFORM12CL) Notice of Appointment of Provisional Liquidator ....................................... 27 

CD CL FORM13CL (CTFORM13CL) Notice by Creditor or Contributory of Objection to Release of  
Liquidator ................................................................................................... 28 

CD CL FORM14CL (CTFORM14CL) Affidavit in Support of Application for Order for Payment of Call ............. 30 

CD CL FORM15CL (CTFORM15CL) Notice of Application for Leave to Distribute a Surplus ............................ 32 

CD CL FORM16CL (CTFORM16CL) Notice of Intention to Apply for Remuneration .......................................... 33 

CD CL FORM16ACL (CTFORM16ACL) Notice of Intention to Apply for Review Remuneration ............................ 34 

CD CL FORM17CL (CTFORM17CL) Summons for Public Examination ............................................................. 36 

CD CL FORM17ACL (CTFORM17ACL) Arrest Warrant ........................................................................................... 37 

CD CL FORM18CL (CTFORM18CL) Summons for appearance in Relation to Registration of Transfer of 
Interests ..................................................................................................... 39 

CD CL FORM19CL (CTFORM19CL) Consent to act as a designated person .................................................. 185 

CD CL FORM20CL (CTFORM20CL) Notice of filing of application for recognition of foreign proceeding ....... 186 

CD CL FORM21CL (CTFORM21CL) Notice of making of order under the Cross Border Insolvency Act 2008  ... 187 

CD CL FORM22CL (CTFORM22CL) Notice of dismissal or withdrawal of application for recognition of foreign 
proceeding ............................................................................................... 188 

CD CL FORM23CL (CTFORM23CL) Notice of filing application to modify/terminate order for recognition or 
other relief ................................................................................................ 189 

CD CL FORM46CL (CTFORM46CL) Affidavit ........................................................................................................ 3a 

CD CL FORM47CL (CTFORM47CL) Certificate of Exhibit ................................................................................... 41 

CD CL FORM47_2CL (CTFORM47_2CL) Index of Exhibits ........................................................................................ 42 

CD CL FORM59CL (CTFORM59CL) Order .......................................................................................................... 43 

SERVICE & EXECUTION OF PROCESS ACT 

CD SE_FORM1 Notice to Defendant (initiating process) ............................................................................ 44 

CD SE_FORM2 Notice to Witness (Service of Subpoenas Generally) ...................................................... 46 

CD SE_FORM3 Notice to Witness (Service of Subpoenas Addressed to Persons in Prison) .................. 49 

CD SE_FORM4 Notice to Respondent (QCAT minor debt) ........................................................................ 52 



 Softdocs  (Jun 2019) 6. 

SECTION 5 

QCAT FORMS 

CD QCATFORM00 Application for Leave to be Represented .......................................................................... 66 

CD QCATFORM01 Application for Decision/Order by Consent ..................................................................... 170 

CD QCATFORM03 Application for Minor Civil Dispute - Minor Debt ............................................................... 72 

CD QCATFORM06 Request for Decision by Default - Minor Debt .................................................................. 82 

CD QCATFORM07 Response to Minor Civil Dispute - Minor Debt .................................................................. 88 

CD QCATFORM09 Affidavit of Service ............................................................................................................. 96 

CD QCATFORM25 Application for Commercial Building Disputes ................................................................ 105 

CD QCATFORM26 Application for Domestic Building Disputes .................................................................... 120 

CD QCATFORM36 Response and/or Counter Application (not minor civil) .................................................. 132 

CD QCATFORM39 Application for Leave to Appeal or Appeal ...................................................................... 141 

CD QCATFORM40 Application for Miscellaneous Matters ............................................................................ 173 

CD QCATFORM42 Application to Extend/Shorten Time Limit or Waiver of Compliance ............................. 151 

CD QCATFORM50  Request for Decision by Default - Unliquidated Damages ............................................. 160 

CD QCATFORMAFF Affidavit ............................................................................................................................... 53 

CD QCATFORMAFF2 Affidavit in Support of Request for a Decision by Default ................................................ 55 

CD QCATFORMC  Consent Notice for Major Commercial Building Dispute .................................................. 60 

CD QCATFORMX  Alleged Defective Work/Incomplete Work Schedule (Building Disputes) ........................ 62 



 Softdocs  (Jun 2019) 7. 

ALPHABETICAL TABLE OF FORMS DATABASE TEMPLATE Sec Page 

A     

ADR venue provider's notice CD FORM031 CTFORM31 3 63 

Affidavit CD FORM046 CTFORM46 3 85 

Affidavit  (Corporations) CD CL FORM46CL CTFORM46CL 5 3a 

Affidavit  (QCAT) CD QCATFORMAFF QCATFORMAFF 5 53 

Affidavit accompanying payment into court CD FORM051 CTFORM51 3 92 

Affidavit Accompanying Statutory Demand  (Corporations) CD CL FORM07_2CL CTFORM7_2CL 5 17 

Affidavit attaching answers to interrogatories CD FORMS008 CTFORMS008 3 201 

Affidavit in Support of Application for Order for Payment of Call  
(Corporations) CD CL FORM14CL CTFORM14CL 5 30 

Affidavit in Support of Application for Winding Up in Insolvency  
(Corporations) CD CL FORM07ACL CTFORM7ACL 5 20 

Affidavit in support of request for a decision by default  (QCAT) CD QCATFORMAFF2 QCATFORMAFF2 5 55 

Affidavit of Service CD FORMS010 CTFORMS010 3 204 

Affidavit of Service  (QCAT) CD QCATFORM09 QCATFORM09 5 96 

Alleged defective work/incomplete work schedule  (QCAT) CD QCATFORMX  QCATFORMX 5 62 

Answers to interrogatories CD FORMS009 CTFORMS009 3 203 

Application CD FORM009 CTFORM9 3 24 

Application for approval as a costs assessor CD FORM063 CTFORM63 3 219 

Application for approval as a mediator CD FORM029 CTFORM29 3 61 

Application for approval as case appraiser CD FORM030 CTFORM30 3 62 

Application for Commercial Building Disputes  (QCAT) CD QCATFORM25 QCATFORM25 5 106 

Application for Costs Assessment (Legal Profession Act 2007) r.743A CD FORM060 CTFORM60 3 108 

Application for Decision/Order by Consent  (QCAT) CD QCATFORM01 QCATFORM01 5 170 

Application for Domestic Building Disputes  (QCAT) CD QCATFORM26 QCATFORM26 5 120 

Application for leave to appeal or appeal  (QCAT) CD QCATFORM39 QCATFORM39 5 141 

Application for leave to be represented  (QCAT) CD QCATFORM00 QCATFORM00 5 66 

Application for minor civil dispute - minor debt  (QCAT) CD QCATFORM03 QCATFORM03 5 72 

Application for miscellaneous matters  (QCAT) CD QCATFORM40 QCATFORM40 5 173 

Application for Order in a representative proceeding CD FORM136 CTFORM136 3 250 

Application for reduction of  fees by a corporation CD FORM132 CTFORM132 3 188 

Application for reduction of fees by an individual CD FORM131 CTFORM131 3 184 

Application for review CD FORM056 CTFORM56 3 101 

Application for statutory order of review CD FORM054 CTFORM54 3 96 

Application relating to statement of reasons CD FORM055 CTFORM55 3 99 

Application to court of appeal CD FORM069 CTFORM69 3 123 

Application to extend/shorten time limit or waiver of compliance  
(QCAT) CD QCATFORM42 QCATFORM42 5 151 

Arrest Warrant  (Corporations) CD CL FORM17ACL CTFORM17ACL 5 37 

C     

Case appraiser's certificate CD FORM036 CTFORM36 3 71 

Certificate of exhibit  CD FORM047 CTFORM47 3 87 

Certificate of explanation of duty of disclosure CD FORM024 CTFORM24 3 53 

Certificate of judgment CD FORM089C CTFORM89C 3 224 

Certificate of readiness (for appeal) (DC) CD FORM098 CTFORM98 3 180 

Certificate of service of foreign process CD FORM010 CTFORM10 3 27 

Certificate of solicitor under rule 244 CD FORM020 CTFORM20 3 45 

Change of venue by agreement CD FORM012 CTFORM12 3 29 

Claim CD FORM002 CTFORM2 3 11 

Conciliation certificate CD FORM036A CTFORM36A 3 208 



 Softdocs  (Jun 2019) 8. 

ALPHABETICAL TABLE OF FORMS DATABASE TEMPLATE Sec Page 

Consent notice for major commercial building dispute  (QCAT) CD QCATFORMC  QCATFORMC 5 60 

Consent of Liquidator/Provisional Liquidator  (Corporations) CD CL FORM08CL CTFORM8CL 5 22 

Conditional notice of intention to defend CD FORM007 CTFORM7 3 22 

Consent adjournment of application CD FORM011 CTFORM11 3 28 

Consent of litigation guardian CD FORM013 CTFORM13 3 30 

Consent Order for ADR CD FORM034 CTFORM34 3 69 

Consent to act as a designated person CD CL FORM19CL CTFORM19CL 5 185 

Costs Assessor's Certificate CD FORM062 CTFORM62 3 218 

Costs Statement - rule 705 CD FORM060A CTFORM60A 3 110 

Creditor's Statutory Demand for Payment of Debt  (Corporations) CD CL FORM07_1CL CTFORM7_1CL 5 14 

D     

Defence  CD FORM017 CTFORM17 3 36 

Defence and counterclaim  CD FORM018 CTFORM18 3 38 

District Court Appeal title CD CTFORM1C CTFORM1C 3 7 

E     

Employment claim CD FORM002A CTFORM2A 3 211 

Enforcement hearing summons  CD FORM070 CTFORM70 3 126 

Enforcement hearing warrant CD FORM073 CTFORM73 3 138 

Enforcement warrant - charging order CD FORM084 CTFORM84 3 159 

Enforcement warrant - delivery of goods  CD FORM086 CTFORM86 3 163 

Enforcement warrant - for regular redirection  CD FORM077 CTFORM77 3 147 

Enforcement warrant - instalments  CD FORM082 CTFORM82 3 156 

Enforcement warrant - possession of land  CD FORM085 CTFORM85 3 161 

Enforcement warrant - redirection of debt  CD FORM076 CTFORM76 3 145 

Enforcement warrant - redirection of earnings CD FORM078 CTFORM78 3 150 

Enforcement warrant - seizure and detention  CD FORM087 CTFORM87 3 165 

Enforcement warrant - seizure and sale of property  CD FORM075 CTFORM75 3 143 

Further & better particulars CD FORMS005 CTFORMS005 3 198 

G     

General form CD FORM001 CTFORM001 3 10 

General Form  (Corporations) CD CL FORM01CL CTFORM1CL 5 1 

I     

Index of exhibits  CD FORM047_2 CTFORM47_2 3 207 

Index to agreed bundle of documents CD FORMS014 CTFORMS014 3 255 

Interlocutory Application  (Corporations) CD CL FORM03CL CTFORM3CL 5 8 

J     

Judgment (Defendant not filed Notice to Defend) CD FORM026 CTFORM26 3 57 

Judgment CD FORM058 CTFORM58 3 104 

L     

Letter of request CD FORM039 CTFORM39 3 74 

List of documents  CD FORM019 CTFORM19 3 43 

List of Issues CD FORMS012 CTFORMS012 3 253 

List of matters not in dispute CD FORMS013 CTFORMS013 3 254 

M     

Mediator's certificate CD FORM035 CTFORM35 3 70 



 Softdocs  (Jun 2019) 9. 

ALPHABETICAL TABLE OF FORMS DATABASE TEMPLATE Sec Page 

N     

Notice by Creditor or Contributory of Objection to Release of 
liquidator  (Corporations) CD CL FORM13CL CTFORM13CL 5 28 

Notice claiming contribution CD FORM015 CTFORM15 3 33 

Notice of acceptance of money paid into court CD FORM053 CTFORM53 3 95 

Notice of acceptance of offer CD FORM038 CTFORM38 3 73 

Notice of address for service CD FORM008 CTFORM8 3 23 

Notice of address for service (for appeal) (DC) CD FORM099 CTFORM99 3 182 

Notice of ADR fee change CD FORM032 CTFORM32 3 64 

Notice of agreement to dismissal of appeal CD FORM068 CTFORM68 3 122 

Notice of appeal CD FORM064 CTFORM64 3 115 

Notice of appeal - District Court CD FORM096 CTFORM96 3 174 

Notice of Appeal – Magistrates Court CD FORM133  CTFORM133 3 243 

Notice of appeal subject to leave (DC) CD FORM097 CTFORM97 3 177 

Notice of Appearance  (Corporations) CD CL FORM04CL CTFORM4CL 5 10 

Notice of Application for Leave to Distribute a Surplus  
(Corporations) CD CL FORM15CL CTFORM15CL 5 32 

Notice of Application for Winding Up Order  (Corporations) CD CL FORM09CL CTFORM9CL 5 24 

Notice of Application for Winding Up Order by Substituted  
Applicant (Corporations) CD CL FORM10CL CTFORM10CL 5 25 

Notice of Appointment of Provisional Liquidator  (Corporations) CD CL FORM12CL CTFORM12CL 5 27 

Notice of appointment of solicitor CD FORM091 CTFORM91 3 169 

Notice of cessation of employment CD FORM081 CTFORM81 3 155 

Notice of cessation or default  CD FORM083 CTFORM83 3 158 

Notice of change of address for service CD FORM090 CTFORM90 3 168 

Notice of change of solicitor CD FORM093 CTFORM93 3 171 

Notice of Consent to be a Group Member (Representative 
Proceedings) CD FORM134 CTFORM134 3 248 

Notice of contention CD FORM066 CTFORM66 3 120 

Notice of cross appeal CD FORM065 CTFORM65 3 119 

Notice of discontinuance CD FORM027 CTFORM27 3 59 

Notice of dismissal or withdrawal of application for recognition of 
foreign proceeding CD CL FORM22CL CTFORM22CL 5 188 

Notice of election to go to trial or hearing in the ordinary way CD FORM037 CTFORM37 3 72 

Notice of filing of application for recognition of foreign proceeding CD CL FORM 20CL CTFORM20CL 5 186 

Notice of filing application to modify/terminate order for 
recognition or other relief CD CL FORM23CL -  CTFORM23CL 5 189 

Notice of Hearing to Approve Compromise or Arrangement  
(Corporations) CD CL FORM06CL CTFORM6CL 5 12 

Notice of Intention to Apply for Remuneration  (Corporations) CD CL FORM16CL CTFORM16CL 5 33 

Notice of Intention to Apply for Review Remuneration  
(Corporations) CD CL FORM16ACL CTFORM16ACL 5 34 

Notice of intention to defend CD FORM006 CTFORM6 3 21 

Notice of intention to defend an employment claim and defence CD FORM006A CTFORM6A 3 214 

Notice of intention to proceed CD FORMS002 CTFORMS002 3 195 

Notice of making of order under the Cross Border Insolvency Act 
2008 CD CL FORM21CL CTFORM21CL 5 187 

Notice of non-party disclosure CD FORM021 CTFORM21 3 46 

Notice of Objection - rule 646 CD FORM127 CTFORM127 3 242 

Notice of Objection - rule 706 CD FORM061 CTFORM61 3 113 
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Notice of opting out by Group Member (Representative Proceedings) CD FORM135 CTFORM135 3 249 

Notice of payment into court CD FORM052 CTFORM52 3 94 

Notice of registration of foreign judgment CD FORM089B CTFORM8B 3 223 

Notice of Winding Up Order and Appointment of Liquidator  
(Corporations) CD CL FORM11CL CTFORM11CL 5 26 

Notice of withdrawal of notice of intention to defend CD FORM028 CTFORM28 3 60 

Notice of withdrawal of solicitors CD FORM094 CTFORM94 3 172 

Notice of withdrawal of town agents CD FORM095 CTFORM95 3 173 

Notice proposing application without oral hearing  CD FORM049 CTFORM49 3 90 

Notice requiring oral hearing CD FORM050 CTFORM50 3 91 

Notice that debtor not employee CD FORM080 CTFORM80 3 154 

Notice that party acting in person CD FORM092 CTFORM92 3 170 

Notice to admit documents CD FORM022 CTFORM22 3 50 

Notice to Defendant (initiating process)  (SEPA) CD SE_FORM1 SE_FORM1 5 44 

Notice to employer - redirection of earnings CD FORM079 CTFORM79 3 152 

Notice to produce CD FORMS003 CTFORMS003 3 196 

Notice to Witness (Service of Subpoenas Generally)  (SEPA) CD SE_FORM2 SE_FORM2 5 46 

O     

Offer to contribute CD FORMS006 CTFORMS006 3 199 

Notice to Respondent (QCAT minor debt)  (SEPA) CD SE_FORM4 SE_FORM4 5 52 

Notice to Witness (Service of Subpoenas Addressed to  
Persons in Prison)  (SEPA) CD SE_FORM3 SE_FORM3 5 49 

Offer to settle CD FORMS007 CTFORMS007 3 200 

Order CD FORM059 CTFORM59 3 106 

Order for registration of foreign judgment CD FORM089A CTFORM89A 3 221 

Originating application CD FORM005 CTFORM5 3 18 

Originating Application  (Corporations) CD CL FORM02CL CTFORM2CL 5 4 

R     

Referring order CD FORM033 CTFORM33 3 65 

Registrar's order for costs CD FORM063A CTFORM63A 3 220 

Reply (and Answer) CD FORM018RA CTFORM18RA 3 208 

Request for a refund CD FORM130 CTFORM130 3 183 

Request for Consent Order of Registrar CD FORM059A CTFORM59A 3 107 

Request for decision by default  (QCAT) CD QCATFORM06 QCATFORM06 5 82 

Request for decision by default - unliquidated damages  (QCAT) CD QCATFORM50  QCATFORM50 5 160 

Request for default judgment CD FORM025 CTFORM25 3 54 

Request for further & better particulars CD FORMS004 CTFORMS004 3 197 

Request for subpoena CD FORM044 CTFORM44 3 83 

Request for trial date CD FORM048 CTFORM48 3 88 

Response and/or counter application (not minor civil)  (QCAT) CD QCATFORM36 QCATFORM36 5 132 

Response to minor civil dispute  (QCAT) CD QCATFORM07 QCATFORM07 5 88 

S     

Statement of claim  CD FORM016 CTFORM16 3 34 

Statement of financial position  CD FORM071 CTFORM71 3 128 

Statement of financial position (company) CD FORM071A CTFORM71A 3  

Statement of loss and damage CD FORMS001 CTFORMS001 3 191 

Statement supporting application for enforcement warrant CD FORM074 CTFORM74 3 139 

Subpoena for production CD FORM041 CTFORM41 3 78 



 Softdocs  (Jun 2019) 11. 

ALPHABETICAL TABLE OF FORMS DATABASE TEMPLATE Sec Page 

Subpoena for production and to give evidence CD FORM043 CTFORM43 3 81 

Subpoena to attend enforcement hearing CD FORM072 CTFORM72 3 136 

Subpoena to give evidence CD FORM042 CTFORM42 3 80 

Summons for appearance in Relation to Registration of  
Transfer of Interests  (Corporations) CD CL FORM18CL CTFORM18CL 5 39 

Summons for Public Examination  (Corporations) CD CL FORM17CL CTFORM17CL 5 36 

Supreme Court of Appeal title CD CTFORM1B CTFORM1B 3 5 

T     

Third party notice CD FORM014 CTFORM14 3 31 

Title (top only) CD CTFORM1X CTFORM1X 3 4 

Title [in proceedings involving multiple parties] CD CTFORM1 CTFORM1 3 1 

Trial Plan CD FORMS011 CTFORMS011 3 252 

U     

Undertaking about appeal book CD FORM067 CTFORM67 3 121 

Undertaking in relation to letter of request CD FORM040 CTFORM40 3 77 

W     

Warrant for arrest for non-compliance with subpoena CD FORM045 CTFORM45 3 84 

Warrant for arrest pending hearing for contempt CD FORM088 CTFORM88 3 166 

Warrant for defendant's arrest  CD FORM089 CTFORM89 3 167 

Writ of habeas corpus CD FORM057 CTFORM57 3 103 
 


